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Chapter 1
CODE AUTHORITY
Code of Virginia Applicable Statutes
To read the full text of the referenced statute, please click on the highlighted link.
§ 9.1-100. Department of Criminal Justice Services.

Creates the Department of Criminal Justice Services and provides oversight of it by the Governor and the Criminal Justice Services Board.
§9.1-101. Definitions. Among others defines a law enforcement officer.

"Law-enforcement officer" means any full-time or part-time employee of a police department or sheriff's office which is a part of or administered by the Commonwealth or any political
subdivision thereof, and who is responsible for the prevention and detection of crime and the enforcement of the penal, traffic or highway laws of the Commonwealth, and shall include any

(i) special agent of the Department of Alcoholic Beverage Control; (ii) police agent appointed under the provisions of § 56-353; (iii) officer of the Virginia Marine Police; (iv) conservation
police officer who is a full-time sworn member of the enforcement division of the Department of Game and Inland Fisheries; (v) investigator who is a full-time sworn member of the
security division of the State Lottery Department; (vi) conservation officer of the Department of Conservation and Recreation commissioned pursuant to §10.1-115; (vii) full-time sworn

member of the enforcement division of the Department of Motor Vehicles appointed pursuant to § 46.2-217; or (viii) animal protection police officers employed under § 15.2-632. Part-time
employees are those compensated officers who are not full-time employees as defined by the employing police department or sheriff's office.

§9.1-102. Powers and duties of the Board and the Department.

Establishes the Department, under the direction of the Criminal Justice Services Board as the policy-making body for carrying out the duties and powers hereunder, specifically, relative to
this manual, to establish minimum qualifications for certification and re-certification of law enforcement, courthouse security, process servers, jailors and dispatchers of law enforcement
personnel and to establish the minimum compulsory entry level and in-service training requirements for each, and to approve curricula, institutions and facilities for the specific purpose of
training public criminal justice staff.

§9.1-106. Regional Criminal Justice Academy Training Fund; local fee.

Creates a special non-reverting fund to be administered by the Department, known as the Regional Criminal Justice Academy Training Fund to provide support for Regional Criminal
Justice Training Academies.

§ 9.1-107. Powers and duties of the Director.

Charges the Director of the Department of Criminal Justice Services with executive and administrative responsibility to (i) carry out the specific duties imposed on the Department under
§9.1-102 and (ii) maintain appropriate liaison with federal, state and local agencies and units of government, or combinations thereof, in order that all programs, projects and activities for
strengthening and improving law enforcement and the administration of criminal justice may function effectively at all levels of government. Also grants the Director the power and duty
to; accept grants from the United States government and any other source, to employ and fix the salaries of Department personnel and enter into contracts for services necessary in the
performance of the Department's functions.

§9.1-108. Establishes the Criminal Justice Services Board (CJSB) and defines membership; terms; vacancies; designation of chairmen; meetings; compensation and other related
organizational descriptions.

§9.1-109. Administration of federal programs.

Defines the Board as the supervisory board and the Department as the planning and coordinating agency responsible for the implementation and administration of any federal programs for
strengthening and improving law enforcement, the administration of criminal justice, and delinquency prevention and control throughout the Commonwealth.

§9.1-112. Committee on Training; membership.

Creates the Committee on Training (COT) under the Board as the policy-making body responsible to the Board for effecting the training duties covered in § 9.1-102. Also describes the
makeup of the COT.

§9.1-113. Compliance with minimum training standards by certain officers; exceptions.
Establishes exceptions to the otherwise required training standards compliance for certain officers.

§9.1-114. Compliance with minimum training standards by officers employed after July 1, 1971, by officers appointed under § 56-353 after July 1, 1982, and by part-time officers.

Establishes required compliance with minimum training standards after a specific date.
§9.1-115. Forfeiture of office for failing to meet training standards; termination of salary and benefits; extension of term.
Establishes the forfeiture of office for failing to comply with training standards adopted by the Board, and provides for the process of notice to the non-compliant officer. Specifies that the

chief administrative officer of any agency employing a person who fails to meet the training standards has a duty to enforce the provisions of § 9.1-114 and this section and that willful
failure to do so shall constitute misfeasance in office, and in addition, upon conviction, shall constitute a Class 3 misdemeanor.

§9.1-116. Exemptions of certain persons from certain training requirements.

Authorizes the Director of the Department, with the approval of the Board, to exempt a chief of police or any law-enforcement officer as specified under § 9.1-102 who has demonstrated
sensitivity to cultural diversity issues, and had previous experience and training as a law-enforcement officer under the same section, from the mandatory attendance of any or all courses
which are required for the successful completion of the compulsory minimum training standards established by the Board.

§ 15.2-1705. Minimum qualifications; waiver.

Establishes the minimum entry qualifications for service as chief of police, police officer of any locality, deputy sheriffs and jail officers in this Commonwealth, and all law-enforcement
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officers as defined in §9.1-101 who enter upon the duties of such office after July 1, 1994. Allows that upon request of a sheriff or chief of police, or the director or chief executive of any

agency or department employing law-enforcement officers as defined above, or jail officers as defined in §53.1-1, the Department of Criminal Justice Services is authorized to waive the
requirements for qualification for good cause shown.

§ 15.2-1706. Certification through training required for all law-enforcement officers; waiver of requirements.

All law-enforcement officers as defined in § 9.1-101 and all jail officers as defined in § 53.1-1 must be certified through the successful completion of training at an approved criminal
justice training academy in order to remain eligible for appointment or employment. This code allows the requirement for the successful completion of the law-enforcement certification
examination to be waived by the Department of Criminal Justice Services based upon previous law-enforcement experience and training. To be eligible for such waiver, the individual must

have applied for and been granted an exemption or partial exemption in accordance with §9.1-116.

§ 15.2-1707. Decertification of law-enforcement officers.
Establishes the authorized cause and process for decertifying law enforcement officers through the Criminal Justice Services Board.
§ 15.2-1708. Notice of decertification.

Enumerates the process for providing notice of decertification, timelines, rights of the decertified officer, standard of review, notice of final action and means of later petitioning for
reinstatement of certification.

§ 15.2-1709. Employer immunity from liability; disclosure of information regarding former deputy sheriffs and law-enforcement officers.

Protects an employer who discloses job performance information about a former deputy sheriff's or law-enforcement officer or jail officer to a prospective law-enforcement or jail unless
lack of good faith is shown by clear and convincing evidence.

§ 15.2-1731. Establishment, etc., authorized; powers, authority and immunities generally.

Allows that localities may establish, equip and maintain auxiliary police forces which have all the powers and authority and all the immunities of full-time law-enforcement officers, if all
such forces have met the training requirements established by the Department of Criminal Justice Services under §9.1-101.

§ 15.2-1733. Appointment of auxiliary police officers; revocation of appointment; uniform; organization; rules and regulations.

Enables governing bodies of localities to appoint auxiliary police officers and provides that their appointment shall be revocable at any time by the governing body. The governing body
may prescribe the uniform, organization, and such rules as it deems necessary for the operation of the auxiliary police force.

§ 15.2-1734. Calling auxiliary police officers into service; police officers performing service to wear uniform; exception.
Establishes that the auxiliary officers may be called into service when necessary including; public emergencies, times there are insufficient numbers of regular police officers to preserve the

peace, safety and good order of the community, or for the purpose of training such auxiliary police officers. At all times when performing such service, the members of the auxiliary police
force shall wear the uniform prescribed by the governing body unless it would adversely limit the effectiveness of the auxiliary police officer's ability to perform his prescribed duties.

§ 15.2-1747. Creation of academies.

Describes in detail the required process for creating a regional criminal justice training academy to include; requiring an ordinance or resolution, requiring the words "criminal justice
academy," be subject to the requirements of § 9.1-102 , establishing the governmental subdivision in which its principal office shall be situated, listing the effective date of the organization
and the duration of the agreement, list the composition of the board of directors and the method for selection and the terms of office of the board of directors, and identify the voting rights
of the directors, provide procedures. This section also requires that any governmental unit not a party to an original agreement creating an academy may join the academy only by two-thirds
vote of the board of directors of the academy and establishes further procedures relative to this and any withdrawal from the academy.

§ 15.2-1748. Powers of the academies.
Establishes the organization of an academy as a public body corporate and politic, the purposes of which shall be to establish and conduct training for public law-enforcement and

correctional officers, those being trained to be public law-enforcement and correctional officers and other personnel who assist or support such officers. Further specifies in detail what
academies are authorized to do as such an organization.

§ 15.2-1749. Revenue bonds.

Authorizes academies, after a resolution is adopted by a majority of its board of directors, to issue, at one time or from time to time, revenue bonds of the academy on a taxable or
tax-exempt basis for the purpose of acquiring, purchasing, constructing, reconstructing, or improving training facilities and acquiring necessary land or equipment therefore, and to refund
any bonds issued for such purposes.

§ 15.2-1750. Governmental units authorized to appropriate or lend funds.

Clarifies that the governmental units which are parties of the agreement creating the academy are authorized to appropriate or lend funds; pay fees or charges for services; convey by sale,
lease or gift real or personal property, or any interest therein; provide services to the academy; or enter into such other contracts with the academy as may be appropriate to carry out any
other power granted to those localities or the academy.

§ 15.2-1751. Exemption from taxation.

Exempts the academy created under the provisions of this article from being required to pay taxes or assessments upon any project or upon any property acquired or used by it or upon the
income there from and income derived from bonds etc.

§ 15.2-1752. Governmental immunity.

Provides that an academy created pursuant to this article shall be deemed to be a governmental entity and any such academy and its directors, officers and employees shall be entitled to
immunity in any civil action to the same extent that counties and their officers and employees are immune. Members of the board of directors of the academy shall have the same immunity
as members of county boards of supervisors.

§ 15.2-1753. Liability of board members.

No member of the board of directors of an academy shall be personally liable for any indebtedness, obligation or other liability of an academy, barring willful misconduct.

§ 23-232.1. Authorization for campus police departments in private institutions of higher education.

Requires that for a Campus Police Department in a Private Institution to be authorized to use the word “police” to describe the department or its officers etc., each officer comply with the
training or other requirements for law-enforcement officers established by the Department of Criminal Justice Services pursuant to Chapter 1 (§ 9.1-100 et seq.) of Title 9.1.

§ 23-233. Appointment of campus police officers.

Upon application of the governing board of an institution, the circuit court of the county or city wherein the institution is located, in its discretion, may, by order, appoint the persons named
in the application to be campus police officers at such institution.

§ 23-233.1. Establishment of auxiliary police forces; powers, authority and immunities generally.
Establishes authorization for auxiliary police forces within public institutions of higher education.
§ 23-234. Campus Police Powers and duties; jurisdiction.

Describes the powers and duties conferred on campus police relative to their jurisdiction.
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§ 23-235. Officers to comply with requirements of Department of Criminal Justice Services.

All persons appointed and employed as campus police officers or as members of auxiliary forces pursuant to this chapter shall comply with the requirements for law-enforcement officers as
established by the Department of Criminal Justice Services pursuant to Chapter 1 (§9.1-100 et seq.) of Title 9.1.

§ 53.1-120. Sheriff to provide for courthouse and courtroom security; designation of deputies for such purpose; assessment.

Requires that the sheriff of a jurisdiction shall ensure that the courthouses and courtrooms within his jurisdiction are secure from violence and disruption and shall designate deputies for this
purpose and authorizes any county or city, through its governing body, to assess a sum not in excess of $10. as part of the costs in each criminal or traffic case in its district or circuit court
in which the defendant is convicted of a violation of any statute or ordinance. The assessment shall be used solely for the funding of courthouse security personnel, and, if requested by the
sheriff, equipment and other personal property used in connection with courthouse security.

§ 56-353. Railroad company may appoint police agents.

Authorizes the president or any other executive officer of any railroad company incorporated by the Commonwealth, with the approval of the circuit court under certain specific

circumstances to appoint one or more police agents, who shall have authority in all cases in which the rights of such Tailroad company are involved to exercise all powers which can be
lawfully exercised by any police officer, and any court giving such consent may at any time revoke it.

Virginia Administrative Code
To read the full text of the referenced code, please click on the highlighted link.
COMPULSORY MINIMUM TRAINING STANDARDS FOR LAW ENFORCEMENT OFFICERS

6VAC20-20-10. Definitions. All definitions are listed in Chapter 2 of this manual.

6VAC20-20-21. Performance outcomes and minimum hours required.

The current Performance Qutcomes are listed in Chapter 5 of this manual.

6VAC20-20-25. Approval authority.

Establishes the Criminal Justice Services Board as the approval authority for the training categories and hours of the compulsory minimum training standards and the Committee on

Training (COT) of the Criminal Justice Services Board as the approval authority for the performance outcomes, training objectives, criteria, and lesson plan guides that support the
performance outcomes.

6VAC20-20-100 to 6VAC20-20-110. [Repealed]

6VAC20-20-30. Applicability.

Identifies all that are defined as being required to meet the compulsory minimum training standards for law-enforcement officers and provides for exemptions.
6VAC20-20-40. Time requirement for completion of training.

Defines the time limit for all law-enforcement officers required to comply with the compulsory minimum training standards as within 12 months of the date of appointment as a
law-enforcement officer. This code also authorizes the director, or his designee to grant an extension under certain conditions enumerated.

6VAC20-20-50. Compliance with compulsory minimum training standards.

Describes how the compulsory minimum training standards may be accomplished and specifies that officers attending approved training are required to attend all classes and shall not be
placed on duty or call except in cases of emergency.

6VAC20-20-60. [Repealed]
6VAC20-20-61. Certified training academies.

Enumerates that to become a certified academy, a state or local unit of government must demonstrate a need in accordance with a list of elements therein, provides the process to be
followed.

6VAC20-20-70. Grading.

Requires certified training academies to utilize testing procedures which indicate that every officer has satisfactorily completed the criteria in each training objective approved by the
Committee on Training of the Criminal Justice Services Board. Allows for retesting as may be necessary within the time limits and in accordance with each academy's written policy and
requires the certified training academy to maintain accurate records of all tests, grades and testing procedures in accordance with the provisions of these rules and § 42.1-76 through 42.1-91
of the Code of Virginia.

6VAC20-20-80. Failure to comply with rules and regulations.

Requires compliance with the rules and regulations promulgated by the department, assigns responsibility for enforcement and reporting of the violation of academy rules to the academy
director, and authorizes expulsion.

6VAC20-20-90. Administrative requirements.

Enumerates the specific reporting administrative duties of the academies.

COMPULSORY IN-SERVICE TRAINING STANDARDS

6VAC20-30-10. Definitions: All definitions are listed in Chapter 2 of this manual.

6VAC20-30-20. Applicability.

Identifies all that are defined as being required to meet the compulsory minimum in-service training standards.

6VAC20-30-30. Compulsory in-service training standards.

Pursuant to § 9.1-102 of the Code of Virginia, establishes the compulsory in-service training standards for law-enforcement officers, jailors or custodial officers, courtroom security
officers, process service officers and officers of the Department of Corrections, Division of Operations. Identifies the number of hours for each category and specific topics that must be
covered.

6VAC20-30-40. Time requirement for completion of training.

Provides that every law-enforcement officer, jailor or custodial officer, court security officer, process service officer, and officers of the Department of Corrections must complete
compulsory in-service training by December 31 of the second calendar year following satisfactory completion of the entry-level compulsory minimum training standards, and must

complete compulsory in-service training by December 31 of every other calendar year thereafter. Sets the minimum creditable in-service hours at two and explains the authority for
extensions.
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6VAC20-30-50. How compulsory in-service training standards may be attained.

States that in-service training school/sessions shall be obtained by attending and completing an approved in-service training school or a series of approved in-service training sessions which
combined comply with the compulsory in-service training standards. Establishes the requirements that training must be attended at a certified training academy unless document and
approved on a DCJS Partial In-Service (PIC) form or In-service credit is awarded for multi-media criminal justice programming provided otherwise in accordance with this administrative
code section.

6VAC20-30-60. Requirements for in-service training.

Requires that all in-service training be provided under the authority of a certified academy and specifies requirements for off-site training. Also authorizes certified instructors to get
in-service credit, up to 16 hours every two years for training they conduct.

6VAC20-30-70. Testing and grading.

Encourages but does not require testing for in-service courses. This section exempts certain parties from testing and enumerates training academy responsibilities relative to records, testing
and re-testing policies etc.

6VAC20-30-80. Firearms training.

Establishes the requirement that every criminal justice officer required to carry a firearm in the performance of duty shall qualify annually using the applicable firearm and course set forth
by the Committee on Training and the Criminal Justice Services Board. Requires that all annual qualification training include a review of issues/policy relating to weapons safety,
nomenclature, maintenance and use of force and that all law-enforcement officers, jailors or custodial officers, courtroom security officers and process service officers qualify with a
minimum passing score of 70% on the applicable course. This section also mandates that those agencies whose personnel have special weapons available must design a course for annual
qualification in said weapons.

6VAC20-30-90. Failure to comply with rules and regulations.

Assigns responsibilities for the enforcement of all rules and regulations established to govern the conduct of attendees to the Academy Director.

6VAC20-30-100. Administrative requirements.

Requires reports from the agency administrator and academy director on forms approved by the department and at such times as designated by the director.

6VAC20-30-110. Effective date.

Makes these rules effective on and after July 1, 1992, and until amended or repealed.

6VAC20-30-120. Adopted.

This chapter was adopted July 11, 1974.

6VAC20-30-130. Amended.

Lists dates this chapter was amended.

COMPULSORY MINIMUM TRAINING STANDARDS FOR UNDERCOVER INVESTIGATIVE OFFICERS

6VAC20-40-10. Definitions. All definitions are listed in Chapter 2 of this manual.

6VAC20-40-20. Compulsory minimum training standards.

Pursuant to § 9.1-102 of the Code of Virginia, establishes the minimum compulsory training standards for undercover investigative officers to include the number of required hours and
topics.

6VAC20-40-30. Applicability.

Requires that prior to assignment as an undercover investigative officer, the officer must complete the minimum compulsory training under this chapter but exempts any officer that has
successfully completed the minimum compulsory training as a law enforcement officer.

6VAC20-40-40. Time requirement for completion of training.

Requires completion of training prior to the undercover assignment.

6VAC20-40-50. Certification and administrative requirements.

Specifies the certification requirements and instructor requirements to ensure attendance for all segments of training.
6VAC20-40-60. Firearms training.

Specifies the firearms training requirements for those undercover officers required to carry a firearm as part of the assignment.

COMPULSORY MINIMUM TRAINING STANDARDS FOR JAILORS OR CUSTODIAL OFFICERS, COURTHOUSE AND COURTROOM SECURITY OFFICERS AND
PROCESS SERVICE OFFICERS

6VAC20-50-10. Definitions. All definitions are listed in Chapter 2 of this manual.

6VAC20-50-20. Compulsory minimum training standards.

Pursuant to § 9.1-102 of the Code of Virginia, establishes the minimum compulsory training standards for full and part-time Jailors or Custodial Officers, Courthouse and Courtroom
Security Officers and Process Service Officers and lists specific topic categories.

6VAC20-50-21. Approval authority.

Establishes the Criminal Justice Services Board as the approval authority for the training categories and hours of the compulsory minimum training standards and the Committee on
Training (COT) of the Criminal Justice Services Board as the approval authority for the performance outcomes, training objectives, criteria, and lesson plan guides that support the
performance outcomes.

6VAC20-50-30. Applicability.

Identifies all that are defined as being required to meet the compulsory minimum training standards for positions of jailor or custodial officer, courthouse and courtroom security officer, and

identifies the specific sections of 6VAC20-50-20 that they must meet. This section also provides that the director may grant exemptions under certain circumstances in accordance with §
9.1-116 of the Code of Virginia.
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6VAC20-50-40. Time requirement for completion of training.

Allows jailors or custodial officers, courthouse and courtroom security officers and process service officers 12 months from the date of appointment to comply with the compulsory
minimum training standards and authorizes the director to grant extensions under specific circumstances. This section also requires any of the aforementioned officers who is separated
from the position for more than 24 months must, upon reentry, as complete all compulsory minimum training standards unless provided otherwise in accordance with 6VAC20-50-30 D.
6VAC20-50-50. How compulsory minimum training may be attained.

Describes how the compulsory minimum training standards may be accomplished and specifies that officers attending approved training are required to attend all classes and shall not be
placed on duty or call except in cases of emergency.

6VAC20-50-60. Certified training academies.

Enumerates that to become a certified academy, a state or local unit of government must demonstrate a need in accordance with a list of elements therein, provides the process to be
followed.

6VAC20-50-70. Grading.

Requires certified training academies to utilize testing procedures which indicate that every officer has satisfactorily completed the criteria in each training objective approved by the
Committee on Training of the Criminal Justice Services Board. Allows for retesting as may be necessary within the time limits and in accordance with each academy's written policy and
requires the certified training academy to maintain accurate records of all tests, grades and testing procedures in accordance with the provisions of these rules and § 42.1-76 through 42.1-91
of the Code of Virginia.

6VAC20-50-80. Failure to comply with rules and regulations.

Requires compliance with the rules and regulations promulgated by the department, assigns responsibility for enforcement and reporting of the violation of academy rules to the academy
director, and authorizes expulsion.

6VAC20-50-90. Administrative requirements.

Enumerates the specific reporting administrative duties of the academies.
6VAC20-50-100. Effective date.

This chapter was effective on and after July 1, 1990, and until amended or repealed.
6VAC20-50-110. Performance outcomes.

The current Performance Outcomes are listed in Chapter 5 of this manual.

COMPULSORY MINIMUM TRAINING STANDARDS FOR DISPATCHERS

6VAC20-60-10. Definitions. All definitions are listed in Chapter 2 of this manual.

6VAC20-60-20. Compulsory minimum training standards.

Pursuant to § 9.1-102 of the Code of Virginia, establishes the minimum compulsory training standards for dispatchers and lists specific topic categories.

6VAC20-60-25. Approval authority.

Establishes the Criminal Justice Services Board as the approval authority for the training categories and hours of the compulsory minimum training standards and the Committee on
Training (COT) of the Criminal Justice Services Board as the approval authority for the performance outcomes, training objectives, criteria, and lesson plan guides that support the
performance outcomes.

6VAC20-60-30. Applicability.

Establishes applicability of these training requirements to all dispatchers whose duties include the dispatching of law-enforcement personnel and who were hired on or after July 1, 1988 and
grants the director the authority to exempt certain dispatchers meeting specific circumstances.

6VAC20-60-40. Time requirement for completion of training.

Requires that every dispatcher to whom this chapter is applicable be in compliance with the compulsory minimum training standards (above) within 24 months of the date of appointment as
a dispatcher. This section provides also that the director may grant an extension under specifically enumerated circumstances.

6VAC20-60-50. Compliance with compulsory minimum training standards.

Establishes that the compulsory minimum training standards shall be accomplished by satisfactory completion of the academy training objectives at a certified training academy and the
successful completion of on-the-job training objectives as provided by 6VAC20-60-30 B. Effective January 1, 2003, all entry-level training programs shall meet the performance outcomes
for dispatchers.

6VAC20-60-60. Approved training schools.

Specifies that dispatcher classroom training may only be provided by a certified training academy and lists the requirements of the academy.

6VAC20-60-70. Grading.

Requires certified training academies to utilize testing procedures which indicate that every officer has satisfactorily completed the criteria in each training objective approved by the
Committee on Training of the Criminal Justice Services Board. Allows for retesting as may be necessary within the time limits and in accordance with each academy's written policy and

requires the certified training academy to maintain accurate records of all tests, grades and testing procedures in accordance with the provisions of these rules and § 42.1-76 through 42.1-91
of the Code of Virginia.

6VAC20-60-80. Failure to comply with rules and regulations.

Requires compliance with the rules and regulations promulgated by the department, assigns responsibility for enforcement and reporting of the violation of academy rules to the academy
director, and authorizes expulsion.

6VAC20-60-90. Administrative requirements.
Requires reports from the agency administrator and academy director on forms approved by the department and at such times as designated by the director.
6VAC20-60-100. Performance outcomes for compulsory minimum training standards for dispatchers.

The current Performance Outcomes are listed in Chapter 5 of this manual.
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COMPULSORY MINIMUM TRAINING STANDARDS FOR INSTRUCTORS

6VAC20-80-10. Definitions. All definitions are listed in Chapter 2 of this manual.

6VAC20-80-20. Compulsory minimum standards for instructors.

Individuals instructing mandated training shall possess one of the following certifications authorized by the department, excluding those enumerated in 6VAC20-80-50:
A. Provisional instructor certification.

. General instructor certification.

. Firearms instructor certification.

. Defensive tactics certification.

m o O w

. Driver training instructor certification.

F. Speed measurement instructor certification.

6VAC20-80-30. Compulsory minimum training standards for instructor development and recertification courses. Establishes required content of a 40 hour instructor development course
and instructor recertification courses.

6VAC20-80-40. Instructor apprenticeship requirements.

Specifies when and how apprenticeships are to be conducted, evaluated and reported.

6VAC20-80-50. Exemptions to certification requirements.

Allows for exemption of certain instructors from the certification requirements set forth in 6VAC20-80-20 and identifies how and when instructors may be exempted.
6VAC20-80-60. Application for instructor certification.

Establishes the requirement for completion and submission of an "Instructor Certification Application" to the department prior to being considered for certification.
6VAC20-80-70. Instructor recertification.

Establishes the time that instructor certifications are valid and the requirement to recertify by December 31 of the expiration year.

6VAC20-80-80. Revocation of instructor certification.

Establishes the authority and cause for revocation.

6VAC20-80-90. Administrative requirements.

Reports will be required from the academy director, chief of police, sheriff, or agency administrator on forms provided by or approved by the director and at such times as designated by
the director.

6VAC20-80-100. (Repealed.)
6VAC20-80-110. (Repealed.)

Chapter 2
GLOSSARY
Definitions

The following definitions are derived from the Code of Virginia and Virginia Administrative Code and are listed here as a single point resource for all of the terms defined relative to this
manual.

“Academy” means a facility in which training programs are conducted. It houses classrooms and offices for instructors and staff. Other facilities such as a firing range, driver training
track, multipurpose training areas, library and satellite locations are considered to be part of such facility but need not be located at the same site.

"Academy Director" means the chief administrative officer of a certified training academy.

“Academy Governing Body” means individuals who are elected or appointed as provided by the academy charter, bylaws, or policies, and who are responsible for the direct supervision
of the regional training academy and its staff, and possess the authority to act on matters within their purview representing member departments and with the authority to act for the member
departments.

"Administration of criminal justice" means performance of any activity directly involving the detection, apprehension, detention, pretrial release, post-trial release, prosecution,
adjudication, correctional supervision, or rehabilitation of accused persons or criminal offenders or the collection, storage, and dissemination of criminal history record information.

"Agency administrator" means any chief of police, sheriff or agency head of a state or local law-enforcement agency.

""Apprenticeship" means a period of supervised instruction, occurring after satisfactory completion of an approved instructor development course, wherein the instructor applicant is
evaluated by a certified instructor during mandated instruction or another course of instruction approved by the academy director.

"Approved training" means training approved by the department to meet minimum training standards.

“Assistant Director” means an individual pre-designated by the director of the academy responsible for the conduct and operation of training in the absence of the director. In the event the
designated individual is not an employee of the academy/agency, prior approval for such designation must be obtained from the chief, sheriff, or agency administrator.

"Board" means the Criminal Justice Services Board.

"Certified training academy" means a training facility in compliance with academy certification standards operated by the state or local units of government for the purpose of providing
instruction of compulsory minimum training standards.

“Charter” means a document setting forth the aims, policies, rules and procedures agreed upon by the participating localities and criminal justice agencies joining to create a regional
training academy.

"Compulsory minimum training standards" means the performance outcomes and minimum hours approved by the Criminal Justice Services Board.
"Conviction data'" means information in the custody of any criminal justice agency relating to a judgment of conviction, and the consequences arising there from, in any court.

"Correctional status information" means records and data concerning each condition of a convicted person's custodial status, including probation, confinement, work release, study
release, escape, or termination of custody through expiration of sentence, parole, pardon, or court decision.

"Criminal history record information" means records and data collected by criminal justice agencies on adult individuals consisting of identifiable descriptions and notations of arrests,
detentions, indictments, information, or other formal charges, and any disposition arising there from. The term shall not include juvenile record information which is controlled by Chapter
11 (§16.1-226 et seq.) of Title 16.1, criminal justice intelligence information, criminal justice investigative information, or correctional status information.
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"Criminal justice agency'" means (i) a court or any other governmental agency or subunit thereof which as its principal function performs the administration of criminal justice and any
other agency or subunit thereof which performs criminal justice activities, but only to the extent that it does so; (ii) for the purposes of Chapter 23 (§19.2-387 et seq.) of Title 19.2, any
private corporation or agency which, within the context of its criminal justice activities employs officers appointed under § 15.2-1737, or special conservators of the peace or special
policemen appointed under Chapter 2 (§19.2-12 et seq.) of Title 19.2, provided that (a) such private corporation or agency requires its officers, special conservators or special policemen to
meet compulsory training standards established by the Criminal Justice Services Board and submits reports of compliance with the training standards and (b) the private corporation or
agency complies with the provisions of Article 3 (§ 9.1-126 et seq.) of this chapter, but only to the extent that the private corporation or agency so designated as a criminal justice agency
performs criminal justice activities; and (iii) the Office of the Attorney General, for all criminal justice activities otherwise permitted under subdivision (i) and for the purpose of performing
duties requlred by the Civil Commitment of Sexually Violent Predators Act (§37.2-900 et seq.). "Criminal justice agency" includes the Virginia State Crime Commission. "Criminal justice
agency" includes any program certified by the Commission on VASAP pursuant to § 18.2-271.2.

"Criminal justice information system' means a system including the equipment, facilities, procedures, agreements, and organizations thereof, for the collection, processing, preservation,
or dissemination of criminal history record information. The operations of the system may be performed manually or by using automated data processing systems.

"Criminal justice officer" means a law-enforcement officer, jailor or custodial officer, courtroom security officer, process service officer and officers of the Department of Corrections,
Division of Operations. Officers of the Department of Corrections, Division of Operations, means a correctional officer, sergeant, lieutenant, captain, major, assistant superintendent,
superintendent, assistant warden and warden.

"Cultural diversity training" means training that is designed to ensure sensitivity to and awareness of cultural diversity and the potential for biased policing.

"Curriculum Review Committee" means a committee constituted according to the appropriate section of the Virginia Administrative Code which makes recommendations to the
Committee on Training concerning training standards. The Committee on Training shall appoint members of the Curriculum Review Committees.

"Department" means the Department of Criminal Justice Services.
“Department Administrator” — the agency head of any state or local criminal justice agency.

“Directive” means a written statement of policy procedure or rule/regulation addressing each respective area in the academy certification standards, duly approved and signed by the
academy's governing authority and made a part of a manual available for inspection and guidance in the operation of the academy.

"Director" means the chief administrative officer of the department or his designee.
"Dispatcher' means any person employed by or in any local or state government agency either full or part-time whose duties include the dispatching of law-enforcement personnel.

"Dissemination" means any transfer of information by any means. The term shall not include access to the information by officers or employees of a criminal justice agency maintaining
the information who have both a need and right to know the information.

“Distance learning” means the acquisition of knowledge and skills through mediated information and instruction, encompassing all technologies and other forms of learning at a distance.
Distance education incorporates all instructional methods and media, but the instructional delivery does not constrain the students to be physically present in the same location as the
instructor.

“Electronic Classroom” means the use of a form of distance education to affect learning in which the instructor and the students are separated, electronic media is used in the classroom to
unite instructor and students, and there is a simultaneous two-way communication (audio or audio/visual) between the instructors and the students.

"Emergency medical dispatcher training" means training which meets or exceeds the training objectives as provided in Dispatcher Performance Outcomes.
“Fiscal Year” means a twelve month time period commencing July 1 and ending June 30.
"Full-time attendance" means that officers in training shall attend all classes and shall not be placed on duty or call except in cases of emergency for the duration of the school.

“Independent Academy Executive” means the executive officer of a state or local criminal justice agency which operates its own Independent Training Academy, and who serves as the
responsible overseeing executive for that Independent Academy.

“Independent Training Academy” means a state or local criminal justice agency which is not affiliated with a regional training academy and who serves as their own independent
academy for training their own, and/or other authorized personnel, which are required to comply with compulsory minimum training standards promulgated by the Criminal Justice
Services Board.

"Instructional staff" means any individual employed in training on a full-time basis who shall instruct mandated training.

"Instructor" means an individual who has complied with all of the applicable standards for certification or recertification, whichever applies, contained herein and is eligible to instruct or
teach mandated training at a certified training academy.

“Interactive Programs” means any distance learning which allows the student to converse, ask and answer questions or exchange information (interact) with the presentation source either
verbally or electronically.

"Law-enforcement officer" means any full-time or part-time employee of a police department or sheriff's office which is a part of or administered by the Commonwealth or any political
subdivision thereof, and who is responsible for the prevention and detection of crime and the enforcement of the penal, traffic or highway laws of the Commonwealth, and shall include any
(i) special agent of the Department of Alcoholic Beverage Control; (ii) police agent appointed under the provisions of §36-353; (iii) officer of the Virginia Marine Police; (iv) conservation
police officer who is a full-time sworn member of the enforcement division of the Department of Game and Inland Fisheries; (v) investigator who is a full-time sworn member of the
security division of the State Lottery Department; (vi) conservation officer of the Department of Conservation and Recreation commissioned pursuant to §10.1-115; (vii) full-time sworn
member of the enforcement division of the Department of Motor Vehicles appointed pursuant to § 46.2-217; or (viii) animal protection police officers employed under § 15.2-632. Part-time
employees are those compensated officers who are not full-time employees as defined by the employing police department or sheriff's office.

""Mandated training" means training that satisfies compulsory minimum training requirements such as entry-level and in-service training.

“Member Department” means a state of local criminal justice agency which has met all legal requirements for membership in a regional training academy as specified by the regional
training academy charter, bylaws, policy, or other binding agreement.

“Multimedia" means distance learning methods to include video, film, disc, computer-based training, Internet-based training or satellite-based training.
“Policy” means a statement setting forth the philosophy or intent of management in broad, general terms.

“Procedure” means a method of proceeding that is designated to achieve a particular objective.

“Rule” means a statement that a specific action must not be taken in a given situation.

“Satellite Facility” means a facility, located away from the certified academy facility, which the certified academy uses to conduct mandated training. This definition specifically excludes
firing ranges, driver training sites and physical fitness or defensive tactics sites which may be located away from the certified academy facility. Commercial conference and training
facilities such as hotels and motels, which are used for mandated training, are specifically excluded from this definition.

""School director" means the chief administrative officer of an approved training school.

"School resource officer' means a certified law-enforcement officer hired by the local law-enforcement agency to provide law-enforcement and security services to Virginia public
elementary and secondary schools.

"School security officer' means an individual who is employed by the local school board for the singular purpose of maintaining order and discipline, preventing crime, investigating
violations of school board policies, and detaining students violating the law or school board policies on school property or at school-sponsored events and who is responsible solely for
ensuring the safety, security, and welfare of all students, faculty, staff and visitors in the assigned school.

“Stand-Alone Training” means any distance learning program designed and delivered as complete within itself on any given topic.
“Training Region” means a contiguous geographic region including all local political subdivisions within such region subject to mandated training.

“User Agency” means any certified criminal justice training academy, local police, sheriff or other criminal justice agency that subscribes to or uses any distance learning for in-service
training purposes.

"VCIN/NCIC training" means approved training as specified by the Virginia Department of State Police for dispatchers accessing Virginia Crime Information Network/National Crime
Information Center information.
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DCJS Glossary of terms used within the manual

Analyze - break down an organized structure to identify its elements, their relationships, and the organizational principles involved; includes the ability to reorganize the structure.
Criteria - those items covered during the training on which the person will be tested for successful achievement.

Demonstrate - selection and application of general rules, procedures, and methods for specific situations through written, oral, or physical means.

Evaluate - make judgments about the value of information (both obvious and obscure), dates, materials, results, or methods and demonstrate this through written, oral, or physical means.
Field Training Objectives - statements related to tasks or elements of tasks that must be accomplished during field training at the employing agency.

Identify - indication of understanding of facts or combination of facts, basic concepts, principles or theories through written, oral, or physical means.

Lesson Plan Guide - information related to the content of training that shall be included in the detailed lesson plan and test items for the particular topic.

Oral exercise - an exercise by which the trainee is tested and must demonstrate the knowledge related to a task or set of tasks using verbal skill(s) to the satisfaction of the instructor.

Performance Outcome - knowledge and behavior that a person is expected to be able to demonstrate as a result of training; the performance of a task or set of tasks that may be expected as a
result of training.

Physical exercise - an exercise by which the trainee is tested and must demonstrate the physical skill(s) needed to perform a task or set of tasks to the satisfaction of the instructor or to reach
a specified score.

Practical exercise - an exercise using any combination of oral, physical, or written components that is designed to have the trainee demonstrate a task or set of tasks to the satisfaction of the
instructor or to reach a specified score.

Standard - a level of attainment regarded as a measure of adequacy.
Test - an oral, physical or written exercise by which the trainee is measured for satisfactory completion of an objective.
Training Objective - the statement(s) briefly describing what the person should be able to identify or demonstrate related to a desired outcome.

Written exercise - any generally recognized written method for testing knowledge or writing skills acquired by a trainee during training. These include but are not limited to the following:

1. Multiple choice 5. Case studies
2. Matching 6. Interactive computer uses
3. Fill in blanks 7. Combinations of the above
4. Essay 8. Others as may be identified as valid
Chapter 3
ACADEMY INFORMATION
Chapter Index

To open the information sought, please click on the highlighted link.
Academy Organization and Participation
Academy Certification/Re-certification
Combined Training School
Distance Learning In-Service Training Requirements

Instructor Certification/Recertification Requirements

REQUIREMENTS FOR TRAINING ACADEMIES
1. Purpose:

The purpose of Department of Criminal Justice Services (DCJS) policies is to add clarity to the requirements for compliance with all statutes and Administrative Codes, Committee on
Training (COT) approved performance outcomes and requirements pertaining to administration, personnel and instruction of standards to be met by all Regional or Independent Certified
Training Academies. Except where specified as applicable to regional or independent, this policy is applicable to both.

2. Definitions: See Chapter 2 of this manual (Glossary)
3. Establishment of Training Regions:

The Commonwealth was divided into ten training regions in order to provide a basis for the sound and efficient delivery of mandated training to local criminal justice personnel, pursuant to
Section 9.1-102, Code of Virginia. Each training region is a contiguous geographic region encompassing all local political subdivisions within such region subject to mandated training.
Each local political subdivision is assigned to a particular training region served by a designated regional academy. An agency of a local political subdivision may maintain an regional
academy affiliation with an academy other than the regional academy designated to serve its training region only as provided in number 5 of this policy “Changing Academy Status.” The
ten training regions and their regional training academies are listed in the appendices following this policy. The independent academies are listed in Appendix K .

4. Academy Satellites:

Training academies may provide satellite training sites if such sites are required based on the principles of sound and efficient training delivery and departmental management concerns.
Criteria used in satellite site selection shall include: training demand, student volume, distance traveled, travel time and instructor availability.

A. Satellite facilities must be inspected by the academy to ensure they meet the standards for satellite facilities before any credit can be awarded for mandated training which is
conducted in such a facility.

1). The academy shall complete the Satellite Facility Worksheet for each satellite facility.
2). The Satellite Facility Worksheet shall be maintained by the academy.

B. The academy shall periodically monitor all satellite facilities, not less than once per calendar year, to ensure that all training conforms to DCJS requirements. The academy shall
maintain written reports documenting such monitoring.

5. Changing Academy Status:

All local political subdivisions whose personnel are subjected to mandated training shall be assigned to a designated training region or served by an independent training academy.
Changes in academy status are subject to the following applicable procedures:
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A. Changing Regional Academies:

Any governmental unit not a party to an original agreement creating an academy under § 15.2-1747 or § 15.2-1300 may join the academy or withdraw from the academy only by
two-thirds vote of the board of directors of the academy. The governing body of the governmental unit seeking to join or withdraw from an academy shall do so by resolution or
ordinance. The board of directors shall provide for the addition of the joining governmental unit to the academy and the number, terms of office, and voting rights of members of the
board of directors, if any, to be appointed by the joining governmental unit. The board of directors shall consider requests to withdraw in October 2001, and in October of every fifth
year thereafter. No requests to withdraw shall be considered at any other time, unless agreed to unanimously. Any withdrawal approved by the board of directors shall be effective on
June 30 of the following year. The board of directors shall provide for the conditions of withdrawal. All other requirements and changes to academy membership must be in
compliance with ~ § 15.2-1747 or § 15.2-1300.

In addition to the requirements under the above code section, a change in membership from one regional academy to another must include the following steps:
1). A written request from the department administration has been sent to the chairman of the academy governing body of the regional academy where membership is desired;

2). The department administrator has simultaneously sent a copy of the request to the Department of Criminal Justice Services (DCJS). Notification to DCJS must be provided
in order to determine any potential impact on funding allocated by the state.

3). The department administrator has sent written notification of the intent to withdraw membership to the academy governing body chairman of the academy being withdrawn
from;

4). The academy governing body chairman has provided the department administrator with the opportunity to address the board on the reasons the department is withdrawing
membership.

5). The chairman of the academy governing body, where membership is desired, has notified the department administrator in writing of his board's decision regarding the
acceptance or rejection of the membership proposal.

6). Upon acceptance, the department administrator must send written notification of withdrawal of membership to the governing body chairman of that academy where
membership is being withdrawn. Notification must be sent no later than nine (9) months prior to the end of the contract period of the losing academy. If no contract date is
included in the academy’s charter, then the notice date will be October 1 of the fiscal year immediately preceding the fiscal year in which the department intends to withdraw.
The withdrawing department and the losing academy may enter into a mutual agreement to satisfy any financial obligations in circumstances where the notification requirement
dates as stipulated above have passed.

B. A withdrawing member department is obligated to pay its designated financial assessment to the academy where membership is being withdrawn until the end of the
fiscal year preceding the fiscal year during which they will become a member department of the academy being joined, unless the regional training academy and the department
mutually agrees otherwise. DCJS will provide a fiscal impact statement to the chairman of each academy board. The statement will address the financial impact on each academy
for the fiscal year in which the withdrawal will become effective.

C. In the event a withdrawing member department fails to comply with the preceding process, prior to imposition of any potential Criminal Justice Services Board sanctions, any of
the involved parties to the issue in question may request to meet with a DCJS designated mediator, agreeable to all parties, to resolve the issue.

D. If one or more of the parties as stated in Section 5 elect not to participate in the mediation process, or if the issue in question cannot be resolved, the Committee on Training of the
Criminal Justice Services Board shall have the authority to enforce these requirements and conduct a hearing on the matter and impose sanctions as may be set forth in these
requirements and in the Rules Relating to Regional Criminal Justice Training Academies.

E. Any regional academy which accepts membership from a department withdrawing from another regional academy under circumstances in which the withdrawing department does
not comply with Section 5 of these Requirements shall be subject to one or more of the following sanctions:

1). The number of authorized personnel of the withdrawing department who are subject to mandated training will continue to be counted with the losing academy for state
funding purposes until all obligations are paid in full to the losing academy;

2). State funding equal to the obligation owed by the withdrawing department to the losing academy will be withheld from the next grant award to the receiving academy and
awarded to the losing academy;

3). In addition to continuing to count the officer population of the withdrawing department with the losing academy, an amount equal to that which would be awarded for the
number of officers to the receiving academy would be withheld and awarded to the losing academy; and/or

4). The receiving academy will be decertified until all fiscal obligations of the withdrawing department to the losing academy have been satisfied.

Disbursement of State Training Funds to the receiving regional academy will be adjusted to cover any sanctions. The funds withheld from the receiving regional academy will
then be disbursed to the losing regional academy in accordance with appropriate fiscal requirements.

F. Any sanctions administered by the Committee on Training or Criminal Justice Services Board as a result of a department or academy not complying with Section 5 of these
requirements shall remain in effect until such time as the department mutually satisfies any fiscal responsibility with the losing regional academy or through the fiscal year in which
the sanction will be assessed, whichever shall first occur.

G. The Committee on Training of the Criminal Justice Services Board shall conduct all hearings and impose sanctions for any violations of the requirements in Section 5. Any
appeals shall be heard by the Executive Committee of the Criminal Justice Services Board as set forth in Article 6, Section 2 of the Criminal Justice Services Board Bylaws. Upon
written concurrence that all issues in dispute have been resolved prior to or during the fiscal year in which sanctions have been assessed, any or all sanctions may be removed by the
Committee on Training.

H. None of the above mentioned sanctions shall preclude an academy’s right to pursue other methods of redress against a withdrawing department for violation of the process of
withdrawing which may be granted by statute or general law.

6. Changing from an Independent Academy to a Regional Academy:
A change in status from an independent academy to membership in a regional academy may occur when the following steps are completed:

A. A written request for membership from the independent academy executive has been sent to the chairman of the academy governing body of the regional academy where
membership is desired.

B. The independent academy executive has simultaneously sent a copy of the request to the Department of Criminal Justice Services (DCJS).

Notification to DCJS must be provided in order to track academy agency membership, officer population and to determine any potential impact on funding provided by the state.
(Note: As the funding formula has been changed to distribution by officer population exclusively, any new member to an academy will impact funding allocation to all 10 regional
academies.)

C. The chairman of the regional academy's governing body has notified the independent academy executive in writing of his board's decision regarding the acceptance or rejection
of the membership proposal.

D. An independent academy or agency joining a regional training academy will be obligated to pay its financial assessment, as determined by the academy.
7. Changing from a Regional Academy to an Independent Academy:
A change in status from membership in a regional academy to that of an independent academy may occur when the following steps are completed:

A. The agency administrator has sent written notification of the intent to withdraw membership to the chairman of the governing body of the academy from which they are
withdrawing.

B. The agency administrator has simultaneously sent a copy of the request to the Department of Criminal Justice Services (DCJS).
Notification to DCJS must be provided in order to track academy agency membership, officer population and to determine any potential impact on funding provided by the state.

C. The chairman of the regional academy governing body must provide the agency administrator with the opportunity to address the board on the reasons the agency is withdrawing
membership.

D. A withdrawing member agency is obligated to pay its designated financial assessment until the end of the fiscal year preceding the fiscal year in which the member agency will
become an independent academy, unless the regional training academy charter specifies otherwise.

E. In the event a withdrawing member agency fails to comply with the preceding process, any of the involved parties to the issue in question may request to meet with a DCJS
designated mediator, agreeable to all parties, to resolve the issue.

F. If one or more of the parties elect not to participate in the mediation process, and if the issue in question cannot be resolved, the Committee on Training of the Criminal Justice
Services Board shall have the authority to enforce these requirements and conduct a hearing on the matter and impose sanctions as may be set forth in these requirements and in the
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Rules Relating to Regional Criminal Justice Training Academies. Sanctions may include the receiving academy being decertified until all fiscal obligations of the withdrawing
department to the losing academy have been satisfied.

G. The Committee on Training of the Criminal Justice Services Board shall conduct all hearings and impose sanctions for any violations of the requirements in Section 5. Any
appeals shall be heard by the Executive Committee of the Criminal Justice Services Board as set forth in the Criminal Justice Services Board By-laws.

H. None of the above mentioned actions shall preclude a regional academy’s right to pursue other methods of redress against a withdrawing agency for violation of the process for
withdrawing which may be granted by statute or general law.

8. Merger of Regional Training Academies:

A change in status from two or more separate regional training academies to the creation of one or more regional training academies may occur when the following steps are
completed:

A. The chairman of one regional training academy governing body has sent notification of a desire to merge to the chairman of another regional training academy governing body.

B. The chairmen of merging academies proposing the merger have simultaneously sent a copy of the proposal to the Department of Criminal Justice Service (DCJS). Notification to
DCIJS must be provided in order to determine any potential impact on funding provided by the state.

C. The chairmen of each regional training academy must notify its members and obtain approval for the merger.

D. Once the merger has been agreed upon, the chairmen of the merging regional training academies shall notify the chairman of the Criminal Justice Services Board of the pending
merger. The chairman the Board shall notify the chairmen of the merging regional training academies of the potential impact on state funding and policies of a merger. Any
merger cannot be effective until the impact statement is returned by the Criminal Justice Services Board and upon resolution of any identified issues which may negatively affect
state funding and/or policy. Any merger cannot be effective until an amendment to that affect has been made to the Rules Relating to Regional Criminal Justice Training Academies.

9. Academy Charter and By-Laws:

Each regional training academy shall be established in accordance with Section 15.2-1300 or 15.2-1747 of Code of Virginia. All academies shall possess a charter which, at a minimum,
specifies; the names of the local political subdivisions that have joined to create the academy, the duration of the agreement, the purpose(s) of the academy, the organization, composition,
and nature of the academy being created, and the powers delegated thereto, and the method to be employed in accomplishing the partial or complete termination of the agreement and for
disposing of property upon such partial or complete termination.

A. Each academy may adopt by-laws as appropriate.
B. No provision of an academy's charter or by-laws shall be inconsistent with procedures and rules adopted by the Criminal Justice Services Board.
10. Academy Organization:
The organization of each training academy shall be specified by the academy charter, by-laws or policies.
A. Each regional academy shall have at a minimum; an Academy Governing Body, an Academy Director, a Training Faculty and/or Support Staff and an Academy Financial Officer.
B. Each independent academy shall have at a minimum; an Academy Director, a Training Faculty and/or Support Staff.
11. Academy Governance:

The governance of each regional training academy shall be the responsibility of each academy's governing body and the authority, duties and relationship between the academy governing
body and its academy director shall be specified in the academy charter, bylaws or policies. Each independent training academy shall be the responsibility of the independent academy
executive having oversight and as addressed in the academy bylaws and policies. The independent academy executive with oversight of the independent training academy shall be
responsible for the duties covered below under 12, C.

12. Academy Governing Body:

The majority of the governing body of each regional training academy shall be composed of chiefs of police and sheriffs of member departments, jail administrators, and chief executives
of local political subdivisions.

A. The governing body shall have the following as its primary responsibilities:
1). elect officers;
2). approve regional training academy budget;
3). adopt and amend its charter; and,
4). may select a subunit of its members to serve as its designee to function on behalf of the governing body.

B. Each regional training academy's charter, bylaws or policies shall address the following composition and organizational items relating to the governing body and its subunits if
applicable:

1). membership
2). terms of office
3). vacancies
4). tenure
5). meetings
C. Duties: The academy governing body, or its designated subunit, of each regional training academy is charged with the following duties:

1). Appointment and termination of the academy director
2). Fix the compensation of the director and staff
3). Establish the duties of the director
4). Evaluate the performance of the director
5). Establish the faculty staffing level
6). Establish the level of support personnel
7). Approve and authorize budget expenditures
8). Establish fees to be paid by outside users
9). Approve contractual arrangements
10). Adopt and amend academy bylaws
11). Review and approve academy policies, rules, and procedures
12). Designate a financial officer and establish mandatory independent audit procedures
13). Review and approve academy curriculum
14). Other duties as specified in the academy charter

13. Academy Director:

The following qualifications and duties shall apply to the academy director of each training academy:

A. Qualifications: Candidates for position of academy director shall meet the following minimum qualifications:

1). Bachelor's degree in criminal justice, public administration, education or related field. (An associate degree in combination with experience may be used in lieu of a
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bachelor's degree.)

2). Extensive work experience providing considerable knowledge of the criminal justice system with specific experience in the management of criminal justice training or
education. Management experience shall include agency or agency subunit budget development and execution; personnel recruiting and selection as well as other training
management responsibilities.

3). The academy governing body in its review of candidates may, in its judgment, substitute experience for education or education for experience, provided the end resulting
criteria are consistent with sound hiring practices and the candidates considered have the required knowledge, skills and abilities to perform the function of academy director.

B. Duties: The management, administration and operation of each training academy shall be the responsibility of the academy director and/or the independent academy executive.
Accordingly, the regional academy director shall and the independent academy director may:

1). Act as the academy’s financial officer when designated by the governing body or independent academy executive
2). Prepare the academy's annual budget

3). Act as the academy's purchasing agent

4). Advertise, hire and train support staff

5). Evaluate, discipline, terminate support staff

6). Establish support staff work schedules

7). Regional academy directors will prepare academy governing body meetings agendas in cooperation with the academy board chairperson and advertise academy governing
body meetings

8). Provide liaison to academy governing body members, if applicable and other officials
9). Develop and continually review academy curriculum

10). Schedule academy courses and programs

11). Review instructor lesson plans and tests

12). Ensure that faculty and students comply with academy bylaws

13). Monitor academy courses and programs

14). Select and evaluate faculty performance

15). Prepare and submit annual report to the academy governing body

16). Prepare and distribute academy training calendar

17). Instruct as needed

18). Enter into contracts as needed and authorized

19). Assure satellite training as authorized by the academy governing body or independent academy executive

20). Ensure compliance with applicable laws and regulations governing academy operations and programs.

APPENDIX A
CARDINAL TRAINING REGION
Cities
Bedford PD, Covington PD, Lexington PD, Radford PD, Salem PD, Roanoke City Sheriff’s Office, Salem City Sheriff’s Office
Towns

Boonesmill PD, Blacksburg PD, Christiansburg PD, Iron Gate City PD, Narrows PD, Rocky Mount PD, Vinton PD

Counties

Alleghany County Sheriff’s Office, Botetourt County Sheriff’s Office, Craig County Sheriff’s Office, Franklin County Sheriff’s Office, Pulaski County Sheriff’s Office
Emergency Communications Centers

Roanoke City Emergency Communications Center, Rockbridge Regional Public Safety Communications Center

Other

Department of Veterans Affairs-Salem, Ferrum College PD, Norfolk Southern PD, Roanoke College Campus Safety, Salem Civic Center, Sweet Briar College PD, Virginia Military
Institute PD, Virginia Tech PD, Western Virginia Community College PD

APPENDIX B
CENTRAL SHENANDOAH TRAINING REGION
Cities
Charlottesville PD, Clifton Forge, Harrisonburg PD, Staunton PD, Waynesboro PD, Buena Vista Sheriff, Charlottesville Sheriff, Staunton City Sheriff, Waynesboro City Sheriff
Counties

Albemarle County PD, Albemarle Sheriff, Augusta Sheriff, Bath Sheriff, Fluvanna Sheriff, Greene Sheriff, Highland Sheriff, Louisa Sheriff (separating 7/1/12), Madison Sheriff, Page
Sheriff, Rockbridge Sheriff, Rockingham Sheriff, Shenandoah Sheriff

Towns

Bridgewater PD, Broadway PD, Clifton Forge PD, Craigsville PD, Culpeper PD, Dayton PD, Edinburg PD, Elkton PD, Glasgow PD, Gordonsville PD (separating 7/1/12), Grottoes PD,
Louisa PD (separating 7/1/12), Luray PD, Mount Jackson PD, New Market PD, Scottsville PD, Shenandoah PD, Stanley PD, Strasburg PD, Timberville PD, Woodstock PD

Regional Jails

Albemarle-Charlottesville, Central Virginia (separating 7/1), Middle River, Rockbridge

Emergency Communication Centers

Augusta County, Charlottesville-/U VA/Albemarle, Harrisonburg/Rockingham, Shenandoah County, Waynesboro City
Other

Bridgewater Airpark PD, Bridgewater College PD, Charlottesville/Albemarle Airport Authority, James Madison University PD, Lake Monticello PD, Massenutten PD, VA School for the
Deaf & Blind Office of Public Safety, Western State Hospital Security, Woodrow Wilson Rehabilitation Center PD

APPENDIX C
CENTRAL VIRGINIA TRAINING REGION

Cities
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Lynchburg PD, Lynchburg Sheriff
Counties

Ambherst County SO, Appomattox County SO, Bedford County SO, Brunswick County SO, Buckingham County SO, Campbell County SO, Charlotte County SO, Cumberland County SO,
Halifax SO, Lunenburg SO, Mecklenburg SO, Nelson SO, Nottoway SO, Prince Edward SO

Towns

Alberta, Altavista, Amherst, Blackstone, Boydton, Broadnax, Brookneal, Buena Vista, Burkeville, Chase City, Clarksville, Crewe, Drakes Branch, Farmville, Halifax, Hurt, Kenbridge,
Lacrosse, Lawrenceville, South Boston, South Hill, Victoria

Jails

Blue Ridge Regional Jail Authority, Danville Adult Detention Center, Meherrin River Regional Jail, Piedmont Regional Jail

Emergency Communications Centers

Ambherst County, Appomattox County, Bedford County, Campbell County, Farmville, Halifax, Lynchburg, Mecklenburg County, Nelson County
Other

B & W PD, Central Virginia Training Center, CVCC PD, Hampden Sydney College PD, Liberty University PD, Longwood University PD, Lynchburg Regional Airport PD, Virginia ABC
Board, Wintergreen PD

APPENDIX D
CRATER TRAINING REGION
Cities
Colonial Heights PD, Colonial Heights Sheriff’s Office, Hopewell PD, Hopewell City Sheriff, Petersburg PD, Petersburg City Sheriff
Counties

Amelia County Sheriff, Charles City County Sheriff, Dinwiddie County Sheriff, Greensville County Sheriff, New Kent County Sheriff, Powhatan County Sheriff, Prince George County PD,
Southampton County Sheriff, Surry County Sheriff, Sussex County Sheriff

Regional Jails

Riverside Regional Jail Authority, Southside Regional Jail Authority

Other

Ft. Pickett PD, J Sargeant Reynolds Community College PD, Richard Bland Community College PD, Richmond International Airport Authority Police, Virginia State University Police

Contractual Agencies

Defense Supply Center-Richmond Police Department, Ft. Lee Provost Marshal's Office, Hanover County Animal Control Department, Richmond Veterans Affairs Medical Center Police
Department, Southside Virginia Training Center Police Department, U.S. Park Service - Petersburg National Battlefield Park Police, Virginia Department of Motor Vehicles - Law
Enforcement Services, Virginia Department of Juvenile Justice - Office of the Inspector General, Virginia Department of Corrections - Office of the Inspector General, CSX Railroad Police

APPENDIX E

HAMPTON ROADS TRAINING REGION
Cities
Franklin PD, Poquoson PD, Portsmouth PD, Suffolk PD, Williamsburg PD, Hampton Sheriff, Newport News Sheriff
Counties
Accomack Sheriff, Gloucester Sheriff, Mathews Sheriff, Northampton Sheriff, Williamsburg/James City County Sheriff, York, James City County PD
Towns
Bluxom PD, Cape Charles PD, Chincoteague PD, Eastville PD, Exmore PD, Onancock PD, Onley PD, Parksley PD, Smithfield PD, Tangier PD, West Point PD, Windsor PD
Regional Jails
Hampton Roads Regional Jail, Middle Peninsula Regional Jail, Virginia Peninsula Regional Jail, Western Tidewater Regional Jail
Emergency Communications Centers
Isle of Wight Telecommunications
Other

CBN/Regent University PD, Christopher Newport University PD, Eastern State Hospital PD, Eastern Virginia Medical School, Hampton University PD, Kingsmill PD, Newport News Parks
and Rec, Newport News City Farm, Newport News Fire Marshall, Norfolk Fire Marshalls, Norfolk International Airport PD, Norfolk State PD, Old Dominion University PD, Thomas
Nelson Community College PD, Virginia Marine Police, William and Mary PD

APPENDIX F
NEW RIVER TRAINING REGION
Cities
Galax PD
Counties

Carroll County Sheriff, Floyd County Sheriff, Giles County Sheriff, Montgomery County Sheriff

Towns

Dublin PD, Glen Lyn PD, Independence PD, Pearisburg PD, Pembroke PD, Rich Creek PD, Rural Retreat PD, Wytheville PD
Regional Jails

New River Regional Jail

Other

Radford University PD, Wytheville Community College PD

APPENDIX G
NORTHERN VIRGINIA TRAINING REGION
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Cities
Alexandria PD, Alexandria Sheriff, Fairfax PD, Falls Church PD, Falls Church Sheriff, Manassas, Manassas Park
Counties
Arlington PD, Arlington Sheriff, Loudoun Sheriff
Towns
Leesburg PD, Middleburg PD, Purcellville PD
Other
George Mason University PD, Northern Virginia Community College PD, Metro Transit PD, Metro Washington Airports Authority PD
APPENDIX H
PIEDMONT TRAINING REGION
Cities
Danville PD, Martinsville PD, Danville Sheriff, Martinsville Sheriff
Counties
Henry Sheriff, Patrick Sheriff, Pittsylvania Sheriff
Towns
Chatham PD, Gretna PD
Emergency Communication Centers
Danville Department of Emergency Services, Martinsville-Henry County Communications Center, Pittsylvania County Emergency Management and Communications
APPENDIX I
RAPPAHANNOCK TRAINING REGION
Cities
Fredericksburg SO, Fredericksburg PD, Winchester SO, Winchester PD
Counties

Caroline County SO, Clarke County SO, Culpeper County SO, Essex County SO, Fauquier County SO, Frederick County SO, Goochland County SO, King and Queen County SO, King
George County SO, King William County SO, Lancaster County SO, Louisa County SO (as of 7/12), Northumberland County SO, Orange County SO, Rappahannock County SO, Richmond
County SO, Spotsylvania County SO, Stafford County SO, Warren County SO, Westmoreland County SO

Towns

Ashland PD, Berryville PD, Bowling Green PD, Colonial Beach PD, Front Royal PD, Haymarket PD, Kilmarnock PD, Louisa (as of 7/12), Middletown PD, Occoquan PD, Orange PD,
Quantico PD, Remington PD, Stephens City PD, Strasburg PD, Tappahannock PD, Timberville PD, Warrenton PD, Warsaw PD, White Stone PD

Regional Jails

Central Virginia Regional Jail (as of 7/12), Northern Neck Regional Jail, Northwestern Regional Adult Detention Center, Pamunkey Regional Jail, Peumansend Creek Regional Jail
(separating as of 7/12), Rappahannock Regional Jail

Emergency Communication Centers
Culpeper County Public Safety Communications, Frederick County Depart of Public Safety, Orange County Communications Department, City of Winchester Fire and Rescue
Other
Aquia Harbor PD, Germanna Community College PD, Indian Acres PD, King’s Dominion PD, Lord Fairfax Community College PD, University of Mary Washington PD
APPENDIX J
SOUTHWEST TRAINING REGION
Cities
Bristol PD, Norton PD, Bristol Sheriff, Norton Sheriff
Counties
Buchanan Sheriff, Dickenson Sheriff, Grayson Sheriff, Lee Sheriff, Russell Sheriff, Scott Sheriff, Smythe Sheriff, Tazewell Sheriff, Washington Sheriff, Wise Sheriff, Wythe Sheriff
Towns

Abingdon PD, Appalachia PD, Big Stone Gap PD, Bluefield PD, Cedar Bluff PD, Chilhowie PD, Clincho PD, Clintwood PD, Coeburn PD, Damascus PD, Gate City PD, Glade Spring PD,
Grundy PD, Haysi PD, Honaker PD, Jonesville PD, Lebanon PD, Marion PD, Pennington Gap PD, Pocahontas PD, Pound PD, Richlands PD, Saint Paul PD, Saltville PD, Tazewell PD,
Weber City PD, Wise PD

Regional Jails
South West Virginia Regional Jail Authority
Other

Breaks Interstate Park Commission, Emory and Henry Campus Police, Southwest Virginia Community College Police, Southwest Virginia Mental Health Institute, UVA/Wise Campus
Police, VHCC Campus Police

APPENDIX K
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INDEPENDENT TRAINING ACADEMIES

Chesapeake Bay Bridge - Tunnel Police Academy Newport News Police Training Academy
Chesapeake Police Academy Norfolk Police Academy

Chesapeake Sheriff’s Training Academy Norfolk Sheriff’s Office Training Academy
Chesterfield County Police Academy Portsmouth Sheriff’s Training Academy
Chesterfield County Sheriff’s Training Academy Prince William County Criminal Justice Academy
Department of Criminal Justice Services Richmond Police Academy

Department of Corrections - Academy for Staff Richmond Sheriff’s Office Training Center
Development

Roanoke County Criminal Justice Academy

Division of Capitol Police Training School .
Roanoke Police Academy

Fairfax County Criminal Justice Academ
x ounty H " Y Virginia Alcohol Beverage Control Training Academy

Hampton Police Acad
ampton Fotice Academy Virginia Beach Police Academy

H County Sheriff’s Acad
anover L-ounty Sherttt's Academy Virginia Beach Sheriff’s Office Training Academy

Henrico County Police Training Acad
enneo tounty Fohee Traming Academy Virginia Department of Game and Inland Fisheries Training
Henrico Sheriff’s Office Training Academy Academy

Metro Transit Police Academy Virginia State Police Academy

ACADEMY CERTIFICATION/RE-CERTIFICATION REQUIREMENTS
1. Purpose:

The purpose of Department of Criminal Justice Services (DCIS) policies is to ensure compliance with all statutes and Administrative Codes, Committee on Training (COT) approved
performance outcomes and requirements pertaining to; administration, personnel and instruction of standards to be met by Certified Training Academies and Criminal Justice entities served
by the department.

2. Academy Certification Eligibility:
A. To become a certified academy, a state or local unit of government must:

1). Demonstrate a need which proves the inability to obtain adequate training from existing academies or a sufficient hardship which renders the use of other existing
academies impractical, and, based upon a training needs assessment, proves service to a sufficient number of officers to warrant the establishment of a full-time training
function for a minimum of five years.

2). Make commitments to:
a. Provide entry-level training, in-service training, instructor certification and re-certification training and specialized training.
b. Assign one position with primary responsibility as academy director and one clerical position to support training and training related functions.
¢. Maintain a training facility adequate to conduct training in accordance with academy certification standards.
d. Sufficiently fund the academy to adequately support the training function.
B. Process to Determine Eligibility:

1). The state or local governmental unit shall submit a justification, as outlined in § A above, to the Committee on Training which shall review the justification and make a
recommendation to the department as to whether or not the establishment of an academy is warranted.

2). If the Committee on Training recommends the establishment of the proposed academy, the department shall make a determination as to whether or not the establishment of
the academy is warranted.

3). If the academy is approved by the department, the academy must successfully complete the academy certification process.
C. Academy Certification Process:
1). DCIS staff will provide guidance and assistance to the prospective academy in meeting the requirements for certification.

2). A DCIJS staff member will schedule a mutually agreeable date for an on-site inspection with the academy director and conduct the on-site assessment for academy
certification.

3). An academy which has been certified is subject to scheduled and unscheduled visits by DCJS staff to verify ongoing compliance.

4). Certification is valid for one year from the date of certification. Academy certification expires on June 30th. In order to maintain certification status, an academy must
successfully complete a re-certification process prior to the expiration of the original certification. The re-certification will extend the expiration date for three years.

D. Continued Certification:

1). A certified academy found in non-compliance with one or more certification standards or not meeting one or more standards for re-certification will be given a reasonable
amount of time to correct the situation, not to exceed 60 days, unless additional time is mutually agreed upon.

a. The Director and Board Chairman or Independent Academy Executive of the academy will receive written notification of the standards which have not been met and
the date when a reassessment will be conducted.

b. Staff member(s) of the Department of Criminal Justice Services will conduct the reassessment. If one or more of the standards still have not been met, the Independent
Academy Executive or Board Chairman of the academy will be notified in writing that upon reassessment the standard has not been met. The academy will have a
maximum of 30 days to comply with all certification standards.

c. A staff member(s) of the Department of Criminal Justice Services will conduct the second reassessment. If the academy is still not in compliance with all certification
standards at the time of the second reassessment, the Training Academy Certification will be suspended or revoked and the Independent Academy Executive or Board
Chairman of the academy as well as the academy's director will be notified in writing including reason or reasons upon which the suspension or revocation is based.

d. In accordance with 6VAC20-60-60 and 6VAC20-20-61, the director of the academy may request a hearing with the Director of the Department of Criminal Justice
Services. This request must be made in writing and received by DCJS within fifteen (15) days of the notice of suspension or revocation.

e. The Director will render his decision within fifteen days of the hearing. The director of the suspended or revoked academy may appeal the Director’s decision to the
Criminal Justice Services Board by submitting a written request to the Director to be added to the CJSB agenda to be heard. All decisions of the CJSB are final.
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2). Certification is valid for one year from the date of certification. To maintain certification status, an academy must successfully complete a re-certification process prior to the
expiration of the original certification. The re-certification is valid for three years expiring on June 30 of the third year.

3. Academy certification standards:
A. Definitions: See Chapter 2 of this manual for related terms.
B. Administration standards:

1). An academy shall be governed by the chief criminal justice administrator or in the case of an academy providing services for several political subdivisions, a governing
board shall be composed of criminal justice executives of participating jurisdictions.

2). A written directive shall identify the goals and objectives of the academy.
a. A three-year plan, updated annually shall be available.

(1) The three year plan shall be approved and signed by the appropriate agency administrator (Chief administrator or Board chairman) as described in 3, B, 1
above and distributed to all members of the executive/governing board of the academy.

(a) There shall be a process which allows all participating agencies to address questions and concerns regarding the three year plan.
(b) The three year plan shall address the following areas as they apply to the academy:

(i) Administration

(ii) Personnel

(iii) Staff Training

(iv) Programs

(v) Equipment

(vi) Facility enhancement

3). A written directive shall establish the academy's administrative functions.
a. The directive shall include:
(1) The academy's authority and responsibility to primarily train criminal justice practitioners.
(2) The academy's organizational structure.
(3) The academy's training activities and functions.
(4) An outline of the budgetary process for training, its cost, and sources of income.
4). A written directive governing student attendance shall be available and include:
a. Procedures for documenting attendance.
b. A definition of eligible absences from training and the permissible length of such absences.
c. Procedures for attending and/or completing any training missed due to absence.
5). A written directive shall explain under what conditions training will be provided for outside agencies/non-members and shall include the cost of such training.
6). A written directive shall establish procedures for testing and re-testing of students, if applicable and shall include:
a. Established pass/fail criteria
b. Policy on the development and format of testing (i.e., types of questions such as multiple choice, true or false, fill in the blank and essay).
c. Circumstances and timetables for re-testing, remedial training, and dismissal from the academy.

7). Academies shall maintain a training record/file on each student attending the academy and shall include records sufficient to document that all performance objectives have
been successfully completed.

8). Academies shall maintain an administrative file that pertains to each class it conducts. This file shall include curriculum/schedule, attendance records, discipline records,
counseling records, test-answer sheets, and course evaluation or summary. This file may be combined with the training record/file on each student file spemﬁed above at the
discretion of the academy.

9). Academies shall have a policy covering records maintenance and a retention/destruction schedule as approved by the state library. Responsibility for proper retention and
destruction belongs solely to the academy.

10). A written directive shall establish safety rules for skill training (firearms, defensive tactics and driver training) and practical exercises and shall be distributed to students
at the beginning of the school.

11). A written directive shall establish a policy governing student dress.
12). A written directive shall establish a policy on student conduct, circumstances for expulsion or suspension and re-admittance.

13). Academies shall have a policy for post-graduation evaluation of entry-level training which is permitted from six months to one year after leaving the academy and must be
job-related.

14). Academies shall have documented evidence of general and professional liability insurance coverage.

15). Academies shall have a policy for insuring the physical fitness of students assigned for entry-level training. Dispatcher entry level training is excluded from this
requirement.

a. Shall include a procedure for ensuring that agency medical personnel performing physical examinations are aware of the rigors of entry-level training.
b. Shall have physical performed within twelve months prior to training.

16). Regional academies shall maintain a charter which shall be updated annually.

17). Academies shall have a policy on the minimum and maximum number of students in classes.
a. Mandated training will not be scheduled for classes of less than six students nor more than thirty-five.

b. Exceptions to this standard may be granted by the DCJS Field Services Coordinator upon receipt of a written request which includes reasons why an exception is
necessary. The Field Services Coordinator shall evaluate the request to determine if sufficient cause exists to grant an exception and, if granted, will document the
exception in writing to the academy director and forward a copy to their DCJS Division Director. For large academies which have suitable facilities and sufficient staff
to routinely conduct classes of more than thirty five students, an ongoing exception may be granted.

18). Academies shall comply with all administrative procedures set forth in applicable rules promulgated by the Criminal Justice Services Board.
C. Personnel Standards:

1). Each academy shall have a minimum number of staff available for the duration of any mandated training course. These shall include but not be limited to an academy
director or designee and one clerical support person at the main facility.

2). There shall be written position descriptions for each staff position which includes; selection and retention criteria, performance standards, and pay scales and benefits.

3). Academies shall have written standards of conduct and disciplinary procedures for staff.
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D. Facility Standards:

1). Academies shall have classrooms and offices for staff physically present at the academy. Other facilities such as firing range, driver training track, multipurpose training
areas, library and satellite facilities are considered to be part of such a facility but need not be located at the same site. Satellite facilities shall also conform to the requirements
in this section.

2). Academies shall be inspected by appropriate local and/or state authorities to ensure compliance with fire, health and building regulations. Copies of inspections shall be
maintained and furnished upon request.

3). Classrooms used for lecture-type training shall provide a minimum of 20 square feet of floor space per student. Such classrooms shall have a posted occupancy based upon
this standard.

a. Classrooms shall meet the generally accepted standards appropriate for, and conducive to learning. Specifically, appropriate desk or table furnishings and overhead
lighting shall be present.

4). Separate rest room facilities for males and females shall be provided.

5). Academies shall have designated areas for performance testing.

6). Academies shall provide appropriate work space for employees and for adjunct instructors.
7). There shall be storage space for equipment and materials.

8). Shall have instructional aids available.

9). Where applicable, shall have scheduled access to a driver training facility which shall provide a vehicle maintenance facility (on or off site), provide insurance for users,
provide a skid pan (if applicable), and provide courses adequate to meet DCJS training requirements.

10). Shall have scheduled access to a firing range which shall be adequate for the DCJS prescribed weapons course(s) , provide adequate storage facility for ammunition at the
academy or range, hold insurance for users and be posted with signs in accordance with law and shall be protected from illegal entry and fire. All ranges shall have at least 5
firing points if used for basic training.

11). Academies shall be adequately equipped with first-aid equipment.
12). Academies shall be equipped with a telephone. Communications shall be available at all training sites.

13). Academies shall have a library which provides resources for subjects taught and also includes current applicable sections of the Code of Virginia, background and
supplementary reading material representing varying viewpoints, and procedures to allow availability of materials to students and faculty.

14). If academies provide housing, they must have a housing policy applicable to students who must travel significant distances to attend classes.
E. Instruction Standards:

1). The academy shall have a model curriculum for all entry-level and instructor training conducted. Such model curriculum shall contain the subject matter to be instructed,
and the designated performance objectives and times of instruction. In addition, all related material such as the memorandum of transmittal to the field coordinator, a copy of
the training curriculum as actually conducted and a completed Training Roster shall be available.

2). The academy shall maintain documentation for all in-service and instructor recertification training sessions conducted consisting of a memorandum listing session type,
location and dates; a copy of the final curriculum and a Form 41 Training Roster.

3). The academy shall require lesson plans for training courses in the approved lesson plan format and shall include a statement of performance objectives, references,
resources, a detailed outline of the course content, instructional aids required, and any testing/ evaluation instruments.

4). In the case of courses taught by contracted consultants or other outside instructors, only a course syllabus will be required.

5). A written directive shall specify the approval process for lesson plans and shall include an annual review and update and a requirement that lesson plans be on file at the
academy.

6). All instructors must meet minimum requirements established by Department of Criminal Justice Services.
7). The Academy shall establish quality control methods for ensuring adequate instruction. All of the items listed below shall be documented in writing.
a. Written student evaluations of instructors.
b. Periodic and random monitoring of instruction provided to ensure that:
(1) Lesson plans are being used.
(2) Appropriate audio-visual aids are available and used properly.
(3) The instructor is holding student attention.
(4) The instructor is in control of the students.
(5) The instructor is addressing the objectives.
(6) Classroom conditions such as lighting, noise levels and temperature are acceptable.
c. Appropriate action is taken to follow up on any student complaints regarding instructors or the training process.
d. Results of testing are analyzed and evaluated.
8). The academy shall have accessible the online DCJS Criminal Justice Training Manual.
F. Satellite facility requirements:
1). A satellite facility is a facility, located away from the certified academy facility, which the certified academy uses to conduct mandated training. For a detailed definition
and exclusions, see Chapter 2 (Glossary) of this manual.
a. All satellite facilities where mandated training is conducted must meet the requirements in the facilities portion of this policy.

(1) Satellite facilities must be inspected by the academy to ensure they meet the requirements for satellite facilities before any credit can be awarded for mandated
training which is conducted in such a facility.

(a) The academy shall complete the Satellite Facility Worksheet for each satellite facility.
(b) The Satellite Facility Worksheet shall be maintained by the academy

(2) The academy shall periodically monitor all satellite facilities, not less than once per calendar year, to ensure that all training conducted conforms to DCJS
requirements. The academy shall maintain written reports documenting such monitoring.

4. Academy re-certification standards:
A. Academy certification shall expire on June 30 of the third year following the most recent re-certification unless deficiencies are noted earlier.
B. Re-certification process:
1). Re-certification of an academy requires compliance with the requirements for original academy certification enumerated in this policy.

2). Staff members of the Department of Criminal Justice Services will establish a mutually agreeable date for an on-site inspection with the academy director and conduct the
on-site assessment for re-certification.

3). An academy which does not meet one or more standards for re-certification will be given a reasonable amount of time to correct the situation, not to exceed 60 days unless
additional time is mutually agreed upon.
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a. The Director and Board Chairman or Independent Academy Executive of the academy will receive written notification of the standards which have not been met and
the date when a reassessment will be conducted.

b. Staff member(s) of the Department of Criminal Justice Services will conduct the reassessment. If one or more of the standards still have not been met, the Independent
Academy Executive or Board Chairman of the academy will be notified in writing that upon reassessment the standard has not been met. The academy will have a
maximum of 30 days to comply with all certification standards.

c. A staff member(s) of the Department of Criminal Justice Services will conduct the second reassessment. If the academy is still not in compliance with all certification
standards at the time of the second reassessment, the Training Academy Certification will be suspended or revoked and the Independent Academy Executive or Board
Chairman of the academy as well as the academy's director will be notified in writing including reason or reasons upon which the suspension or revocation is based.

d. In accordance with 6VAC20-60-60 and 6VAC20-20-61, the director of the academy may request a hearing with the Director of the Department of Criminal Justice
Services. This request must be made in writing and received by DCJS within fifteen (15) days of the notice of suspension or revocation.

e. The Director will render his decision within fifteen days of the hearing. The director of the academy may appeal the Director’s decision to the Criminal Justice
Services Board by submitting a written request to the Director to be added to the CJISB agenda to be heard. All decisions of the CJSB are final.

C. Change in academy director:
1). DCJS will arrange an interim certification review to be conducted as soon as possible at a mutually agreeable time upon appointment of a new academy director.

2). The purpose of this review is to assist the new director and staff in becoming familiar with the academy’s compliance with the certification standards. The interim review
shall not change the normal re-certification date.

COMBINED TRAINING SCHOOL REQUIREMENTS

The purpose of the Combined Training School Requirements is to allow certified criminal justice academies to conduct entry level training schools in such a manner as to meet the
compulsory minimum training standards for several primary functions of criminal justice officers. Such training also allows the individual officer to attend and successfully complete
required training for a single primary function if no desire exists to attend training applicable to all primary functions for which a criminal justice agency may employ an individual.

In order to meet compulsory minimum standards, an officer may either attend a combined training school or a school approved for a single primary function. The following indicates the
combinations of training which may be approved as a combined entry level training session.

Combination #1

Law Enforcement, Jail Deputy/Officer, Courthouse/Courtroom Security and Process Officer

Officers secking certification in additional areas must complete all law enforcement objectives and the following objectives from the entry-level jail, courthouse/courtroom security and civil

process service officer curricula.

Category 1 - Professionalism
1.2.3 (Jail)

1.2.4.1 - 1.2.4.3 (Jail)
1.3.2 (Jail)

Category 2 - Legal
2.1.1 - 2.1.8 (Jail)
2.2.2 (Jail)

2.2.3 (Jail)

2.2.5 (Jail)
2.3.1-2.3.12 (Jail)
2.4.1 (Jail)

2.4.3 -2.4.7 (Jail)
2.4.9 (Jail)

2.7.1 (Jail)

2.7.6 -2.7.7 (Jail)
2.10.3 - 2.10.5 (Jail)
2.13.3.2 (Jail)

2.15.3 - 2.15.5 (Jail)
Category 3 - Communication
3.1.1-3.1.3 (Jail)
3.4.1-3.4.8 (Jail)
3.5.3-3.5.6 (Jail)
3.6.3 (Jail)

3.7.4 - 3.7.9 (Jail)
3.8.1 - 3.8.8 (Jail)
3.9.4 -3.9.7 (Jail)
3.10.3 (Jail)

3.11.2.1 (Jail)
3.11.2.3 (Jail)

3.12.1 - 3.12.4 (Jail)

Category 4 - Jail Operations
4.1.1 - 4.1.13 (Jail)
4.2.1-4.2.8 (Jail)
4.3.1-4.3.5 (Jail)
4.4.2-4.4.26 (Jail)
4.5.1-4.5.8 (Jail)
4.6.1-4.6.3 (Jail)

4.7.5 (Jail)

4.1.1 - 4.1.4 (Court Security)
4.2.1 -4.2.5 (Court Security)
4.3.1 - 4.3.9 (Court Security)
4.4.1 - 4.4.5 (Court Security)
4.5.1 - 4.5.3 (Court Security)
4.7.1 - 4.7.3 (Court Security)
4.8.1 - 4.8.6 (Court Security)
4.1.1 - 4.1.15 (Civil Process)
4.2.1 - 4.2.5 (Civil Process)
4.3.1 - 4.3.3 (Civil Process)
4.4.1 - 4.4.11 (Civil Process)
4.5.1 - 4.5.6 (Civil Process)
4.6.1 - 4.6.2 (Civil Process)
4.7.1 -4.7.5 (Civil Process)
4.9.1 - 4.9.2 (Civil Process)
Category 5 - Investigations
5.1.1 - 5.1.4 (Jail)
5.2.1-5.2.2 (Jail)
5.4.1-5.4.2 (Jail)
5.5.1-5.5.2 (Jail)

5.1.1 - 5.1.2 (Court Security)

Category 6 - Defensive Tactics/Use of Force
6.1.2 (Jail)
6.1.2.1-6.1.2.5 (Jail)
6.1.8 - 6.1.9 (Jail)
6.3.1-6.3.7 (Jail)
6.4.1 (Jail)

6.6.1.2 - 6.6.1.8 (Jail)
6.6.2.1 (Jail)

6.9.3 (Jail)

6.10.1 (Jail)

6.10.3 (Jail)

6.13.1.1 (Jail)
6.13.2.1 (Jail)
6.13.2.2 (Jail)
Category 8 - Driving
8.1.11 - 8.1.12 (Jail)
8.2.1.1 - 8.2.1.2 (Jail)
8.2.2.2-8.2.2.3 (Jail)
8.2.2.6.2 (Jail)
8.2.2.7 - 8.2.2.9 (Jail)
8.2.3 (Jail)

8.3.1 - 8.3.4 (Jail)
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Law Enforcement and Jail Deputy/Officer

Officers secking certification in additional areas must complete all law enforcement objectives and the following objectives from the entry-level jailor officer curricula.

Combination #2

Category 1 - Professionalism
1.2.3 (Jail)

1.2.4.1 - 1.2.4.3 (Jail)
1.3.2 (Jail)

Category 2 - Legal
2.1.1-2.1.8 (Jail)
2.2.2 (Jail)

2.2.3 (Jail)

2.2.5 (Jail)
2.3.1-2.3.12 (Jail)
2.4.1 (Jail)
2.4.3-2.4.7 (Jail)
2.4.9 (Jail)

2.7.1 (Jail)

2.7.6 -2.7.7 (Jail)
2.10.3 - 2.10.5 (Jail)
2.13.3.2 (Jail)

2.15.3 - 2.15.5 (Jail)

Category 3 - Communication
3.1.1-3.1.3 (Jail)
3.4.1-3.4.8 (Jail)
3.5.3-3.5.6 (Jail)

3.6.3 (Jail)

3.7.4 - 3.7.9 (Jail)
3.8.1-3.8.8 (Jail)

3.9.4 - 3.9.7 (Jail)

3.10.3 (Jail)

3.11.2.1 (Jail)

3.11.2.3 (Jail)

3.12.1 - 3.12.4 (Jail)
Category 4 - Jail Operations
4.1.1 - 4.1.13 (Jail)
4.2.1-4.2.8 (Jail)
4.3.1-4.3.5 (Jail)
4.4.2-4.4.26 (Jail)

4.5.1 - 4.5.8 (Jail)

4.6.1 - 4.6.3 (Jail)

4.7.5 (Jail)

Category 5 - Investigations
5.1.1-5.1.4 (Jail)
5.2.1-5.2.2 (Jail)
5.4.1-5.4.2 (Jail)
5.5.1-5.5.2 (Jail)

Category 6 - Defensive Tactics/Use of Force
6.1.2 (Jail)

6.1.2.1 - 6.1.2.5 (Jail)
6.1.8 - 6.1.9 (Jail)
6.3.1-6.3.7 (Jail)
6.4.1 (Jail)

6.6.1.2 - 6.6.1.8 (Jail)
6.6.2.1 (Jail)

6.9.3 (Jail)

6.10.1 (Jail)

6.10.3 (Jail)

6.13.1.1 (Jail)
6.13.2.1 (Jail)
6.13.2.2 (Jail)
Category 8 - Driving
8.1.11 - 8.1.12 (Jail)
8.2.1.1 - 8.2.1.2 (Jail)
8.2.2.2 - 8.2.2.3 (Jail)
8.2.2.6.2 (Jail)
8.2.2.7 - 8.2.2.9 (Jail)
8.2.3 (Jail)
8.3.1-8.3.4 (Jail)

2012
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Combination #3
Law Enforcement and Courthouse/Courtroom Security and Civil Process Officer

Officers seeking certification in additional areas must complete all law enforcement objectives and the following objectives from the courthouse/courtroom security and civil process officer
curricula.

Category 1 - Professionalism | Category 4 - Court Security and Civil Process Category 6 - Defensive Tactics/Use of
Operations Force
1.2.3.1-1.2.3.3 (Court
Security) 4.1.1-4.1.4 (Court Security) 6.1.2 (Court Security)
1.2.4 (Court Security) 4.2.1 -4.2.5 (Court Security) 6.1.2.2 - 6.1.2.5 (Court Security)
Category 2 - Legal 4.3.1 - 4.3.9 (Court Security) 6.1.8 - 6.1.9 (Court Security)
2.1.1 - 2.1.8 (Court Security) |4.4.1 - 4.4.5 (Court Security) 6.3.1 - 6.3.6 (Civil Process)
2.2.2 (Court Security) 4.5.1 - 4.5.3 (Court Security) 6.3.1 (Court Security)
2.2.3 (Court Security) 4.7.1 - 4.7.3 (Court Security) 6.5.1.2 - 6.5.1.8 (Court Security)
2.3.1-2.3.5 (Court Security) |4.8.1 - 4.8.6 (Court Security) 6.5.2.1 (Court Security)
2.4.1 (Court Security) 4.1.1 - 4.1.15 (Civil Process) 6.8.3 (Court Security)
2.4.3 -2.4.7 (Court Security) |4.2.1 - 4.2.5 (Civil Process) 6.9.1 (Court Security)
2.4.9 (Court Security) 4.3.1 - 4.3.3 (Civil Process) 6.9.3 (Court Security)
2.7.1 (Court Security) 4.4.1 - 4.4.11 (Civil Process) 6.12.1.1 (Court Security)
2.7.6 -2.7.7 (Court Security) |4.5.1 -4.5.6 (Civil Process) 6.12.2.1 (Court Security)
2.10.3 - 2.10.5 (Court 4.6.1 - 4.6.2 (Civil Process) 6.12.2.2 (Court Security)
Security) .. ..
4.7.1 - 4.7.5 (Civil Process) Category 8 - Driving
2.13.3.2 (Court Security) . R
4.9.1 - 4.9.2 (Civil Process) 8.1.11 - 8.1.12 (Court Security)
2.15.3 -2.15.5 (Court L .
Security) Category 5 - Investigations 8.2.1.2 - 8.2.1.3 (Court Security
Category 3 - Communication 5.1.1 - 5.1.2 (Court Security) 8.2.1.7 - 8.2.10 (Court Security)
3.23-3.2.5 (Court Security) 8.2.2 (Court Security)
3.3.3 (Court Security) 8.3.1 - 8.3.4 (Court Security)
3.4.1 - 3.4.8 (Court Security)
3.5.3 (Court Security)
3.6.2.1 (Court Security)
3.6.2.3 (Court Security)
3.7.1 - 3.7.4 (Court Security)

Combination #4
Law Enforcement and Courthouse/Courtroom Security

Ofticers secking certification in additional areas must complete all law enforcement objectives and the following objectives from the courthouse/courtroom security officer curricula.

Category 1 - Professionalism Category 3 - Communication Category 6 - Defensive Tactics/Use of Force
1.2.3.1 - 1.2.3.3 (Court Security) 3.2.3 - 3.2.5 (Court Security) 6.1.2 (Court Security)
1.2.4 (Court Security) 3.3.3 (Court Security) 6.1.2.2 - 6.1.2.5 (Court Security)
Category 2 - Legal 3.4.1 - 3.4.8 (Court Security) 6.1.8 - 6.1.9 (Court Security)
2.1.1 - 2.1.8 (Court Security) 3.5.3 (Court Security) 6.3.1 - 6.3.6 (Civil Process)
2.2.2 (Court Security) 3.6.2.1 (Court Security) 6.4.1 (Civil Process)
2.2.3 (Court Security) 3.6.2.3 (Court Security) 6.5.1.2 - 6.5.1.8 (Court Security)
2.3.1-2.3.5 (Court Security) 3.7.1 - 3.7.4 (Court Security) 6.5.2.1 (Court Security)
2.4.1 (Court Security) Category 4 - Jail Operations 6.8.3 (Court Security)
2.4.3 -2.4.7 (Court Security) 4.1.1 - 4.1.4 (Court Security) 6.9.1 (Court Security)
2.4.9 (Court Security) 4.2.1 - 4.2.5 (Court Security) 6.9.3 (Court Security)
2.7.1 (Court Security) 4.3.1 - 4.3.9 (Court Security) 6.12.1.1 (Court Security)
2.7.6 - 2.7.7 (Court Security) 4.4.1-4.4.5 (Court Security) 6.12.2.1 (Court Security)
2.10.3 - 2.10.5 (Court Security) 4.5.1 -4.5.3 (Court Security) 6.12.2.2 (Court Security)
2.13.3.2 (Court Security) 4.7.1 - 4.7.3 (Court Security) Category 8 - Driving
2.15.3 - 2.15.5 (Court Security) 4.8.1 - 4.8.6 (Court Security) 8.1.11 - 8.1.12 (Court Security)
Category 5 - Investigations 8.2.1.2 - 8.2.1.3 (Court Security
5.1.1 - 5.1.2 (Court Security) 8.2.1.7 - 8.2.10 (Court Security)
8.2.2 (Court Security)
8.3.1 - 8.3.4 (Court Security)
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Law Enforcement and Civil Process Officer

Officers secking certification in additional areas must complete all law enforcement objectives and the following objectives from the civil process officer curricula.

Combination #5

Category 1 - Professionalism
1.2.3.1 - 1.2.3.3 (Civil Process)
1.2.4 (Civil Process)
Category 2 - Legal

2.1.1 - 2.1.6 (Civil Process)
2.2.1 (Civil Process)

2.3.1 - 2.3.3 (Civil Process)
2.4.1 - 2.4.3(Civil Process)
2.4.5 (Civil Process)

2.7.1 (Civil Process)

2.7.6 - 2.7.7 (Civil Process)
2.10.3 - 2.10.5 (Civil Process)
2.13.3.2 (Civil Process)
2.15.3 - 2.15.5 (Civil Process)

Category 3 - Communication
3.2.3 - 3.2.5 (Civil Process)
3.3.3 (Civil Process)

3.4.1 - 3.4.8 (Civil Process)
3.5.3 (Civil Process)

3.6.2.1 (Civil Process)
3.6.2.3 (Civil Process)

3.7.1 - 3.7.4 (Civil Process)
Category 4 - Civil Process Operations
4.1.1 - 4.1.15 (Civil Process)
4.2.1 - 4.2.5 (Civil Process)
4.3.1 - 4.3.3 (Civil Process)
4.4.1-4.4.11 (Civil Process)
4.5.1 - 4.5.6 (Civil Process)
4.6.1 - 4.6.2 (Civil Process)
4.7.1 - 4.7.5 (Civil Process)
4.9.1 - 4.9.2 (Civil Process)

Category 6 - Defensive Tactics/Use of Force
6.1.2 (Civil Process)

6.1.2.2 - 6.1.2.5 (Civil Process)
6.1.8 - 6.1.9 (Civil Process)
6.3.1 - 6.3.6 (Civil Process)
6.6.1.2 - 6.6.1.8 (Civil Process)
6.6.2.1 (Civil Process)

6.9.3 (Civil Process)

6.10.1 (Civil Process)

6.10.3 (Civil Process)

6.13.1.1 (Civil Process)
6.13.2.1 (Civil Process)
6.13.2.2 (Civil Process)
Category 8 - Driving

8.1.11 - 8.1.12 (Civil Process)
8.2.1.2 - 8.2.1.3 (Civil Process)
8.2.1.7 - 8.2.10 (Civil Process)
8.2.2 (Civil Process)

8.3.1 - 8.3.4 (Civil Process)

Combination #6

Jail Deputy/Officer, Courthouse/Courtroom Security and Civil Process Officer

2012

Officers seeking certification in additional areas must complete all jail objectives and the following objectives from the courthouse/courtroom security and civil process officer curricula.

4.1.1 - 4.1.4 (Court Security)
4.2.1-4.2.5 (Court Security)
4.3.1 - 4.3.9 (Court Security)
4.4.1 - 4.4.5 (Court Security)
4.5.1 - 4.5.3 (Court Security)
4.7.1 - 4.7.3 (Court Security)
4.8.1 - 4.8.6 (Court Security)
4.1.1 - 4.1.15 (Civil Process)

**continued on next column.

Category 4 - Court Security and Civil Process Operations

4.2.1 - 4.2.5 (Civil Process)
4.3.1 - 4.3.3 (Civil Process)
4.4.1-4.4.11 (Civil Process)
4.5.1 - 4.5.6 (Civil Process)
4.6.1 - 4.6.2 (Civil Process)
4.7.1 - 4.7.5 (Civil Process)
4.9.1 - 4.9.2 (Civil Process)
Category 5 - Investigations

5.1.1 - 5.1.2 (Court Security)

Jail Deputy/Officer and Courthouse/Courtroom Security Officer

Officers seeking certification in additional areas must complete all jail objectives and the following objectives from the courthouse/courtroom security officer curricula.

Combination #7

4.1.1 - 4.1.4 (Court Security)
4.2.1-4.2.5 (Court Security)
4.3.1 - 4.3.9 (Court Security)
4.4.1 - 4.4.5 (Court Security)

**continued on next column.

Category 4 - Court Security and Civil Process Operations

4.5.1 - 4.5.3 (Court Security)
4.7.1 - 4.7.3 (Court Security)
4.8.1 - 4.8.6 (Court Security)
Category 5 - Investigations

5.1.1 - 5.1.2 (Court Security)
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Combination #8
Jail Deputy/Officer and Civil Process Officer

Officers secking certification in additional areas must complete all jail objectives and the following objectives from the civil process officer curricula.

V Category 4 - Court Security and Civil Process Operations [421-4411 (Civil Process)

4.1.1 - 4.1.15 (Civil Process) 4.5.1 - 4.5.6 (Civil Process)
4.2.1 - 4.2.5 (Civil Process) 4.6.1 - 4.6.2 (Civil Process)
4.3.1 - 4.3.3 (Civil Process) 4.7.1 - 4.7.5 (Civil Process)
**continued on next column. 4.9.1 -4.9.2 (Civil Process)

Combination #9
Courthouse/Courtroom Security and Civil Process Officer

Officers seeking certification in additional areas must complete all courthouse/courtroom security and the following objectives from the civil process officer curricula.

Category 4 - Civil Process Operations 4.7.1 - 4.7.5 (Civil Process)

4.1.1 - 4.1.15 (Civil Process) 4.9.1 - 4.9.2 (Civil Process)

4.2.1 -4.2.5 (Civil Process) Category 6 - Defensive Tactics/Use of Force
4.3.1 - 4.3.3 (Civil Process) 6.3.1 - 6.3.3 (Civil Process)

4.4.1-4.4.11 (Civil Process) 6.3.6 (Civil Process)

4.5.1 - 4.5.6 (Civil Process) 6.4.5 (Civil Process)

4.6.1 - 4.6.2 (Civil Process) 6.6.4 - 6.6.9 (Civil Process)

**continued on next column.

DISTANCE LEARNING IN-SERVICE TRAINING REQUIREMENTS
1. Distance learning defined See Chapter 2 (Glossary) of this manual
2. Certified Training Academy:
A. Distance Learning Training Programs may be incorporated into Academy Director approved in-service training delivered by a certified academy.

B. Students shall be given a post-test on all Distance learning. A minimum score of 70 percent shall be attained on all tests. In accordance with 6VAC20-30-70 (Rules Relating to
Compulsory In-Service Training Standards) sheriffs, chiefs of police and agency administrators are not required to take a post-test. This does not relinquish the responsibility of each
viewer for properly using any training information obtained in accordance with any applicable law, regulation, or policy.

C. The approving training academy shall ensure:
a) Courses are monitored,
b) Training records are maintained and available for inspection,
¢) The distance learning training is appropriate for departmental employees,
d) The training is in compliance with policies and/or training standards,
e) Appropriate training credit is given and reported to DCJS on the required Form 41.

3. Agency User:
A. An attendance roster demonstrating attendance of the full session is required to receive partial in-service training credit.

B. A user log shall be kept for all distance learning training which includes; the user’s name, employee tracking number, time logged on, time logged off and name of the training
program. Partial in-service training credit will only be awarded for completed training programs. If a program has multiple training segments, all segments must be completed in
order to obtain in-service training credit.

C. The Agency Administrator, or their designee shall obtain course information to include; subject matter, date and times the class is available, and the instructor’s name and
qualifications. This information shall be forwarded to the Training Academy serving their agency for approval and award of partial in-service credit.

D. A post test, answer guide, lesson plan, course objectives and other applicable instructional material must be obtained and kept on file by the Certified Training Academy serving
the agency for all programs approved for partial in-service training credit.
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INSTRUCTOR CERTIFICATION/RE-CERTIFICATION REQUIREMENTS
1. Purpose:

The purpose of this policy is to provide clarification of the administrative requirements referenced in 6VAC20-80-90 of the Rules Relating to Certification of Criminal Justice Instructors.

2. There are seven categories of instructor certification. All instructor certifications become effective upon completion of the requirements and entry of the instructor information into the
DCIS records management system under the “Instructing” tab.

a. Provisional

b. General

c. Firearms Specialty

d. Defensive Tactics Specialty

e. Driver Training Speciality

f. Speed Measurement Speciality

g. Standardized Field Sobriety Test (SFST)

3. Steps for Instructor Certification:

A. Provisional instructor certification
For the individual who has not previously met the requirements for instructor certification:
1). Requires a high school diploma or high school equivalency certificate (GED);
2). Requires that the individual has met the compulsory minimum training standards for the primary function for which employed by a criminal justice agency, if applicable;
3). Does not authorize an individual to instruct or qualify others in mandated firearms, defensive tactics, driver training, or radar courses; and

4). Is valid for not more than two years and is not renewable. An individual may apply for instructor certification upon meeting the requirements of 6VAC20-80-20 and
6VAC20-80-60.

5). Applicant must submit a completed application (IC-1) to DCJS signed by the agency head, their designee and the academy director.
6). DCIS is the final approval authority for all instructor applications.

B. Basic Requirements for all other categories of Instructor
1). Requires a high school diploma or high school equivalency certificate (GED);

2). Requires the applicant to be a sworn officer or an employee of a Virginia criminal justice agency, academy instructional staff, or an academy director. Non-sworn employees
may apply for a general instructor certification provided that they only conduct training in their particular areas of expertise;

3). Requires a minimum of two years' experience in a criminal justice agency or two years of experience in the subject area the individual will instruct;
4). Requires the applicant to have successfully completed an instructor development course which meets or exceeds the standards of the instructor development course

enumerated in 6VAC20-80-30;

5). Serve an apprenticeship within 12 months of successfully completing an instructor development course with a certified instructor who possesses a minimum of three years
of experience as a certified instructor in the topic being apprenticed, as specified in 6VAC20-80-40, The certified instructor shall document this successful completion of the
apprenticeship. This documentation shall be maintained at the certified academy at which certification is obtained.

a). Applicant must demonstrate proficiency in both classroom and skills presentation.
b). Instruct a minimum of four hours in the specialty or two hours if in Speed Measurement category.

¢) Failure to complete the apprenticeship as specified above requires completion of the appropriate re-certification course followed by the apprenticeship within 12
months.

6). Is valid for not more than three years, but may be renewed as specified in number 6, “Instructor Re-certification Process” of this policy.

7). Certification becomes null and void when the certified instructor is not employed by an agency that comes under the purview of the department.
C. General Instructor Additional Requirements

1). Certified General Instructor shall only be authorized to instruct or qualify others in non-specialty courses, as defined in this policy.
D. Firearms Specialty Instructor Additional Requirements

1). Firearms Specialty Instructors shall only be authorized to instruct mandated firearms training courses and to conduct annual firearms qualifications only, unless meeting
standards for other categories through mandated training and apprenticeship as defined in this policy.

2). In addition to the Basic Requirements listed in 3, B individuals who have had extensive firearms training and experience must:
a). Have successfully completed a firearms instructor’s course which meets or exceeds the standards of the firearms instructors’ course approved by the department;
b). Prequalify on a department "Modified Double Action Course or Virginia Tactical Qualification Course" with a minimum score of 90%.
E. Defensive Tactics Specialty Instructor Additional Requirements

1). Defensive Tactics Specialty Instructors shall only be authorized to instruct mandated defensive tactics training courses, unless meeting standards for other categories
through mandated training and apprenticeship as defined in this policy.

2). In addition to the Basic Requirements listed in 3, B individuals who have had extensive defensive tactics training and experience must:

a). Have successfully completed a defensive tactics instructor’s course which meets or exceeds the standards of the defensive tactics instructor’s course approved by the
department.

F. Driver Training Specialty Instructor Additional Requirements

1). Driver Training Specialty Instructors shall only be authorized to instruct driver training subjects, unless meeting standards for other categories through mandated training
and apprenticeship as defined in this policy.

2). In addition to the Basic Requirements listed in 3, B individuals who have had extensive driver training and experience must:

a). Have successfully completed a driver training instructor’s course which meets or exceeds the standards of the driver training instructor’s course approved by the
department.

G. Speed Measurement Specialty Instructor Additional Requirements

1). Speed Measurement Specialty Instructors shall only be authorized to instruct speed measurement subjects, unless meeting standards for other categories through mandated
training and apprenticeship as defined in this policy.

2). In addition to the Basic Requirements listed in 3, B individuals who have had extensive speed measurement training and experience must:

a). Have successfully completed a speed measurement instructor school which meets or exceeds the standards established by the department.
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3). This provision applies to all new personnel employed after July 1, 2007;
H. Standardized Field Sobriety Test Instructor Certification and Recertification refer to the SFST Policy in chapter 6.
4. Instructor Certification Exemptions:
A. The following individuals are exempted from the certification requirements:
1). An individual assigned by the academy director to instruct in emergency situations;

2). Individuals who possess professional or proficiency skills directly related to the subject matter in which they are instructing. (i.e. members of the bar, medical profession,
public administrators, teachers, social service practitioners, etc.) Documentation of skills may be requested and final approval, if necessary, rests with DCJS;

3). Certified emergency care and first aid instructors;
4). Individuals who serve as field training officers or on-the-job training officers for purposes of providing field training only;
5). Individuals who have conducted training as a subject matter expert may continue to conduct training in their area of expertise.
5. Revocation of Instructor Certification:

A. The department may revoke any instructor certification issued under these rules if it is determined that an individual has:
1). Falsified any department report, application, form or roster;
2). Demonstrated instructional incompetence based upon observation and assessment; or
3). Otherwise misused the authority granted herein.

B. An instructor's certification may be recommended for revocation for cause upon written request of the chief of police, sheriff, agency administrator, or academy director.

C. When a certified instructor terminates employment with the criminal justice agency that recommended certification, or is no longer an employee of a Virginia criminal justice
agency, or an academy director, the instructor certification shall become null and void. Upon reemployment with a Virginia criminal justice agency, the instructor's certification may

be reinstated upon submission and approval by DCJS on Form IC-2 and signed by the chief of police, sheriff or agency administrator.

D. Any instructor whose certification is revoked as provided in subsection A of this section shall not be eligible to reapply for certification for a period of three years from the date
of revocation.

6. Instructor Re-certification Process:
A. Certified Instructor Re-certification
1). Steps for instructor re-certification

a. An instructor recertification course shall be completed and include a minimum of two hours of training for each general instructor and all specialty designations. The
director of a certified academy shall establish recertification criteria for that academy and submit completion of recertification training to the department. Instructor
re-certifications become effective when entered into the DCJS records management system under the “Instructing” tab.

b. The individual will be re-certified based upon the Form 41 training roster submitted by the academy documenting completion of the Instructor
Re-certification course.

c. If instructor certification has expired, a subsequent apprenticeship is required for re-certification. In such instances, the following process will apply:

(1) Complete the appropriate General Instructor or Specialty Instructor apprenticeship within 12 months of completing the appropriate Re- certification course
(2) Submit a completed application (Form IC-2) to DCJS

a. Application must be signed by either the agency head, their designee, and the academy director or his designee and be submitted to DCJS for final
approval.

2). Instructor Certification Extensions

a. Instructors may receive a re-certification training extension for demonstrated good cause for a maximum of 90 days upon the submission and approval of a Training
Extension Form (DCJS FormTE) to the DCJS Field Services Coordinator serving the region.

7. Processing the Application:

A. Instructor certification applications are distributed to certified academies by DCIJS staff. Certified Training Academy staff are responsible for ensuring accurate completion of the
application. Specifically they shall:

1). Verify that the individual has already been certified in each category for which re-certification is being requested.
2). Verify that the certification has not expired. In either case, an apprenticeship must be completed before the application can be processed.
3). Verify that the training actually took place on the date indicated.

4). Verify that the evaluator for any apprenticeship has at least three years experience as an instructor in the category for which the apprenticeship was conducted; and that the
apprenticeship consists of mandated training, i.e. entry-level or in-service training offered by a certified academy.

B. The academy director must sign the application in the space provided indicating that the above listed verifications have been completed and forward the completed application to
DCIJS.

C. Itis the Academy Director’s responsibility to verify that all instructors are listed in the DCJS records management system prior to an individual being allowed to instruct.

D. By submission of the application, the agency and academy requesting certification of the individual named on the form as a criminal justice instructor is attesting to compliance
with the requirements of the “Rules Relating to the Certification of Criminal Justice Instructors” to include all employment, training and apprenticeship requirements. Specifically,
the Authorized Agent of the employing agency is attesting that the applicant meets all employment requirements and requesting that the applicant be certified as an
instructor. The certified academy director is attesting that the applicant has successfully completed the training and apprenticeship requirements and is qualified to be a certified
instructor. The certified academy director is responsible for maintaining documentation of completion of training and completion of the apprenticeship on file for
inspection and review purposes upon request by DCJS.

24 of 269


http://www.dcjs.virginia.gov/forms/standardsTraining/I-C2.pdf
http://www.dcjs.virginia.gov/forms/standardsTraining/I-C2.pdf
http://www.dcjs.virginia.gov/forms/standardsTraining/te.doc

VIRGINIA CRIMINAL JUSTICE TRAINING REFERENCE MANUAL 2012

Chapter 4
EMPLOYMENT REPORTING AND REQUIREMENTS
Chapter Index

To open the information sought, please click on the highlighted link.
Records Administration Requirements
Physical Examination Requirements
Pre-Employment Requirements

Minimum Qualifications Waiver Requirements

RECORDS ADMINISTRATIVE REQUIREMENTS
1. The purpose of this policy is to establish procedures that will ensure consistency of reporting from the agencies and academies required to provide information to DCJS.
2. The following sections of the Code of Virginia describe the responsibilities of DCJS and agencies and academies:

A. §9.1-102. Powers and duties of the Board and the Department.

B. §9.1-114. Compliance with minimum training standards by officers employed after July 1, 1971, by officers appointed under § 56-353 after July 1,1982, and by part-time
officers.

1). Specifies that every full-time law-enforcement officer employed after a specified date and every part-time law-enforcement officer (working over 80 compensated hours)
shall comply with the compulsory minimum training standards established by the Board.

C. §9.1-115. Forfeiture of office for failing to meet training standards; termination of salary and benefits; extension of term.

1). Every person required to comply with the training standards adopted by the Board, who fails to comply with the standards established by the regulations adopted by the
Board shall forfeit his office, upon receipt of notice.

2). Notice shall be by certified mail, in a form approved by the Board, to the officer failing to comply and the chief administrative officer of the agency employing the officer.
Notice shall be mailed to the State Compensation Board, if approval of that Board of the necessity of his office or compensation is required by law.

3). If the necessity for the officer or compensation of the officer is required by law to be approved by the State Compensation Board, that Board, upon receipt of notice shall
notify the Comptroller, who shall cause payment of his compensation to cease as of the date of receipt of the notice by the State Compensation Board of the notice.

4). Tt shall be the duty of the chief administrative officer of any agency employing a person who fails to meet the training standards to enforce the provisions of § 9.1-114 and
this section. Willful failure to do so shall constitute misfeasance in office, and, in addition, upon conviction, shall constitute a Class 3 misdemeanor.

D. §9.1-168. Eligibility for funds:

1. Requires that any city, county or town establishing a police department provide the Department written notice of its intent to seck state funds in accordance with the
provisions of this article.

2. Further provides that no funds will be provided unless the law enforcement personnel are in compliance with the minimum training standards required.

3. Reporting Employment (Form 21) - Reporting employment is the responsibility of the employing agency. New employees must be reported to DCJS through the records management
system within ten days of employment.

4. Reporting Changes in Employment (Form 31) - Reporting changes in employment status is the responsibility of the employing agency. Whenever an individual has a change in name,
rank, primary or secondary function or is terminated, the change must be submitted to DCJS through the DCJS records management system within ten days of change in status.

5. Reporting Completion of Training
A. Form 41 must be used to report completion of training to DCJS:
1). Only certified academies are authorized to use the Form 41 to report completion of mandated training.
2). Form 41 must be submitted within 60 days of completion of training, must contain ONLY the names of officers whose agencies are members of the reporting academy for
in-service training. Form 41 must be submitted within 60 days of completion of training and must contain the names of officers for entry-level training. All Form 41 must be
signed by the academy director or their designee.
B. Memo of Training Credit Transfer - Letter of Completion:
1). The training academy must send a letter of completion to the agency to which the officer belongs.
a. The letter of completion must contain the type of training, e.g. Law enforcement in-service, jail officer in-service, general instructor re-certification, etc.
b. The letter of completion must contain the date of completion and signature of the training academy director.
c.The letter of completion must contain the name and social security number of the officer completing the training.
d. The letter of completion must contain the number of legal hours, career development hours and total hours completed.

e. It is the responsibility of the agency receiving the letter of completion to forward the training information to the academy which maintains the agency’s training
records so that a Form 41 can be initiated when the officer has accumulated enough hours to satisfy in-service training requirements.

C. Academy Responsibility:

It is the responsibility of the academy, upon receiving documentation from a member agency to track the training completed until an officer has accumulated enough hours to
satisfy in-service training requirements and to include that officer on an appropriate Form 41.

D. Exceptions:
1). Entry-level training:

The academy that conducts entry-level training shall submit the names of all individuals trained on a Form 41 regardless of whether their agencies are members of the
academy or not.
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2). Instructor development training:

The academy that conducts instructor development training shall submit the names of all individuals trained on a Form 41 regardless of whether their agencies are
members of the academy or not.

E. Pre-approved partial in-service credit:

Pre-approved partial in-service credit (PIC) forms must be received by the academy within sixty (60) days after completion of training in order to be credited toward in-service
training requirements.

F. Individual partial in-service credit:
1). Individual partial in-service credit forms must be received by the academy within sixty (60) days after approval by DCJS.
6. DCIS Responsibility:
A. Receive and enter Form 41 in a timely manner.
B. Return forms containing errors to the originating agency/academy for correction and re-submission.
C. Resolve areas of concern/conflict.

D. Print and distribute agency rosters to agencies to resolve discrepancies.
E. Enter corrections to agency roster after receiving appropriate paperwork from agency, i.e., Forms 21 and 31.

F. Notify agencies of personnel that are in non-compliance with the training requirement.
G. Receive and enter completed Field Training forms and On-the-Job Training forms.

H. Receive and approve instructor applications.

I. Print and distribute certificates for law enforcement officers and jail officers.

J. Print and distribute instructor certificates and patches. (NOTE: Certificates and patches are only distributed for initial certification. A nominal fee is charged for instructor patches.)

PHYSICAL EXAMINATION REQUIREMENTS
1. Purpose:
The purpose of this policy is to ensure all personnel entering training are physically capable of performing those tasks requiring physical activity.
2. Requirements:
A. Academies shall have a policy for insuring the physical fitness of students assigned for entry-level training.
1). The policy shall include a procedure for ensuring that agency medical personnel performing physical examinations are aware of the rigors of entry-level training.
2). The policy shall require physicals to be performed within twelve months prior to training.
3. Guidance:
A. The following are the major points that need to be considered when developing a physical examination policy.
1). A statement requiring the trainee candidate to be examined by a licensed physician prior to attending training.

2). Training parameters developed to the specific academy's program which is forwarded to the employing agency. In turn the agency will provide the requirements to the
examining physician.

3). A statement to be forwarded by the employing agency to the academy indicating the trainee has been examined by a licensed physician and is physically capable of
performing all training required.

4). Pertinent information which may apply only to your academy.
4. Training Parameter Requirements:

These requirements shall include the basic minimum requirements for entry-level training, and the parameters for training that the individual academy has established beyond
minimum standards. It shall also be noted that part of the training is performance-based and that the recruit will be required to actually perform many of the functions required in the position
for which he/she is entering training. This includes training that places recruits in both physically and mentally stressful situations designed to elicit spontaneous responses. As a result, the
employing agency shall ensure that the examining physician makes sure the recruit is physically sound and free of any physical or mental condition which would interfere with his/her

ability to perform the duties of the position for which he/she is entering training. The academy director or employing agency head shall distinguish which category of officer the recruit

will fall under: Law Enforcement Officer, Jailor/Custodial Officer, Courtroom Security or Civil Process Officer.

A. Law Enforcement Officer, Jailor/Custodial Officer, or Courtroom Security or Civil Process Officer

1). Training is both physically and psychologically stress oriented to elicit spontaneous reactions. Students are placed in situations where they must make critical life and death
decisions such as: when to use deadly force, shoot/no-shoot situations, disaster response, ambush and sniper attacks, domestic violence and response to various in-progress
criminal activities. Any psychological abnormalities observed during the physical exam shall be explored and thoroughly documented. Strenuous physical exercise requiring:

a. Physical agility

b. Strength

c. Musculoskeletal range of motion (to include joints)

d. Neuro-muscular coordination, hand-eye coordination and balance
e. Cardiopulmonary stamina and aerobic endurance

Additionally the officer must have the physical ability to fire a handgun and/or other specialty weapons. The student shall have no physical deformity, defect or restriction which
would prevent cocking and firing of a handgun or other specialty weapon. Firearms training requires the student to fire from the standing, kneeling, sitting and prone positions.
Combat ranges require mobility and the use of various barriers. Both day and night training are required.

2). Vision: requirements set by employing agency to include:
a. Color distinction
b. Night vision
c. Depth of field/peripheral
3). Hearing: requirements as set by employing agency.
B. A physical examination certification shall be signed by the physician and returned to the academy via the employing agency prior to any recruit being eligible to participate in

training. This form shall include the physician's name, candidate's name, date of exam, candidate's position, and whether he/she is or is not able to participate in training. If
applicable, any restrictions shall be specified by the physician.
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PRE-EMPLOYMENT REQUIREMENTS
1. Purpose

The following requirements are provided to certified criminal justice academies which allow individuals to attend mandated entry level training programs who are not currently employed by
a Virginia criminal justice agency as defined by Section 9.1-101 of the Code of Virginia, 1950, as amended.

2. Certified Academy Requirements
A. The governing body of each academy shall acquire and maintain liability insurance necessary to provide coverage for the academy in the event of litigation.

B. The governing body of each academy shall prepare and require each pre-employment applicant to sign a “hold harmless agreement” to limit the exposure of the certified academy
of liability. Such signature shall be witnessed by a notary public and therefore attested to.

C. Any pre-employment applicant must be at least eighteen (18) years of age.

D. Each pre-employment applicant shall be provided, in writing, a copy of the certified training academy rules of conduct and safety prior to being allowed to attend training and must
sign an agreement to adhere to such rules. Each pre-employment applicant shall be advised, in writing, of disciplinary procedures and possible consequences in conjunction with any
rules violation.

E. Each academy shall prepare a list of additional equipment and expendable supply needs, beyond the cost of tuition, as may be required for the mandated entry-level training
program the pre-employment student will be attending.

F. Each academy shall prepare a document to be provided to the pre-employment applicant indicating the physical tasks which are a part of the training process and which will be
required of the pre-employment student candidate.

G. All requirements of applicable rules, regulations and policy established by the academy or the Criminal Justice Services Board shall be followed.
H. Each certified training academy shall establish the tuition cost(s) associated with pre-employment training.

I. Each certified training academy shall adopt a policy pertaining to reimbursement in the event of early withdrawal of a pre-employment student. The policy must address
pre-employment student withdrawal, pre-employment student failure, disciplinary expulsion and any other situations which may constitute the need for a pre-employment student
refund.

J. Each participating academy shall create an applicant review committee for the purpose of reviewing applications and all requirements which must be completed prior to acceptance
in a pre-employment training school. The committee shall be composed of a minimum of three (3) persons excluding academy staff. It shall be the responsibility of this committee
to review all potential students” applications and supporting documentation and decide eligibility to participate.

K. Each participating academy shall develop policies consistent with current state and federal laws relative to sexual harassment and the Americans with Disabilities Act.
Participating academies shall develop a procedure to provide evidence that such policies have been distributed, and are understood.

L. Each participating academy shall develop a policy which details the academy responsibility to conduct residential and employment background investigations of each potential
applicant to be considered for acceptance in a pre- employment training program. Minimally, the background investigation will consist of a National Crime Information Center
(NCIC) and Virginia Criminal Information network (VCIN) check for criminal history.

M. Upon completion of pre-employment training, the academy director of the certified academy shall indicate completion of training by a pre-employment student within sixty (60)
days on a Form 41.

Policies developed which stipulate requirements for the admission of a pre-employment applicant into approved certified academy training shall be distributed to the applicant prior to their
making application for acceptance. The certified academy may choose to distribute individual policies, a memorandum of understanding which contains the contents of all policies or a fact
sheet(s) which contain all required policy information.

3. Individual Applicant Requirements:

Virginia criminal justice agencies have various hiring requirements which may vary from agency to agency. Therefore, attendance and completion of state mandated training does not
guarantee an offer of employment by a Virginia criminal justice agency.

The governing body of each academy shall require each pre-employment applicant to provide evidence of the following prior to admission to any entry-level training program mandated by
the Criminal Justice Services Board and related to a mandated training requirement:

A. Pre-employment applicants must be a citizen of the United States. Such evidence shall consist of an original birth certificate issued by the state agency responsible for the
issuance of such birth certificates. Copy reproductions are unacceptable. Any pre-employment applicant currently in good standing in the citizenship naturalization process may be
accepted.

B. Pre-employment applicants must present a valid driver’s license. This requirement may not apply to applicants attending training other than entry-level law enforcement.

C. Pre-employment applicants must have a high school education or have passed a high school equivalency examination approved by the Board of Education. This provision is
optional in conjunction with the academy policy for any individual applying to attend an entry level pre-employment dispatcher training program.

D. The pre-employment applicant must complete a physical examination and be determined to be in good physical health and capable of completing the physical requirements
as specified in the DCJS Physical Exam Policy of the entry-level training program which the applicant will be attending. The pre-employment applicant is responsible for the
costs associated with any physical examination. This provision is optional in conjunction with the academy policy for any individual applying to attend an pre-employment entry level
dispatcher training program.

E. The pre-employment applicant must meet the minimum qualifications as set forth in the Code of Virginia § 15.2-1705 and have a completed criminal history check to ensure that
the pre-employment student applicant has not been convicted of, or plead guilty or no contest to any of the offenses that have been identified in § 15.2-1705 of the Code of

Virginia. The criminal history records check is to be conducted by a Virginia criminal justice agency and shall, at a minimum, include Virginia fingerprint based criminal history
records examination. The parameters and costs for such testing shall be designated in a manner prescribed by the academy governing body. Each pre-employment applicant shall
agree to sign a written release authorizing criminal history record information to be released directly to the certified academy to which the applicant is applying.

F. Each pre-employment applicant shall be required to take a drug test administered by a physician or drug testing facility which shall be approved by the certified training academy.
The parameters and costs for such testing shall be designated in a manner prescribed by the academy governing body. The pre-employment applicant shall agree to report the findings
of the drug test screening in a manner designated by the academy.

G. The pre-employment applicant may be required, in accordance with written policy established by the certified training academy, to submit to literacy testing, psychological testing
or other screening devices. The parameters and costs for such testing shall be designated in a manner prescribed by the academy governing body.

H. Each pre-employment student shall be required to sign an agreement attesting that all information provided as part of the application process is true and correct. The agreement
shall include an acknowledgment by the applicant that, misleading or falsified information constitutes grounds for immediate dismissal and all training received shall be considered
null and void.

4. Additional Qualifiers:

It shall be the responsibility of the Virginia criminal justice agency employing a pre-employment student graduate to ensure that the following additional requirements are met prior to
employment or within twelve months of date of employment, whichever is specified:

A. Subsequent to employment, each pre-employment student graduate must comply with all field training or on the job training requirements as required by applicable rules. No
credit toward mandated field training or on the job training may be attained during pre-employment student status.

B. Prior to employment as a law enforcement officer or deputy sheriff, the chief of police, sheriff or agency administrator must ensure that the pre-employment student graduate has
complied with all requirements of Section 15.2-1705 of the Code of Virginia.

C. Driver training and firearms training may be attended for completion of training requirements in those academies that require the applicant to have a law enforcement agency
sponsoring the individual. Such training shall only be valid for the time period specified and only if the individual is subsequently employed by a Virginia criminal justice agency.

D. Subsequent to employment, each pre-employment student graduate must qualify with the firearm carried in the performance of duty. The following requirements apply:

1). If the individual did not attend and successfully complete firearms training as part of the approved pre-employment training school, the individual must attend an approved
entry level training school, attend, and successfully complete all firearms classroom and range training.

2). If the individual attended and satisfactorily completed both classroom and range training in an approved pre-employment training school, the individual must meet the
firearms requirements of in-service training including the safety and legal updates as well as qualifying with the handgun carried in the performance of duty on an approved
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in-service training course as well as qualifying with any other weapons to which the individual will have access.

E. Subsequent to employment, each pre-employment graduate must complete all behind the wheel driver training range exercises with a law enforcement vehicle or certified academy
vehicle acceptable to the employing agency.

5. Disqualifiers:

The following are conditions which will cause the applicant/student to be immediately disqualified or removed from any pre-employment training program conducted by a certified training
academy

A. No applicant for pre-employment student status may be accepted into an approved entry-level training program mandated by the Criminal Justice Services Board if any of the
provisions of “Individual Requirements,” of this policy are not met.

B. Any student found to have provided false information, misleading information or has omitted information which is required to be submitted as part of the application process shall
be immediately dismissed from any pre-employment training program.

C. No applicant shall be admitted if the individual is prohibited from carrying a firearm by federal or Commonwealth law or statutory authority.
6. General Applications:

A. Successful completion of pre-employment training is valid for a period not to exceed twenty-four (24) months from the date of completion of the mandated pre-employment
entry-level training program.

B. Upon employment, the pre-employment graduate may be eligible for a training extension for completion of the field training in accordance with law.

MINIMUM QUALIFICATIONS WAIVER REQUIREMENT

1. Purpose:

The purpose of this policy is to ensure compliance with the statutory requirements of Section 15.2-1705, and to provide guidance in acting upon waiver requests. In considering requests for
waiver of any minimum qualification, the Department reserves the right to place a restriction on any waiver authorized.

2. Citizenship:

A waiver of the citizenship requirement may be granted when an individual seeking employment as a law enforcement officer as defined by Section 9.1-101 of the Code of Virginia,
as amended, a court security, civil process services officer with a sheriff's office or as a jailor with a sheriff's office has made application for United States citizenship and is
active in the naturalization process. The Department of Criminal Justice Services reserves the right to establish the time limits for the completion of the citizenship requirement and may
extend such time period based upon written request of the chief of police, sheriff or agency administrator. Requests for extension of the time required for completion of the citizenship
process shall be submitted prior to the expiration of any time limit established in previous waiver responses.

3. Background Investigation:
Waivers of the fingerprint-based criminal history inquiry to both the Central Criminal Records Exchange and the Federal Bureau of Investigation shall not be granted.
4. Education:

Waivers in this category shall be given only under the most extenuating circumstances. Education waiver requests shall be fully documented explaining why it is believed
the circumstances warrant a waiver. Also, the basis for approval of the waiver shall be documented and made part of the record.

5. Driver's License:
A. A waiver to possession of a valid driver license may be granted when an individual seeking employment as a chief of police, police officer, or deputy sheriff:
1). Is certified by the employing police department or sheriff's office as being employed in a capacity where a driver license will not be required, and
2). Does not have a criminal or motor vehicle record in this state or any other state which would preclude the applicant from obtaining or possessing a driver’s license.
6. Physical Examination:
The Department will not grant waivers of physical examinations. The extent of such examination is wholly within the purview of the employing agency.
7. Age:
The Department will not grant a waiver of the age requirement.
8. Drug Testing:

The Department will not grant waivers from drug testing. The drug testing requirement is wholly within the purview of the employing agency.
Chapter 5
COMPULSORY MINIMUM TRAINING STANDARDS AND PERFORMANCE OUTCOMES

For a definition of terms used in establishing these standards and outcomes please see Chapter 2 (Glossary). All Performance Outcomes contained herein have been approved by the
appropriate Curriculum Review Committee and the Committee on Training of the Criminal Justice Services Board. Subsequent revisions will display the date of the revision’s approval
adjacent to the change.

Chapter Index
To open the information sought, please click on the highlighted link.
Performance Outcomes for LAW ENFORCEMENT
Professionalism
Legal
Communication
Patrol
Investigations
Defensive Tactics/Use of Force
Driver Training
Physical Training (Optional)
Field Training
Weapons

Performance Outcomes for JAIL OFFICERS
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Professionalism

Legal

Communication

Jail Operations

Investigations

Defensive Tactics/Use of Force
Driver Training

Field Training

Weapons

Performance Outcomes for CIVIL PROCESS
Professionalism

Legal

Communication

Civil Process

Defensive Tactics/Use of Force
Transportation/Driver Training

Field Training

Weapons

Performance Outcomes for COURTROOM SECURITY OFFICERS
Professionalism

Legal

Communication

Court Security Operations

Investigations

Defensive Tactics/Use of Force

Driver Training

Field Training

Weapons

Performance Outcomes for DISPATCHERS
Communication

Dispatcher Judgment

Legal

Professionalism

On the Job Training

Performance Outcomes, Training Objectives, Criteria and Lesson Plan Guides for Compulsory Minimum Training Standards for Law Enforcement Officers
PROFESSIONALISM
Performance Outcome 1.1
Maintain knowledge of law enforcement work.
Training Objective Related to 1.1
A. Given a written exercise, identify reasons why a law enforcement officer should maintain knowledge of law enforcement work, and resources available to assist with this.
Criteria: The trainee shall be tested on the following:
1.1.1. Three reasons to maintain knowledge of law enforcement work.
1.1.2. Three resources and materials which a law enforcement officer could utilize to maintain knowledge of law enforcement work.
Lesson Plan Guide: The lesson plan shall include the following:
1. Reasons to maintain knowledge of law enforcement work:
a. Current information may impact on legality of arrests
b. New methods and technologies may offer improvements to procedures
c. Desire and dedication to doing a job well requires current knowledge
d. Professionalism comes through to the public from a knowledgeable officer
e. Current knowledge impacts the ability to move for career development
f. Knowledge of new techniques and procedures may enhance the ability to assist prosecutors in obtaining convictions
2. Resources and materials which a law enforcement officer could utilize to maintain knowledge of law enforcement work:

a. Code of Virginia
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b. Periodicals

c. Attorney General opinions

d. Federal, state Supreme Court decisions

e. Networking with other officers

f. FBI law enforcement bulletin

g. Magistrates Handbook (code index)

h. Gould book

i. Bureau of National Affairs law enforcement officer pocket manual
j- Department library/counsel/publications/policies and procedures
k. Legislative updates/selected acts

1. Virginia Supreme Court summaries of case decisions

m. In-service schools

n. Local ordinances

o. National Criminal Justice Reference Service

p. Department of Criminal Justice Services

q. Others as may be identified

Performance Outcome 1. 2.
Maintain a professional appearance with respect to clothing, grooming, and equipment.
Training Objectives Related to 1. 2.
A. Given a practical exercise, the trainee will be inspected to meet academy standards for clothing, grooming, and equipment.
Criteria: The trainee shall be tested on the following:
1.2.1. Professional appearance for a law enforcement officer regarding clothing and grooming.
1.2.2. Professional appearance for a law enforcement officer regarding personal equipment.
Lesson Plan Guide: The lesson plan shall include the following:
1. Professional appearance for a law enforcement officer regarding clothing and grooming.
2. Professional appearance for a law enforcement officer regarding personal equipment.
3. The importance to public perception of professionalism by presenting a well-groomed appearance for clothing and equipment.

4. The importance of establishing departmental esprit de corps by presenting a well-groomed appearance.

Performance Outcome 1.3.
Attend briefings or roll calls.
Training Objectives Related to 1.3.
A. Given a written exercise, identify the purpose for conducting briefings or roll calls.
Criteria: The trainee shall be tested on the following:
1.3.1. Reasons for attendance at briefings or roll calls:
a. Communication exchanges between shifts as preparation for patrol
b. Duty assignments and/or changes
c. Current information covered
d. Opportunity for questions/clarification
e. Others as may be identified
Lesson Plan Guide: The lesson plan shall include the following:
1. Reasons for attendance at briefings or roll calls:
a. Communication exchanges between shifts as preparation for patrol
b. Duty assignments and/or changes
c. Current information covered
d. Opportunity for questions/clarification

e. Others as may be identified

Performance Outcome 1. 4.
Maintain a courteous relationship with the public to foster a positive community relationship.

Training Objectives Related to 1. 4.

A. Given a written exercise, identify the impact that common courtesy may have regarding the relationship between law enforcement and the community.

Criteria: The trainee shall be tested on the following:

1.4.1. Reasons to foster a positive relationship between law enforcement and the public.
Lesson Plan Guide: The lesson plan shall include the following:

1. Reasons to foster a positive relationship between law enforcement and the public

a. Develop and maintain open communications between law enforcement and the community

2012

b. Reduce fear and mistrust by some members of the public, especially recent immigrants whose experience with law enforcement in other countries has been negative

c. Enhance the officer’s ability to function as effectively as possible in carrying out daily duties
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d. Others as may be identified

2. Consequences that may result from a failure of common courtesy

2012

a. Lack of respect on the part of the officer toward a member of the public has a ripple effect beyond the immediate situation, i.e., the public may fail to call for assistance for an

officer in trouble or ignore reporting crime

b. Negative attitudes toward law enforcement in general may develop from the actions of one officer

c. The officer’s ability to function effectively in carrying out daily duties will diminish should the officer become known as lacking in common courtesy.

d. Others as may be identified

Performance Outcome 1. S.
Behave in a fair and positive manner to develop and maintain a trust relationship with the citizenry.
Training Objectives Related to 1. 5.
Given a written exercise:
A. Identify the requirements for professionalism in law enforcement that impact the officer’s knowledge, skill, and ability to behave in a fair and positive manner.
B. Identify the requirements that will assist in developing and maintaining a trust relationship with the citizenry.
Criteria: The trainee shall be tested on the following:
1.5.1. Principles that define a profession
1.5.2. Historical evolution of law enforcement in the United States
1.5.3. Three elements of the criminal justice system
1.5.4. The place of law enforcement and criminal justice in the structure of government
1.5.5. The role of ethics in law enforcement
a. General principles of ethics
b. Law Enforcement Code of Ethics
(1) Officer behavior
(2) Officer dedication
(3) Career development
1.5.6. Methods of handling violations of professional, ethical, or legal standards of conduct on the part of fellow officers
1.5.7. Positive and negative aspects of discretionary enforcement of laws
1.5.8. Positive and negative influences of a law enforcement career on an officer’s personal life
Lesson Plan Guide: The lesson plan shall include the following:
1. Identify principles that define a profession
2. Identify the historical evolution of law enforcement in the United States
a. Establishment of police force
b. Oath of office
c. Constitution and Bill of Rights
3. Identify the three elements of the criminal justice system
a. Courts
(1) Federal system
(a). U. S. District Court
(b). U. S. Court of Appeals for the # Circuit (example: U. S. Court of Appeals for the 4th Circuit — Virginia is in this circuit)
(c). U.S. Supreme Court
(2) State system
(a). Magistrates
(b). General District Courts
(c). Circuit Courts
(d). Virginia Court of Appeals
(e). Virginia Supreme Court
b. Law Enforcement
(1). Federal officers (in general)
(2). Sheriffs
(3). Police (local and state)
(4). Other law enforcement agents
c. Corrections
(1). Local corrections (jails, detention facilities)
(2). State corrections
4. Identify the place of law enforcement and criminal justice in the structure of government
5. Define the role of ethics in law enforcement
a. Identify two general principles of ethics that may assist an officer in making ethical judgments
b. Review the Law Enforcement Code of Ethics and its impact on the following:
(1). Officer behavior on duty

(a). Reverence for the law
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(b). Crime prevention

(c). Respect for the public

(d). Impartial law enforcement

(e). Attempt to use minimum force necessary to effect an arrest

(f). Report only the truth

(g). Testify only the truth

(h). Never use public office for private gain

(i). Strive to perform at maximum efficiency

(j)- Never misuse police resources or confidential information
(2). Officer behavior off-duty

(a). Practice good citizenship, i.e., youth volunteer work, assist neighbors, be active in schools, etc.

2012

(b). Maintain self-control, fair play and discipline in such areas as avoiding disputes, excessive use of alcohol, prejudicial conduct or interaction with people of different

ethnic, religious, sexual and similar preferences, illegal gambling and others that may be identified.
(3). Officer dedication
(a). Self (taking care of you will help you care for others)
(b). Family
(c). Office
(d). Community
(e). State
(f). Country
(4). Career development
(a). In-service training
(b). Resources for individual efforts
(1). Reading
(2). Seeking out other law enforcement training
(3). Using educational resources such as college courses
(4). Others that may be identified
6. Identify methods of handling violations of professional, ethical, or legal standards of conduct on the part of fellow officers.

7. Identify the positive and negative aspects of discretionary enforcement of laws.

a. Positive aspect: Give consideration to the violation and the violator, i.e., an elderly citizen on a fixed income may inadvertently run a red light and will benefit from a verbal

warning rather than a ticket.

b. Negative aspect: Citizens watching an officer may conceive his enforcement of traffic laws is unfair when the officer allows a prominent citizen driving under the influence to

simply park his vehicle and take a cab rather than arresting the violator.
8. Identify positive and negative influences of a law enforcement career on an officer’s personal life.

a. Positive influences include, but are not limited to:
(1). Providing a role model to citizens, especially children
(2). Saving lives
(3). Preventing crime
(4). Safeguarding the principles of our nation as noted in the Constitution and the Bill of Rights
(5). Others as may be identified

b. Negative influences include, but are not limited to:
(1). Constantly facing the possibility of death or serious injury
(2). Divorce or strains on family relationships
(3). Alcoholism
(4). Mental health problems ranging from chronic stress to depression with the possibility of suicide
(5). Others as may be identified

c. Bias
(1). Define bias
(2). Define discrimination
(3). Identify consequences of bias based policing
(4). Identify consequences of impartial law enforcement

(5). Identify methods that an officer may use to prevent bias from determining a law enforcement intervention.

LEGAL ISSUES
Performance Outcome 2. 1.
Respond to request for service by determining whether the facts are civil or criminal.
Training Objectives Relating to 2. 1.
A. Given a written exercise, identify actions as civil or criminal matters.

Criteria: The trainee shall be tested on the following:

2.1.1. Define civil matter as an act that neither affects the common interest nor the community, nor does it violate a law or ordinance.
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2.1.2. Define criminal matter as a violation of any law or ordinance that subjects the offender to public punishment.
2.1.3. Evaluate facts of a situation to determine if it is a civil or criminal matter by complying with statutory definitions of civil vs. criminal.
2.1.4. Identify the resources for assistance in a civil matter.
2.1.5. Identify parameters for use of discretion by a law enforcement officer relating to a violation of law.
Lesson Plan Guide: The lesson plan shall include the following:
1. Define civil matter as an act that neither affects the common interest nor the community, nor does it violate a law or ordinance.
Case reference: Commonwealth v. Webb, 27 Va. (6 Rand.) 726 (1928).
2. Define criminal matter as a violation of any law or ordinance that subjects the offender to public punishment.
Case reference: Jernigan v. Commonwealth, 104 Va. 850, 52 SE 361 (1905).
3. Evaluate facts of a situation to determine if it is a civil or criminal matter by complying with statutory definitions of civil vs. criminal.
4. Identify the resources for assistance in a civil matter.
a. The person may go to the clerk of the district court or an attorney for assistance.

5. Identify parameters for use of discretion by a law enforcement officer relating to a violation of law.

Instructor Note: Advise trainees that they must identify department policy relating to explaining a viol of county or municipal ordinances that is the basis for a summons to the

violator. Advise trainees that they must identify department policy relating to use of discretion regardmg a violation of law.

Performance Outcome 2. 2.
Research and acquire necessary information from relevant legal materials.
Training Objectives Related to 2. 2.
A. Given a written or practical exercise, identify crimes, code sections, classes of felonies and classes of misdemeanors.
Criteria: The trainee shall be tested on the following:
2.2.1. Given a written or practical exercise where the trainee is given the facts of a crime, identify the crime and code section using the Code of Virginia.
2.2.2. Given a written exercise, identify the classes of felonies and their punishments.
2.2.3. Given a written exercise, identify the classes of misdemeanors and their punishments.
Lesson Plan Guide: The lesson plan shall include the following:
1. The types of laws and general subjects contained within the Code of Virginia.
a. Identify the classes of felonies and their punishments.
b. Identify the classes of misdemeanors and their punishments.
c. Differentiate between actual and attempted felonies and misdemeanors.
2. Index to the Code of Virginia
3. The impact of case law on statutory law

4. The difference between common law and statutory law

Performance Outcome 2.3
Identify legal documents as civil or criminal in nature to determine the correct law enforcement response.
Training Objectives Related to 2.3
A. Given a written or practical exercise, identify court and legal documents as civil or criminal in nature and determine the correct law enforcement response.
Criteria: The trainee shall be tested on the following:
2.3.1. Family Abuse Orders
2.3.1.1. Emergency Protective Orders (including telephonic orders)
2.3.1.2. Preliminary Protective Orders
2.3.1.3. Permanent Protective Orders
2.3.2. Lease
2.3.3. Mental Health Involuntary Commitment Orders
2.3.3.1. Emergency Commitment Order
2.3.3.2. Temporary Detention Order
Lesson Plan Guide: The lesson plan shall include the following:
1. Family Abuse Orders
a. Emergency Protective Orders (including telephonic orders)
b. Preliminary Protective Orders
c. Permanent Protective Orders
2. Lease
3. Mental Health Involuntary Commitment Orders
a. Emergency Commitment Order
b. Temporary Detention Order
4. Consult with supervisor if uncertain about any court or legal document.

Instructor Note: Advise trainees that they must identify filing and record keeping procedures for court and legal documents within their department as part of their department training.

Performance QOutcome 2. 4.

Obtain an arrest warrant from proper authority.
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Training Objectives Related to 2. 4.

A. Given a written or practical exercise, identify the proper authority from whom to obtain an arrest warrant, the information that must be presented to support a warrant, and return
requirements.

Criteria: The trainee shall be tested on the following:
2.4.1. Identify the proper authorities from which an arrest warrant may be obtained according to 19.2-71 and Rule 3A:3 of the Rules of the Supreme Court of Virginia

2.4.2. Identify the information that must be provided to support a warrant
2.4.3. Return arrest warrant conforming to statutory requirements
2.4.4. Circumstances under which a felony warrant may be issued by a magistrate on a citizen complaint.
Lesson Plan Guide: The lesson plan shall include the following:
1. The proper authorities from which an arrest warrant may be obtained according to 19.2-71 and Rule 3A:3 of the Rules of the Supreme Court of Virginia
a. Judge
b. Clerk of any circuit, general district, or family court
c. Magistrate
2. The information that must be provided to support a warrant
a. The crime
b. The facts that support probable cause
c. How these facts relate to the suspect(s)
3. Return of arrest warrant conforming to statutory requirements
a. Officer endorsement of the warrant
b. Return to a judicial officer with authority to grant bail

4. Circumstances under which a felony warrant may be issued by a magistrate on a citizen complaint.

Performance Outcome 2. S.
Answer questions regarding the progress of a case according to rules of privacy and security controlling access to records.
Training Objectives Relating to 2. 5.
A. Given a written exercise, identify basic laws governing rules of privacy and security to control access to records.
Criteria: The trainee shall be tested on the following:
2.5.1. Freedom of Information Act principles
2.5.2. Privacy Act principles
2.5.3. Statutes relating to criminal history records/juvenile information
2.5.4. Statutes relating to release of information through NCIC or VCIN
Lesson Plan Guide: The lesson plan shall include the following:
1. Freedom of Information Act principles (§§2.2-3704, 2.2-3705.2, 2.2-3706, and 2.2-3714)
2. Privacy Act principles (§2.2-3800)
3. Statutes relating to criminal history records/juvenile information (§§15.2-1722, 16.1-300, 19.2- 389, and 19.2-389.1)
4. Statutes relating to release of information through NCIC or VCIN (§§19.2-389 and 19.2- 389.1)

Performance Outcome 2. 6.
Take juvenile offenders into custody.
Training Objectives Relating to 2. 6.
A. Given a written exercise, identify constitutional and Code of Virginia requirements for taking juvenile offenders into custody.
Criteria: The trainee shall be tested on the following:
2.6.1. Define child in need of services and child in need of supervision with Code citations (§16.1-228)
2.6.1.1. Purpose and intent of juvenile law
2.6.1.2. Child in need of supervision or delinquent child
2.6.2. Identify the only instances when a juvenile may be taken into immediate custody according to Code.
2.6.2.1. With a written detention order
2.6.2.2. When the juvenile is in need of services and there is a clear danger to the child’s life or health
2.6.2.3. For a crime committed in the officer’s presence and the officer believes it necessary for the protection of the public
2.6.2.4. For (i) shoplifting, (ii) assault and battery, and (iii) weapon on school property
2.6.2.5. When the juvenile has committed an offense which would be a felony if committed by an adult
2.6.2.6. Runaway or escape from a residential child care facility or home where placed by the Courts or other agency
2.6.2.7. When the juvenile is in need of inpatient treatment for mental illness
2.6.2.8. Runaway from home or where there is no adult supervision at such hours and under such circumstances where there is a substantial danger to the child’s welfare
2.6.2.9. Curfew violations
2.6.3. Identify the two instances in which a warrant may be issued for a juvenile by a magistrate.
2.6.3.1. On an appeal from a decision of an intake officer.

2.6.3.2. When a juvenile is in need of services or delinquent and the court is not open or intake officer is not reasonably available, which means neither the judge nor the intake
officer could arrive within one hour after contacted.

2.6.4. Identify the procedures to be taken after a juvenile has been placed in custody
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2.6.4.1. When in custody by way of written petition, take juvenile before judge or intake officer
2.6.4.2. When in custody by reason of need of services, protection of the public, or shoplifting, take juvenile before intake officer
2.6.4.3. Warrant is to be delivered forthwith to the Juvenile & Domestic Relations Court
2.6.4.4. Summonses to be given to child and parents and/or guardians
2.6.5. Identify the requirements for the separation of juveniles from other prisoners
2.6.5.1. Child must be kept entirely separate and removed from adult jail population
2.6.5.2. Child must be transported separately from adults
2.6.6. Identify the requirement of advising a juvenile of his/her constitutional rights when conducting a custodial interrogation:
2.6.6.1. Juvenile to be advised of right to counsel
2.6.6.2. Same Miranda rights apply as to those of adults, except it is recommended that parent/guardian be present if possible.
2.6.6.3. Statements given at intake are NOT admissible
Lesson Plan Guide: The lesson plan shall include the following:
1. Define child in need of services and child in need of supervision with Code citations (§16.1-228)
a. Purpose and intent of juvenile law, §16.1-227
b. Child in need of supervision or delinquent child, §16.1-228
2. The only instances when a juvenile may be taken into immediate custody according to Code §16.1-246:
a. With a written detention order
b. When the juvenile is in need of services and there is a clear danger to the child’s life or health
c. For a crime committed in the officer’s presence and the officer believes it necessary for the protection of the public
d. For (i) shoplifting, (ii) assault and battery, and (iii) weapon on school property
e. When the juvenile has committed an offense that would be a felony if committed by an adult
f. Runaway or escape from a residential child care facility or home where placed by the Courts or other agency
g. When the juvenile is in need of inpatient treatment for mental illness
h. Runaway from home or where there is no adult supervision at such hours and under such circumstances where there is a substantial danger to the child’s welfare

i. Curfew violations
3. The two instances in which a warrant may be issued for a juvenile by a magistrate (§16.1-256):

a. On an appeal from a decision of an intake officer

b. When a juvenile is in need of services or delinquent and the court is not opened or intake officer is not reasonably available, (meaning neither the judge nor the intake officer could
arrive within one hour after contacted)

4. The procedures to be taken after a juvenile has been placed in custody (§16.1-260 and 16.1-247):
a. When in custody by way of written petition, take juvenile before judge or intake officer
b. When in custody by reason of need of services, protection of the public, or shoplifting, take juvenile before intake officer
c. Warrant is to be delivered forthwith to the J & DR Court
d. Summonses to be given to child and parents and/or guardians (§16.1-263)
e. Fingerprinting and photographing juveniles (§16.1-299)
5. The requirements for the separation of juveniles from other prisoners (§16.1-249(E) and 16.1-254):
a. Child must be kept entirely separate and removed from adult jail population
b. Child must be transported separately from adults
6. The requirement of advising a juvenile of his/her constitutional rights when conducting a custodial interrogation (§16.1-263):
a. Juvenile to be advised of right to counsel
b. Same Miranda rights apply as to those of adults, except it is recommended that parent/guardian be present if possible.
c. Statements given at intake are NOT admissible (§16.1-261)

1,

Instructor Note: Advise trainees that they will need to identify department policy and procedure related to handling juvenile complaints and tr of juvenile offenders as part of

department training.

*Special Note: In 2004, the Code of Virginia was amended to require that all duly constituted police authorities shall take fingerprints and photographs of any juvenile who is taken
into custody and charged with a delinquent act for which, if committed by an adult, is required to be reported to the Central Criminal Records Exchange pursuant to subsection A of

§19.2-390.

Performance Outcome 2. 7.
Serve mental health commitment papers.
Training Objectives Relating to 2. 7.
A. Given a written exercise, identify Code of Virginia requirements for serving mental health commitment papers (emergency custody orders or temporary detention orders only).
Criteria: The trainee shall be tested on the following:
2.7.1. Define emergency custody orders and temporary detention orders and situations in which these would be utilized.
2.7.2. 1dentify persons having authority to issue an emergency custody order or temporary detention order.
2.7.3. Identify procedures for emergency custody order or temporary detention order return of service.
Lesson Plan Guide: The lesson plan shall include the following:
1. Definition of emergency custody orders and temporary detention orders and situations in which these would be utilized.
2. Identification of persons having authority to issue an emergency custody order or temporary detention order (judge or magistrate).
3. Procedures for emergency custody order or temporary detention order return of service.

a. Return service promptly to the clerk’s office stating the date and manner of service and to whom service was made
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4. Service of mental health commitment papers is the same as service and return of any other civil judicial process.

5. Service is not restricted but is applicable statewide (§8.01-292

6. Copy of papers must be served to the person to be committed or to a person found at the normal place of abode (§37.2-808 and 37.2-809)

7. Emergency commitments (involuntary detention), (§§37.2-808, 37.2-809, 37.2-810)

2012

Instructor Note: Advise trainees that they must identify department policy related to administrative handling of cases involving mental illness/abnormal behavior as part of their

department training.

Performance Outcome 2. 8.
Apply knowledge of law related to a death.
Training Objectives Relating to 2. 8.
A. Given a written exercise, identify elements of crimes relating to death.
Criteria: The trainee shall be tested on the following:
2.8.1. Define various types of crimes related to death with elements of the crime and Code citations:
2.8.1.1. Capital murder
2.8.1.2. First and second degree murder
2.8.1.3. Felony homicide
2.8.1.4. Voluntary manslaughter
2.8.1.5. Involuntary manslaughter
2.8.2. Define suicide
Lesson Plan Guide: The lesson plan shall include the following:
1. Define various types of crimes related to death with elements of the crime and Code citations:
a. Capital murder, §18.2-31
b. First and second degree murder, §18.2-32 (case law definitions)

c. Felony homicide, §18.2-33
d. Voluntary manslaughter, §18.2-35

e. Involuntary manslaughter, §18.2-36

2. Define suicide.

Performance Outcome 2. 9.
Apply knowledge of law related to a rape or sexual assault.

Training Objectives Relating to 2. 9.

A. Given a written exercise, identify the elements of and crime classifications for various types of sexual assault.

Criteria: The trainee shall be tested on the following:

2.9.1. Define various types of sexual assault investigations and crime classifications of the offenses with Code citations.

2.9.1.1. Rape

2.9.1.2. Carnal knowledge of a child age 13 up to agel5
2.9.1.3. Forcible sodomy

2.9.1.4. Inanimate sexual object penetration

2.9.1.5. Aggravated sexual battery

2.9.1.6. Sexual battery

Lesson Plan Guide: The lesson plan shall include the following:

1. Define various types of sexual assault investigations, elements of the crimes, and crime classifications of the offenses

a. Rape, §18.2-61

b. Carnal knowledge of a child age 13 up to age 15, §18.2-63
c. Forcible sodomy, §18.2-67.1

d. Inanimate sexual object penetration, §18.2-67.2

e. Aggravated sexual battery, §18.2-67.3

f. Sexual battery, §18.2-67.4

Performance Outcome 2.10.
Apply knowledge of the law related to robbery.
Training Objectives Relating to 2.10.
A. Given a written exercise, identify elements and crime classifications of robbery with Code citations.
Criteria: The trainee shall be tested on the following:
2.10.1. Define robbery and the elements of the crime
2.10.2. Define carjacking and elements of the crime.
Lesson Plan Guide: The lesson plan guide should include the following:
1. Define robbery, the elements of the crime, and the punishments. (§18.2-58
2. Define carjacking, the elements of the crime and the punishments. (§18.2-58.1)
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Performance Outcome 2.11.

Apply knowledge of the law related to felony wounding or misdemeanor assault and battery.

Training Objectives Relating to 2.11.

A. Given a written exercise, identify elements of and crime classification for felony wounding or misdemeanor assault and battery with Code citations.

Criteria: The trainee shall be tested on the following:
2.11.1. Identify elements of felony wounding or battery
2.11.2. Identify the elements of misdemeanor assault and battery
Lesson Plan Guide: The lesson plan shall include the following:
1. Identify elements of felony wounding or battery with Code citations:
a. Malicious wounding or battery (§18.2-51)
b. Unlawful wounding
(1). Shoot, stab, cut, wound or cause bodily injury
(2). With intent to maim, disfigure, disable or kill
(3). With malice vs. unlawful

2. Identify the elements of misdemeanor assault and battery

a. Assault: an attempted battery, or threat with the present ability to carry out the threat.

2012

b. Battery: any rude, angry, or vengeful touching; unlawful touching of persons the age of 13 or over may constitute common law assault and battery (cross-reference sexual battery)

Performance QOutcome 2.12.

Apply knowledge of the law related to a residential, commercial, or industrial burglary.

Training Objectives Relating to 2.12.

A. Given a written exercise, identify elements of and crime classifications for a residential, commercial, or industrial burglary.

Criteria: The trainee shall be tested on the following:

2.12.1. Identify categories related to burglary offenses and the elements of the crimes with Code citations.

2.12.2. Identify elements of trespassing
2.12.3. Identify elements of unlawful entry

Lesson Plan Guide: The lesson plan shall include the following:

1. Identify categories related to burglary offenses and the elements of the crimes with Code citations:

a. Burglary, §18.2-89

b. Entering dwelling house with intent to commit murder, rape, or robbery, §18.2-90
c. Entering dwelling house with intent to commit larceny, assault and battery or other felony, §18.2-91

d. Breaking and entering dwelling house with intent to commit assault or other misdemeanor, §18.2-92

e. Possession of burglarious tools, etc., §18.2-94
2. Identify elements of trespassing §18.2-119 to 18.2-136.1
3. Identify elements of unlawful entry §18.2-121

Performance QOutcome 2.13.

Apply knowledge of the law related to a larceny, motor theft, extortion, and embezzlement.

Training Objectives for 2.13.

A. Given a written exercise, identify the elements and crime classifications of larceny, attempted or actual motor vehicle theft, extortion, and embezzlement with Code citations.

Criteria: The trainee shall be tested on the following:

2.13.1. Define various types of larceny and elements of the crimes.

2.13.2. Distinguish between larceny of a vehicle, unauthorized use of a vehicle and embezzlement of a vehicle.
2.13.3. Define the elements of the crime of receiving, concealing, or buying stolen property.

2.13.4. Identify punishments associated with the crime of receiving, concealing or buying stolen property.

2.13.5. Define extortion and elements of the crime.

2.13.6. Identify punishments associated with the crime of extortion.

2.13.7. Define embezzlement and elements of the crime.

2.13.8. Identify punishments associated with the crime of embezzlement.

Lesson Plan Guide: The lesson plan shall include the following:

1. Define various types of larceny and elements of the crimes with Code citations:

a. Grand larceny, §18.2-95

(1.) Distinguish between grand larceny of a vehicle, unauthorized use, and embezzlement, §18.2-102, §18.2-108

b. Petit larceny, §18.2-96
(1). Third offense a felony

c. Shoplifting and concealing merchandise

2. Define the elements of the crime involving stolen property with Code citations,

a. Concealing stolen property, §18.2-108
b. Shoplifting, §18.2-103 - 18.2-105.

c. Distinguish between the presumption of larceny arising from recent unexplained possession of stolen property and the crime of receiving, buying or concealing stolen property.
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3. Identify punishments associated with the crime of larceny.
a. Felony if value is equal to or greater than $200
b. Misdemeanor if value is less than $200
c. Subsequent offenses
4. Define extortion and elements of the crime, §18.2-59.
5. Identify punishments associated with the crime of extortion.
6. Define embezzlement and elements of the crime, §18.2-111.
7. Identify punishments associated with the crime of embezzlement.

Instructor Note: Advise trainees that they will need to identify department policy relating to the handling of shoplifting complaints as part of department training.

Performance Outcome 2.14.
Apply knowledge of the law relating to trespassing, destruction of property/vandalism, or a hate crime.
Training Objectives Relating to 2.14.
A. Given a written exercise, identify the elements of trespassing/destruction of property/vandalism, and hate crimes with Code citations.
Criteria: The trainee shall be tested on the following:
2.14.1. Define malicious mischief/destruction of property and elements of the crime.
2.14.2. Identify elements of trespassing
2.14.3. Identify enhanced penalties that may accompany certain crimes based on motives.
2.14.4. Identify other crimes to which §18.2-121 may apply
Lesson Plan Guide: The lesson plan shall include the following:

1. Define trespassing and elements of the crime with Code citations.

a. Damaging property, §18.2-121 and §18.2-137
b. Unlawfully destroy, deface, damage, or remove without intent to steal another’s property.
2. Class I misdemeanor if less than $1000 value
3. Class 6 felony if $1000 or more
4. Identify enhanced penalties that may accompany certain crimes based on motives (§18.2-57, §18.2-420, §18.2-121)
5. Identify other crimes to which §18.2-121 may apply.
6. Identify elements of trespassing §18.2-119 to 18.2-136.1 and §18.2-160.2 related to trespassing on public transportation.

Performance Outcome 2.15.
Apply knowledge of the law related to suspicious fires.
Training Objectives Relating to 2.15.
A. Given a written exercise, identify the elements of crimes related to suspicious fires.
Criteria: The trainee shall be tested on the following:
2.15.1. Define arson and elements of the crime.
2.15.2. Define threat or use of illegal explosive devices and elements of the crime.
2.15.3. Identify other offenses involving burning or use of explosive devices.
Lesson Plan Guide: The lesson plan shall include the following:
1. Define arson and elements of the crime with Code citations, §18.2-77 to §18.2-82.
2. Define threat or use of illegal explosive devices and elements of the crime with Code citations, §18.2-83 to §18.2-85.

3. Identify other offenses involving burning or use of explosive devices.

Performance Outcome 2.16.
Apply knowledge of the law relating to forgery/uttering and counterfeiting.
Training Objectives Relating to 2.16.
A. Given a written exercise, identify the elements and crime classifications relating to forgery/uttering and counterfeiting.
Criteria: The trainee shall be tested on the following:
2.16.1. Define forgery and uttering and elements of the crime.
2.16.2. Define counterfeiting and elements of the crime.
Lesson Plan Guide: The lesson plan shall include the following:
1. Define forgery and uttering and elements of the crime with Code citations, §18.2-172 .

2. Define counterfeiting and elements of the crime with Code citations, §18.2-170.

Performance Outcome 2.17.
Apply knowledge of the law relating to fraud.
Training Objectives Relating to 2.17.
A. Given a written exercise, identify the elements and crime classifications of fraud.
Criteria: The trainee shall be tested on the following:
2.17.1. Define fraud and elements of the crime.

2.17.2. Department of Motor Vehicles Fraud § 46.2-105.2
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Lesson Plan Guide: The lesson plan shall include the following:
1. Define fraud and elements of the crime with Code citations, §18.2-186.

2. Department of Motor Vehicles Fraud § 46.2-105.2

Performance Outcome 2.18.
Apply knowledge of the law relating to a weapons/firearm offenses.
Training Objectives Relating to 2.18.
A. Given a written exercise, identify the elements and crime classifications relating to weapons/firearms offenses.
Criteria: The trainee shall be tested on the following:
2.18.1. Define weapons/firearms offenses and elements of the crimes.
2.18.1.1. Concealed weapons
2.18.1.2. Sawed-off shotguns
2.18.1.3. Possession of firearm by convicted felon
2.18.1.4. Possession of firearm coincident with Schedule I or II drug offense
2.18.1.5. Possession of firearm during commission of a felony
2.18.1.6. Possession of a firearm while under a protective order
2.18.1.7. Possession of ammunition by a convicted felon.

2.18.2. Prohibition of purchase of firearm by person adjudicated legally incompetent or mentally incompetent (§18.2-308.1.2) or involuntarily admitted to an inpatient facility or
involuntarily ordered to outpatient treatment and prohibited from purchasing a firearm pursuant to §18.2-308.1.2

2.18.3. Prohibition of possession of firearm by person who committed felonies while a juvenile (§18.2-308.2)
2.18.4. Prohibition of possession of firearm by persons not lawfully in United States (§18.2- 308.2:01)

2.18.5. Identify how to determine whether or not a suspect has been subject to involuntary commitment, mandatory outpatient treatment, or been released from voluntary admission
after issuance from a temporary detention order and had purchased a weapon, possessed a weapon, or transported a weapon and if so, notify the Central Criminal Records Exchange.

2.18.6. Identify how to determine whether or not a suspect is in violation of §18.2-308.2 (juvenile offender records)

2.18.7. 1dentify how to determine if the suspect is in violation of §18.2-308.2:01 (illegal alien restrictions)
Lesson Plan Guide: The lesson plan shall include the following:
1. Define weapons/firearms offenses and elements of the crimes with Code citations,

a. Concealed weapons, §18.2-308

b. Sawed-off shotguns, §18.2-299 to 18.2-307

c. Possession of firearm by convicted felon, §18.2-308.2

d. Possession of firearm coincident with Schedule I or II drug offense, §18.2-308.4

e. Possession of firearm during commission of a felony, §18.2-53.1

f. Possession of a firearm while under a protective order, §18.2-308.1:4

g. Possession of a machete (§18.2-308) or brandishing a machete (§18.2-282.1)

h. Possession of ammunition by a convicted felon (§18.2-308.2)

2. Prohibition of purchase of firearm by person adjudicated legally incompetent or mentally incompetent (§18.2-308.2) or involuntarily admitted to an inpatient facility or involuntarily
ordered to outpatient treatment and prohibited from purchasing a firearm pursuant to §18.2-308.1.2

3. Prohibition of possession of firearm by person who committed felonies while a juvenile (§18.2-308.2
4. Prohibition of possession of firearm by persons not lawfully in United States (§18.2-308.2:01)
5. Identify the legal basis that allows retired officers in good standing to carry a weapon anywhere in the United States and the procedure for identifying oneself as a retired officer.

6. Identify how to determine whether or not a suspect has been subject to involuntary commitment, mandatory outpatient treatment, or been released from voluntary admission after
issuance from a temporary detention order and had purchased a weapon, possessed a weapon, or transported a weapon and if so, notify the Central Criminal Records Exchange.

7. Identify how to determine whether or not a suspect is in violation of §18.2-308.2 (juvenile offender records)

8. Identify how to determine if the suspect is in violation of §18.2-308.2:01 (illegal alien restrictions)

Performance Outcome 2.19.
Apply knowledge of the law relating to prostitution and sex offenses.
Training Objectives Relating to 2.19.
A. Given a written exercise, identify the elements of and crime classifications relating to prostitution and other sex offenses.
Criteria: The trainee shall be tested on the following:
2.19.1. Define sex offenses and elements of the crimes.
2.19.1.1. Fornication
2.19.1.2. Lewd and lascivious cohabitation
2.19.1.3. Keeping, residing in or frequenting a bawdy place
2.19.1.4. Aiding prostitution or illicit sexual intercourse
2.19.1.5. Using vehicles to promote prostitution or unlawful sexual intercourse
2.19.1.6. Receiving money for procuring person
2.19.1.7. Receiving money from earnings of male or female prostitute
2.19.1.8. Transporting person for purpose of a sex offense
2.19.1.9. Crimes against nature

2.19.2. Define sex offenses against children and elements of the crime (§18.2-370 through §18.2-371)
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2.19.3. Identify components of unlawful filming, videotaping or photographing of another (§18.2-386.1)
Lesson Plan Guide: The lesson plan shall include the following:
1. Define sex offenses and elements of the crimes.

a. Fornication, §18.2-344

b. Lewd and lascivious cohabitation, §18.2-345

c. Keeping, residing in or frequenting a bawdy place, §18.2-347

d. Aiding prostitution or illicit sexual intercourse, §18.2-346 - §18.2-348

e. Using vehicles to promote prostitution or unlawful sexual intercourse, §18.2-349

f. Receiving money for procuring person, §18.2-356

g. Receiving money from earnings of male or female prostitute, §18.2-357

h. Transporting person for purpose of a sex offense, §18.2-348

i. Crimes against nature, §18.2-361
2. Define sex offenses against children and elements of the crime (§18.2-370 through §18.2-371)

3. Identify components of unlawful filming, videotaping or photographing of another (§18.2-386.1)

Performance Outcome 2.20.
Apply knowledge of the law relating to gambling.
Training Objectives Relating to 2.20.
A. Given a written exercise, identify the elements of crime classifications relating to gambling offenses.
Criteria: The trainee shall be tested on the following:
2.20.1. Define gambling and elements of the crime.
Lesson Plan Guide: The lesson plan shall include the following:

1. Define gambling and elements of the crime, §18.2-325

Performance Outcome 2.21.
Apply knowledge of the law relating to controlled substances.
Training Objectives Relating to 2.21.
A. Given a written exercise, identify the elements of and crime classifications relating to controlled substances.
Criteria: The trainee shall be tested on the following:
2.21.1. Define controlled substances and elements of the crimes.
Lesson Plan Guide: The lesson plan guide should include the following:

1. Define controlled substances and elements of the crimes, §18.2-248 to §18.2-265.

Performance Outcomes 2.22.

Apply knowledge of the law relating to disorderly conduct.

Training Objectives Relating to 2.22.

A. Given a written exercise, identify the elements relating to disorderly conduct.

Criteria: The trainee shall be tested on the following:
2.22.1. Define disorderly conduct and identify elements of the crime.
2.22.2. Distinguish between disorderly conduct and breach of the peace.
2.22.3. Distinguish between Code of Virginia and local ordinances.

2.22.4. 1dentify offenses related to use of profane, threatening or indecent language over public airways or by computer or text.

2.22.5. Describe the relationship between disorderly conduct and all other provisions of Title 18.2 as set out in Battle v. Commonwealth, 50 Va. App. 135 (2007).

Lesson Plan Guide: The lesson plan shall include the following:

1. Define disorderly conduct and identify elements of the crime with Code citations, §18.2-415

2012

2. Distinguish between disorderly conduct and breach of the peace. Breach of the peace is a more general phrase and referenced in the Code in a variety of places: §8.01-45, §18.2-416,

§18.2-417, §18.2-464, §18.2-463.

3. Distinguish between Code of Virginia and local ordinances as appropriate.

4. Identify offenses related to use of profane, threatening or indecent language over public airways or by computer or text.

5. Describe the relationship between disorderly conduct and all other provisions of Title 18.2 as set out in Battle v. Commonwealth, 50 Va. App. 135 (2007).

Performance Outcome 2.23 is retired. Key components were moved to other standards.

Performance Outcome 2.24.
Apply knowledge of the law relating to stalking.
Training Objectives Relating to 2.24.
A. Given a written exercise, identify the elements of stalking.
Criteria: The trainee shall be tested on the following:
2.24.1. Define stalking and identify elements of the crime with Code citations.

Lesson Plan Guide: The lesson plan shall include the following:
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1. Define stalking and identify elements of the crime with Code citations. §18.2-60.3

Performance Outcome 2.25.
Apply knowledge of the law relating to establishing local ordinances.
Training Objectives Relating to 2.25.
A. Given a written exercise, identify the Code related to establishing local ordinances.
B. Given a written exercise, identify the Code providing localities the authority to establish local ordinances relating to loitering and curfews.
Criteria: The trainee shall be tested on the following:
2.25.1. Identify the Code citation enabling local counties, cities, and towns to establish local ordinances.
2.25.2. 1dentify the Code citation enabling local counties, cities, and towns to establish local ordinances that affect loitering and curfew violations.
Lesson Plan Guide: The lesson plan shall include the following:

1. Identify the Code citation enabling local counties, cities, and towns to establish local ordinances. (§15.2-1425) (§15.2-1429)

2. Identify the Code citation enabling local counties, cities, and towns to establish local ordinances that affect loitering/curfew violations. (§15.2-926)

Performance Outcome 2.26.
Apply knowledge of the law relating to firearm related incidents.
Training Objectives Relating to 2.26.
A. Given a written exercise, identify elements of crimes relating to firearms incidents.
Criteria: The trainee shall be tested on the following:
2.26.1. Identify possible crimes associated with firearms with Code citations
2.26.1.1. Reckless handling of a firearm
2.26.1.2. Discharge of a firearm in an occupied dwelling
2.26.1.3. Brandishing a firearm
2.26.1.4. Hunting while under the influence of alcohol
2.26.1.5. Shooting near a roadway
2.26.1.6. Failure to secure weapons resulting in injury to a child
Lesson Plan Guide: The lesson plan shall include the following:
1. Identify possible crimes associated with firearms with Code citations
a. Reckless handling of a firearm, §18.2-56.1
b. Discharge of a firearm in an occupied dwelling, §18.2-279
c. Brandishing a firearm, §18.2-282
d. Hunting while under the influence of alcohol, §18.2-285
e. Shooting near a roadway, §18.2-286

f. Failure to secure weapons resulting in an injury to a child, §18.2-56.2

Performance Outcome 2.27.
Apply knowledge of the law relating to a public drinking violation.
Training Objectives Relating to 2.27.
A. Given a written exercise, identify criminal violations relating to public drinking violations.
Criteria: The trainee shall be tested on the following:
2.27.1. Open container of alcoholic beverage in motor vehicles
2.27.2. Drinking in a public place
2.27.3. Possession of alcohol by minors
2.27.4. Sale of alcohol to minors
2.27.5. Public intoxication
2.27.6. Possession of alcohol on school grounds
Lesson Plan Guide: The lesson plan shall include the following:
1. Open container of alcoholic beverage in motor vehicles, §18.2-323.1
2. Drinking in a public place, §4.1-308

3. Possession of alcohol by minors, § 4.1-305

4. Sale of alcohol to minors, § 4.1-304

5. Public intoxication, §4.1-308

6. Possession of alcohol on school grounds, §4.1-309

Performance Outcome 2.28.

Apply knowledge of the law relating to an abducted person.

Training Objectives Relating to 2.28.

A. Given a written exercise, identify elements of the crimes relating to abducted persons.
Criteria: The trainee shall be tested on the following:

2.28.1. Define the various types of criminal violations related to abduction:
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2.28.1.1. Abduction as an element of Capital Murder
2.28.1.2. Imprisonment as an element of first degree murder
2.28.1.3. Defining abduction/kidnapping
2.28.1.4. Abduction with intent to extort money or for immoral purposes
2.28.1.5. Abduction by a prisoner
2.28.1.6. Threatening, attempting, or assisting in such abduction
2.28.1.7. Parental abduction
2.28.1.8. Requirement to disclose information and assist law enforcement
2.28.1.9. Emergency control of telephone in hostage situation
2.28.1.10. Abduction with intent to subject a person to forced labor or services
Lesson Plan Guide: The lesson plan shall include the following:
1. Define the various types of criminal violations related to abduction:
a. Abduction as an element of Capital Murder, §18.2-31
b. Imprisonment as an element of first degree murder, §18.2-32
¢. Defining abduction/kidnapping, §18.2-47
d. Abduction with intent to extort money or for immoral purposes, §18.2-48
e. Abduction by a prisoner, §18.2-48.1
f. Threatening, attempting, or assisting in such abduction, §18.2-49
g. Parental abduction, §18.2-49.1

h. Requirement to disclose information and assist law enforcement, §18.2-50

i. Emergency control of telephone in hostage situation, §18.2-50.2

j. Abduction with intent to subject a person to forced labor or services, §18.2-47

Performance Outcome 2.29.
Apply knowledge of the law to crimes related to family abuse or family offenses.
Training Objectives Related to 2.29.
A. Given a written exercise, identify elements of the crimes related to family abuse or family offenses.
Criteria: The trainee shall be tested on the following:
2.29.1. Define the following:
2.29.1.1. family abuse
2.29.1.2. family offenses
2.29.1.3. family or household member
2.29.2. Identify the elements of the statutes that provide relevant law
2.29.2.1. (definitions)
2.29.2.2. (jurisdiction)
2.29.2.3. (venue)
2.29.2.4. (preliminary protective order)
2.29.2.5. (preliminary protective orders in cases of family abuse)
2.29.2.6. (violations of provisions of protective orders)
2.29.2.7. (emergency protective orders authorized in cases of family abuse)
2.29.2.8. (criminal jurisdiction; protective orders; family offenses)
2.29.2.9. (protective order in cases of family abuse)
2.29.2.10. (purchase or transportation of firearms by person subject to protective orders)
2.29.2.11. (assault and battery against a household member)
2.29.2.12. (stalking)

2.29.2.13. (arrest without warrant authorized in certain cases)

2.29.2.14. (arrest without a warrant authorized in cases of assault and battery against a family member and for violations of protective orders)

2.29.2.15. (court orders pending suit for divorce, custody, visitation; entry into VCIN)
2.29.2.16. (emergency protective order authorized in cases of stalking)
2.29.2.17. (preliminary protective order authorized in cases of stalking)
2.29.2.18. (protective order authorized in cases of stalking)
Lesson Plan Guide: The lesson plan shall include the following:
1. Definitions for the following:
a. family abuse
b. family offenses
c. household or family member
2. Statutes that provide relevant law
a. Definitions, §16.1-228
b. Jurisdiction, §16.1-241
c. Venue, §16.1-243
d. Preliminary protective order, §16.1-253
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e. Preliminary protective orders in cases of family abuse, §16.1-253.1

f. Violations of provisions of protective orders, §16.1-253.2

g. Emergency protective orders authorized in cases of family abuse, ?§16.1-253.4

h. Criminal jurisdiction; protective orders; family offenses, §16.1-278.14

i. Protective order in cases of family abuse, § 16.1-279.1

j. Purchase or transportation of firearms by person subject to protective orders, §18.2-308.1:4
k. Assault and battery against a household member, § 18.2-57.2

1. Stalking, §18.2-60.3

m. Arrest without warrant authorized in certain cases, §19.2-81

n. Arrest without a warrant authorized in cases of assault and battery against a family member and for violations of protective orders, §19.2-81.3
0. Court orders pending suit for divorce, custody, visitation; entry into VCIN, §20-103

p.- Emergency protective order authorized in cases of stalking, §19.2-152.8

q. Preliminary protective order authorized in cases of stalking, §19.2-152.9

r. Protective order authorized in cases of stalking, §19.2-152.10

Performance Outcome 2.30.
Apply knowledge of law to obtain information from a suspect conforming to constitutional requirements.
Training Objectives Related to 2.30.
A. Given a written or practical exercise, identify constitutional requirements to obtain information from a suspect.
Criteria: The trainee shall be tested on the following:
2.30.1. Identify constitutional issues related to detention and questioning of a suspect vs. a non-suspect.
2.30.2. Identify the relevant cases regarding suspect interrogation:
2.30.2.1. Malloy v. Hogan, 378 U.S. 1 (1964)
2.30.2.2. Miranda v. Arizona, 384 U.S. 436 (1966)
2.30.2.3. Massiah v. United States, 377 U.S. 201 (1964)
2.30.3. Identify the two conditions which together trigger the necessity for Miranda warnings.
2.30.4. Explain the difference between an exculpatory and inculpatory statement and the necessity for documenting both.
2.30.5. Identify the conditions by which a confession will be judged to be admissible.
Lesson Plan Guide: The lesson plan shall include the following:
1. The rights of an arrested person as guaranteed by the U. S. Constitution.
2. Identify constitutional issues related to detention and questioning of a suspect vs. a non-suspect.
3. Identify the relevant cases regarding suspect interrogation:
a. Malloy v. Hogan, 378 U.S. 1 (1964)
b. Miranda v. Arizona, 384 U.S. 436 (1966)
¢. Massiah v. United States, 377 U.S. 201 (1964)
d. Ford v. Commonwealth, 503 S.E.2d 803, 28 Va. App 249, (1998)
e. Novak v. Commonwealth, 457 S.E. 2d 402, 20 Va. App.373, (1995)
f. Wass v. Commonwealth, 359 S.E. 2d 836, 5 Va. App. 27, (1987)
g. Lanier v. Commonwealth, 394 S.E. 2d 495, 10 Va. App. 541, (1990)
4. Identify the two conditions which together trigger the necessity for Miranda warnings:
a. in custody AND
b. police interrogation.
5. Identify use of consent forms and waiver forms
6. Explain the difference between an exculpatory and inculpatory statement and the necessity for documenting both.
7. Identify the conditions by which a confession will be judged to be admissible.
8. Identify the constitutional basis for the Miranda warning and read the warning
a. Identify the point at which the suspect should be advised of constitutional rights.
b. Read the complete Miranda warning.

9. Identify the consequences for a person who gives a false identity to a law enforcement officer after having been lawfully detained and requested to identify himself, §19.2-82.1.

Performance Outcomes 2.31.
Conduct searches and seizures under the following conditions:

- with and without a warrant

- incident to hot pursuit

- with or without consent

- incident to arrest

- confer with the local Commonwealth’s Attorney under unusual search and seizure circumstances

- Identify procedures for obtaining records from an electronic communication service or remote computing service (including foreign corporations) pursuant to a search warrant.
Training Objectives Relating to 2.31.

Given a written or practical exercise:
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A. Identify those search and seizure situations in which the 4th Amendment mandates a warrant,
B. Identify search and seizure situations in which a warrantless search may be legally conducted.
C. Identify situations that warrant conferring with the local Commonwealth’s Attorney for guidance.
D. Complete an affidavit for a search warrant.
E. Identify proper authority for obtaining the warrant.
F. Identify return requirements.
G. Identify the circumstances under which an out-of-state warrant may be served by electronic means.
H. Identify procedures for obtaining records from an electronic communication service or remote computing service (including foreign corporations) pursuant to a search warrant.
Criteria: The trainee shall be tested on the following:
2.31.1. Identify the reason that searches generally require a warrant.
2.31.2. Identify the reason that search warrants must be obtained for crime scenes except in emergency circumstances.
2.31.3. Identify the proper authorities from which a search warrant may be obtained
a. Judge
b. Magistrate
c. Other person with authority to issue criminal warrants in the jurisdiction of the place to be searched
2.31.4. Complete a sample affidavit
a. Description of place, thing, or person to be searched
b. Description of things or persons to be searched for
c. The offense causing the search
d. Thing(s) being searched for is/are evidence of the offense
e. Any other material facts that show probable cause to issue search warrant
2.31.5. State facts and circumstances that would lead a reasonable person to believe the seizable items are located in the area to be searched.
2.31.6. Identify Code of Virginia requirements for return of search warrant
a. Date of execution of warrant, signature, and time noted on warrant
b. Under oath, inventory all property seized
c. File in circuit court clerk’s office of the jurisdiction where the search warrant was served within three days the search warrant, inventory, and affidavit

d. The officer who seized the property or executed the search warrant, or his designee or agent, may file the warrant, inventory, and accompanying affidavit by delivering them
in person, or by mailing them certified mail, return receipt requested, or delivering them by electronically transmitted facsimile.

2.31.7. 1dentify requirements for warrantless search of premises or property for suspect incident to hot pursuit conforming to constitutional requirements and Code of Virginia
a. Define the hot pursuit exception to warrant requirements.
b. Identify the circumstances that justify hot pursuit.
c. Define the scope of a search incident to hot pursuit.
2.31.8. Identify the circumstances under which an out-of-state warrant may be served by electronic means.
2.31.9. Identify procedures for obtaining records from an electronic communication service or remote computing service (including foreign corporations) pursuant to a search warrant.
Lesson Plan Guide: The lesson plan shall include the following:
1. Unless an exception is identified, searches require a warrant if a reasonable expectation of privacy exists.

2. Search warrants must be obtained for crime scenes except in emergency circumstances (suspect is possibly on premises), on public property, or consent is given. Searches require a
warrant if a reasonable expectation of privacy exists.

3. Identify the proper authorities from which a search warrant may be obtained according to §19.2-52:
a. Judge
b. Magistrate
c. Other person with authority to issue criminal warrants in the jurisdiction of the place to be searched
4. Complete a sample affidavit according to §19.2-54 covering:
a. Description of place, thing, or person to be searched
b. Description of things or persons to be searched for
c. The offense causing the search
d. Thing(s) being searched for is/are evidence of the offense
e. Any other material facts that show probable cause to issue search warrant
5. State facts and circumstances that would lead a reasonable person to believe the seizable items are located in the area to be searched.
6. Return search warrant conforming to Code of Virginia §19.2-57 requirements:
a. Date of execution of warrant, signature and time noted on warrant
b. Under oath, inventory all property seized
c. File in circuit court clerk’s office of the jurisdiction where the search warrant was served within three days the search warrant, inventory, and affidavit

d. The officer who seized the property or executed the search warrant, or his designee or agent, may file the warrant, inventory, and accompanying affidavit by delivering them in
person, or by mailing them certified mail, return receipt requested, or delivering them by electronically transmitted facsimile.

7. Identify requirements for warrantless search of premises or property for suspect incident to hot pursuit conforming to constitutional requirements and Code of Virginia §19.2-59.
a. Define the hot pursuit exception to warrant requirements.
b. Identify the circumstances that justify hot pursuit.
c. Define the scope of a search incident to hot pursuit.

8. Identify the circumstances under which an out-of-state warrant may be served by electronic means.

9. Identify procedures for obtaining records from an electronic communication service or remote computing service (including foreign corporations) pursuant to a search warrant.
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10. Case references:
a. U.S. v. Santana 427 US 38 (1976)
b. Warden v. Hayden 387 US 294 (1967)
c. Terry v. Ohio 392 US 1 (1968)
d. California v. Hodari D. 499 US 621 (1991)
e. Michigan v. Chesternut 486 US 567 (1988)
f. Carroll v. United States 267 US 132 (1925)
g. California v. Acevedo 111 S.Ct. 1982 (1991)
h. Maryland v. Buie 58 LW 4281 (1990)
i. New York v. Belton 453 US 454 (1981)
Case references related to consent searches:
a. Florida v. Royer 460 US 491 (1983)
b. Illinois v. Rodriquez 497 US 177 (1990)
c. Florida v. Jimeno 500 US 248 (1991)

Performance Outcome 2.32.
Use probable cause to search a vehicle.
Training Objectives Relating to 2.32.
A. Given a written exercise, identify factors to consider to legally search a vehicle.
Criteria: The trainee shall be tested on the following:
2.32.1. Identify legal criteria for a vehicle search.
2.32.1.1. Reasonable suspicion
2.32.1.2. Probable cause
2.32.1.3. Inventory
2.32.1.4. Carroll doctrine
2.32.1.5. Consent
2.32.2. Identify the parameters for the scope of a vehicle search.
Lesson Plan Guide: The lesson plan shall include the following:
1. Identify legal criteria for a vehicle search under probable cause.
a. Reasonable suspicion
b. Probable cause
c. Inventory
d. Carroll doctrine
e. Consent

2. Identify the parameters for the scope of a vehicle search.

Performance Outcome 2.33.
Pat down a suspect or search an arrested person.
Training Objectives Relating to 2.33
Given a written exercise,
A. Identify the parameters under which a pat down of a suspect may be conducted.
B. Identify the parameters under which the search of an arrested person may be conducted.
Criteria: The trainee shall be tested on the following:
2.33.1. The elements of a detention and arrest.
2.33.2. The scope of the search of the arrested person and the circumstances when the search may be extended beyond the person.
2.33.3. The relevant legal principles.
a. Terry v. Ohio
Lesson Plan Guide: The lesson plan shall include the following:
1. The elements of a detention and arrest.
2. The scope of the search of the arrested person and the circumstances when the search may be extended beyond the person.
3. The relevant legal principles.
a. Terry v. Ohio

b. Relevant Code section

Performance Outcome 2.34.

Seize contraband, weapons, or stolen property from a suspect.

Training Objectives Relating to 2.34.

Given a written exercise:

A. Identify the legal requirements relating to seizure of contraband, weapons, or stolen property from suspects.

B. Identify items subject to asset forfeiture laws.
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Criteria: The trainee shall be tested on the following:
2.34.1. Elements of the seizure of property.
2.34.2. Items subject to asset forfeiture laws.
2.34.3. Legal basis for seizing personal property related to illegal drug dealing or manufacture for forfeiture.
2.34.4. 1dentify the need to document items seized related to illegal drug dealing or manufacture as evidence for prosecution prior to forfeiture.
2.34.4.1. Identify the need to connect cash or other property seized with the illegal drug dealing or manufacture.
2.34.4.2. Identify the need to establish the connection as quickly as possible.
Lesson Plan Guide: The lesson plan shall include:
1. Identifying the elements of the seizure of property. (Code of Virginia §19.2-53)
a. Probable cause to believe the property is fruits of a crime, contraband, or evidence
b. Instrumentality (weapons, other items)
2. Identify items subject to asset forfeiture laws.
a. Situations where assets may be seized
(1). Autos used to transport more than $200. of stolen goods §19.2-386.16
(2). Autos used to transport illegal alcohol
3. Identify the legal basis for seizing personal property related to illegal drug dealing or manufacture for forfeiture. (Code of Virginia, §19.2-386.22)
a. The property was used in substantial connection with the manufacture, sale, or distribution of illegal drugs.
4. Identify what property may be forfeited if the legal basis can be proven.
a. Money, medical equipment, laboratory equipment, motor vehicles and all other property of any kind or character.
5. Identify the need to document items seized related to illegal drug dealing or manufacture as evidence for prosecution prior to forfeiture.
a. Identify the need to connect cash or other property seized with the illegal drug dealing or manufacture.
b. Identify the need to establish the connection as quickly as possible.

Instructor Note: Advise trainees that they will need to identify the department procedure to contact Commonwealth’s Attorney so that necessary paperwork related to seizing assets may
be initiated.(Department training)

Performance Outcome 2.35.

Identify, establish custody of, and record a chain of custody for evidence, seized or detained property, or recovered property.

Training Objectives Related to 2.35.

A. Given a written exercise, identify legal requirements to identify, establish custody of, and document a chain of custody for evidence, seized or detained property, or recovered property.

B. Given a written exercise, identify the legal requirements for proper disposition of unclaimed personal property in possession of law enforcement that is neither needed for evidence not is
subject to forfeiture.

Criteria: The trainee shall be tested on the following:
2.35.1. Define evidence
2.35.2. Define the types of evidence
2.35.3. Define the chain of custody
2.35.4. Identify the minimum tests that an item of evidence must successfully pass before admission to any criminal court
2.35.5. Identify methods used for initially considering that an item may be evidence
2.35.6. Identify procedure to establish and track chain of custody of evidence
2.35.6.1. Establish custody by marking with proper tags and securing or protecting
2.35.6.2. Document all persons handling the evidence or property
2.35.6.3. Document all persons handling the evidence or property during recovery, removal, transport, storage, and release
2.35.7. 1dentify reason to document return of property when lawfully released for later recovery
2.35.8. Identify the lawful disposition of ordinary unclaimed personal property.
2.35.9. Identify the lawful disposition of unclaimed firearms.
2.35.10. Identify the lawful disposition of drugs and drug paraphernalia not needed as evidence.
Lesson Plan Guide: The lesson plan shall include the following:
1. Define evidence.
2. Define the types of evidence.
a. Documentary (written items)
b. Trace
c. Real
d. Circumstantial
e. Physical
f. Confessions
g. Photographic
3. Define the chain of custody.
4. Identify the minimum tests that an item of evidence must successful pass before admission to any criminal court (Rules of Evidence)
a. Legal relevance
b. Logical relevance
5. Methods used to initially identify evidence

a. Personal observation
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b. Discovery through a valid search warrant
6. Identify methods used for initially considering that an item may be evidence.
7. Identify procedure to establish and track chain of custody of evidence
a. Establish custody by marking with proper tags and securing or protecting
b. Document all persons handling the evidence or property
c¢. Document all persons handling the evidence or property during recovery, removal, transport, storage, and release.
8. Identify reason to document return of property when lawfully released for later recovery
9. Distinguish between property in possession of law enforcement and property in possession of the court.
10. Identify methods to determine that an item is not needed in evidence and the role of the case officer or investigator in this process (§15.2-1719 (local officers), (§52-11.4 (State Police))
11. Identify the role of the Commonwealth’s Attorney in the destruction or disposal of unclaimed personal property.
12. Identify the role of the court in the following:
a. Disposition of unclaimed property
b. Disposition of unclaimed firearms (§19.2-386.29)(§15.2-1721 and §52-11.4 (State Police))
c. Disposition of drugs and drug paraphernalia not needed as evidence (§19.2-386.23)

13. Identify the role of the State Treasurer in the destruction or other disposition of personal property other than drugs or drug paraphernalia.

Performance Outcome 2.36.
Identify legal basis for use of force by a law enforcement officer.
Training Objective Related to 2.36.
A. Given a written exercise, identify elements of case law and statutory law pertaining to use of force by law enforcement officers in the performance of duty.
Criteria: The trainee shall be tested on the following:
2.36.1. Preservation of life
a. Case law
b. Statutory law
2.36.2. Preservation of property
Lesson Plan Guide: The lesson plan shall include the following:
Case law and statutory law pertaining to use of force by law enforcement officers in the performance of duty.
1. Preservation of life
a. Case law
1. Graham v. Connor
2. Tennessee v. Garner
3. Objective reasonableness
4. Deliberate indifference (Canton v. Harris)
b. Statutory law

2. Preservation of property

Performance Outcome 2.37.
Identify the circumstances under which a suspect is fingerprinted.
Training Objectives Relating to 2.37.
Given a written exercise:
A. Identify the circumstances under which a suspect shall be fingerprinted.
B. Identify requirements related to fingerprinting juveniles.
Criteria: The trainee shall be tested on the following:
2.37.1. The circumstances under which a suspect should be fingerprinted
2.37.1.1. Charged with a felony
2.37.1.2. Charged with a class I or class II misdemeanor
2.37.1.3. Convicted of the above
2.37.2. The statutory requirements related to fingerprinting juveniles
2.37.2.1. Age
2.37.2.2. Type of crime
2.37.2.3. Charged with certain types of crimes
2.37.2.4. Maintain juvenile fingerprint records separately from adult records
2.37.2.5. Destruction of juvenile fingerprint records
Lesson Plan Guide: The lesson plan shall include the following:
1. The circumstances under which a suspect shall be fingerprinted (§19.2-390
a. Charged with a felony
b. Charged with a class I or class II misdemeanor - release on summons after arrest unless charged with 18.2-266 Driving Under the Influence
c. Convicted of a class I or class II misdemeanor (§19.2-74)
d. Effective January 1, 2006, a photograph of the arrestee must accompany fingerprints submitted to the Central Criminal Records Exchange.

2. The requirements related to fingerprinting juveniles §16.1-299
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a. Age

b. Type of crime

c. Charged with certain types of crimes

d. Maintain juvenile fingerprint records separately from adult records

e. Destruction of juvenile fingerprint records

Performance Outcome 2.38.

Take into custody a person who has been detained by a citizen.

Training Objectives Relating to 2.38.

Given a written exercise,

A. Identify the legal authority under which a citizen can detain another person.

B. Identify the legal authority for private security personnel to arrest.

C. Identify the legal authority for a bail bondsman or his agent to arrest.

Criteria: The trainee shall be tested on the following:
2.38.1. The legal authority under which a citizen can detain another person.
2.38.2. The legal authority for private security personnel to arrest.
2.38.3. The legal authority for a bail bondsman or his agent to arrest.
2.38.4. Identify the point at which the suspect must be advised of constitutional rights under these circumstances.

Lesson Plan Guide: The lesson plan shall include the following:

1. Identify the legal authority under which a citizen can detain another person.

2. Identify the legal authority for private security personnel to arrest.

3. Identify the legal authority for a bail bondsman or his agent to arrest.

4. Identify the point at which the suspect must be advised of constitutional rights under these circumstances.

Performance Outcome 2.39.
Arrest persons with a warrant.
Training Objectives Relating to 2.39.
A. Given a written exercise, identify constitutional and statutory requirements to arrest a person with a warrant.
Criteria: The trainee shall be tested on the following:

2.39.1. Define arrest.

2.39.2. Identify the mandatory contents of a valid warrant.

2.39.3. Identify the territorial limitations of an officer’s power to arrest.

2.39.4. Identify the consequences of an illegal arrest.

2.39.5. Identify the process of executing an arrest warrant.

2.39.6. Identify the limits of an arrest warrant in searching residence listed on the warrant and residences of third parties.
Lesson Plan Guide: The lesson plan shall include the following:

Code of Virginia, §19.2-71 to §19.2-83.1

. Define arrest.

N —

Identify who may issue a warrant for the arrest of a person charged with a criminal offense.

w

. Identify the mandatory contents of a valid warrant:
a. It shall be directed to an appropriate officer
b. It shall name the accused or set forth a description by which he/she can be identified
c. It shall describe the offense charged with reasonable certainty
d. It shall command that the accused be arrested and brought before a court of appropriate jurisdiction

e. It shall be signed by the issuing officer

bl

Identify the territorial limitations of an officer’s power to arrest.

w

. Identify the consequences of an illegal arrest.

i

Identify the process of executing an arrest warrant:
a. Arrest the accused
b. Inform the accused of the offense charged and that a warrant has been issued
c. Endorse and date the warrant

d. Deliver a copy of the warrant to the accused as soon as possible

~

. Identify the limits of an arrest warrant in searching residence listed on the warrant and residences of third parties.

Performance Outcome 2.40.

Arrest persons without a warrant.

Training Objectives Relating to 2.40.

A. Given a written exercise, identify constitutional and statutory requirements to arrest a person without a warrant.
Criteria: The trainee shall be tested on the following:

2.40.1. Identify the requirement for warrantless felony arrest under §19.2-81.
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2.40.2. Identify the general requirement for a warrantless misdemeanor arrest.

2.40.3. Given narrative examples of arrest situations, determine if the warrantless arrest is legal (include as one situation an officer observing a crime while off duty and in plain
clothes).

2.40.4. Identify three situations whereby an officer may make a warrantless arrest according to the Code of Virginia.
2.40.5. Identify when a police officer may enter a private dwelling in order to make a warrantless arrest.
2.40.6. Identify the requirement of an officer to show his badge when not in uniform and attempting to make an arrest.
Lesson Plan Guide: The lesson plan shall include the following:
Code of Virginia, §19.2-81 to 19.2-83.1
1. Identify the requirement for warrantless felony arrest under §19.2-81.
2. Identify the general requirement for a warrantless misdemeanor arrest.
3. Define probable cause for arrest.
4. Given narrative examples of arrest situations, determine if the warrantless arrest is legal (include as one situation an officer observing a crime while off duty and in plain clothes).
5. Identify the situations whereby an officer may make a warrantless arrest according to the Code of Virginia:
a. crime committed in presence (§19.2-81)
b. at the scene of an accident
¢. upon information that the individual is wanted in another jurisdiction through electronic messages (fax, teletype and radio messages)
d. a shoplifting offense
e. assault and battery
f. escapee from a mental institution
g. a probation or parole violation, etc.
h. concealed weapon in school
i. vandalism to commercial property
j. taking into custody a person detained by a citizen
k. traffic misdemeanor arrest (§19.2-82)
1. failure to surrender (§19.2-298)
6. Identify when a police officer may enter a private dwelling in order to make a warrantless arrest:
a. exigent circumstances
b. consent
c. hot pursuit
7. Identify the Virginia State Code sections pertaining to warrantless arrests:
a. Escape, flight and pursuit, arrest anywhere in Commonwealth (§19.2-77)
b. Arrest by officers of other states in close pursuit (§19.2-78)
c. Arrest without warrant authorized in certain cases (§19.2-81)
d. Procedure for arrest without warrant (§19.2-82)

8. Identify the requirement for an officer to show his badge when not in uniform and attempting to make an arrest. (§19.2 - 81) Foote v. Commonwealth, 11 Va App 61, 396 SE2d 851
(1990)

Instructor Note: Advise trainees that they will need to identify department policy for self-identification as a law enforcement officer.

Performance Outcome 2.41.
Demonstrate knowledge of general liability attached to performance of law enforcement duties related to privacy and security of person(s) and information.
Training Objective Related to 2.41.
A. Given a written exam, identify general liability attached to performance of enforcement duties related to privacy and security of person(s) and information.
Criteria: The trainee shall be tested on the following:

2.41.1. General liability related to privacy and security of person(s).

2.41.2. General liability related to privacy and security of information.
Lesson Plan Guide: The lesson plan shall include the following:

1. General liability attached to performance of law enforcement duties related to privacy and security of person(s) and information.

Performance Outcome 2.42.
Demonstrate knowledge of general liability attached to performance of law enforcement duties related to use of force (physical restraint, weapons, and emergency vehicle operation).
Training Objective Related to 2.42.
A. Given a written exam, identify general liability attached to performance of law enforcement duties related to use of force (physical restraint, weapons, and emergency vehicle operation).
Criteria: The trainee shall be tested on the following:

2.42.1. General liability related to use of force regarding physical restraint.

2.42.2. General liability related to use of force regarding weapons.

2.42.3. General liability related to use of force regarding emergency vehicle operation.
Lesson Plan Guide: The lesson plan shall include the following:

1. General liability attached to performance of law enforcement duties related to use of force (physical restraint, weapons, and emergency vehicle operation).

Performance Outcome 2.43.
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Demonstrate knowledge of general liability attached to performance of law enforcement duties related to false arrest, false imprisonment, and use of warnings vs. arrest.
Training Objective Related to 2.43.

A. Given a written exam, identify general liability attached to performance of law enforcement duties related to false arrest/false imprisonment/use of warnings vs. arrest (discretionary
arrest authority).

Criteria: The trainee shall be tested on the following:
2.43.1. Definition of false arrest.
2.43.2. Definition of false imprisonment.
2.43.3. Definition of discretionary arrest.
Lesson Plan Guide: The lesson plan shall include the following:
1. Definition of false arrest
2. The duty to release person arrested in error as promptly as possible and place in a position as good as or better than prior to arrest
3. Definition of false imprisonment
4. Definition of discretionary arrest (using a warning instead of making an arrest) and the limitations inherent to this
5. Documentation of circumstances related to a false arrest
6. Documentation of circumstances related to discretionary arrest (using a warning instead of making an arrest)

Instructor Note: Advise trainees that they will need to identify their department policy related to the use of discretionary arrest (giving a warning instead of making an arrest) during
field training.

Performance Outcome 2.44.
Demonstrate knowledge of general liability attached to performance of law enforcement duties related to treatment of suspects and arrestees.
Training Objective Related to 2.44.
A. Given a written exam, identify general liability attached to performance of law enforcement duties related to treatment of suspects and arrestees.
Criteria: The trainee shall be tested on the following:
2.44.1. Assessment for medical treatment.
2.44.2. Assessment for psychiatric treatment.
2.44.3. Assessment of treatment after chemical or pepper spray.
Lesson Plan Guide: The lesson plan shall include the following:
1. Assessment for medical treatment
a. Observe and identify any injuries
(1). top down review
(2). front and back review
(3). photograph if possible
(4). transport to hospital
(5). identify source of injury (weapons, etc.)
(6). extent/seriousness of injury
(7). location on body
(8). identify all parties involved
(9). if and how the arrestee was treated
(10). inquire about non-visible injuries (eyes, ears, elsewhere)
(11). o.c. spray use
b. Document circumstances surrounding the injuries and indicate if a justifiable use of force was necessary.
2. Assessment for psychiatric treatment

3. Assessment of treatment after chemical or pepper spray

Performance Qutcome 2.45.
A. Demonstrate knowledge of general liability attached to performance of law enforcement duties related to law enforcement vehicle operations.
Training Objective Related to 2.45.
Given a written exam, identify general liability attached to performance of law enforcement duties related to law enforcement vehicle operations.
Criteria: The trainee shall be tested on the following:

2.45.1. General liability related to law enforcement vehicle operations.
Lesson Plan Guide: The lesson plan shall include the following:

1. General liability related to law enforcement vehicle operations.

Performance Qutcome 2.46.
Demonstrate knowledge of general liability issues attached to performance of law enforcement duties.
Training Objective Related to 2.46.
A. Given a written exam, identify Virginia Sovereign Immunity and relevant federal civil rights law.
Criteria: The trainee shall be tested on the following:

2.46.1. Virginia Doctrine of Sovereign Immunity

2.46.2. Federal civil rights law as follows:

a. 18 USC 241
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b. 18 USC 242
c. 42 USC 1983
Lesson Plan Guide: The lesson plan shall cover the following:
1. Virginia Doctrine of Sovereign Immunity, relevant parts of § 8.01-195 through 8.01-195.9.
2. Federal civil rights law as follows:
a. 18 USC 241
b. 18 USC 242
c. 42 USC 1983
3. Other areas as may be identified by the instructor as liable law enforcement actions.

COMMUNICATION

Performance Outcome 3.1.
Determine deception, deceit and manipulation through verbal and non-verbal behavioral activities.
Training Objectives Relating to 3.1.
A. Given a written, audio-visual, or practical exercise, identify unusual behavior characteristics to determine if a suspect is trying to deceive or manipulate the interviewer.
Criteria: The trainee shall be tested on the following:
3.1.1. Identification of unusual behavior characteristics of a suspect.
a. Questioning
b. Body posture/gestures
1. Speech behavior
2. Eye position
3. Lip behavior
4. Hand movements
Lesson Plan Guide: The lesson plan shall include the following:
1. Identification of typical behavior characteristics
a. Speech
b. Body posture
¢. Questioning
d. Eye movements
e. Lip behavior
f. Hand positions
2. Identify unusual behavior characteristics to determine if a suspect is trying to deceive or manipulate the interviewer
a. Speech
(1). Slurred words
(2). Skipping around sentences abruptly
(3). Restarting sentences in the middle
(4). Leaving off ends of sentences
b. Body posture
(1). Slouches
(2). Sits stiff and rigid
(3). Faces to the side
(4). Shies away from interviewer
(5). Moves frequently and rapidly
(6). Arms close to side and crossed
(7). Head slumped
(8). Legs stretched out in front of one another
(9). Rub back of neck (stress)
c. Questioning
(1). Hesitates before answering
(2). Changes or hedges his/her answers
(3). Asks for clarification on question
(4). Religious references
d. Eye position
(1). Stares at interviewer
(2). Excessive eye shifting
(3). Prolonged eye contact
(4). Abnormal eye contact
(5). Be aware of cultural differences regarding eye contact
e. Lip behavior
(1). Bites lips

2012

51 of 269


http://uscode.house.gov/uscode-cgi/fastweb.exe?getdoc+uscview+t17t20+280+0++%28%29%20%20AND%20%28%2818%29%20ADJ%20USC%29%3ACITE%20AND%20%28USC%20w%2F10%20%28241%29%29%3ACITE%20%20%20%20%20%20%20%20%20
http://uscode.house.gov/uscode-cgi/fastweb.exe?getdoc+uscview+t17t20+281+0++%28%29%20%20AND%20%28%2818%29%20ADJ%20USC%29%3ACITE%20AND%20%28USC%20w%2F10%20%28242%29%29%3ACITE%20%20%20%20%20%20%20%20%20
http://uscode.house.gov/uscode-cgi/fastweb.exe?getdoc+uscview+t41t42+3259+0++%28%29%20%20AND%20%28%2842%29%20ADJ%20USC%29%3ACITE%20AND%20%28USC%20w%2F10%20%281983%29%29%3ACITE%20%20%20%20%20%20%20%20%20
http://uscode.house.gov/uscode-cgi/fastweb.exe?getdoc+uscview+t17t20+280+0++%28%29%20%20AND%20%28%2818%29%20ADJ%20USC%29%3ACITE%20AND%20%28USC%20w%2F10%20%28241%29%29%3ACITE%20%20%20%20%20%20%20%20%20
http://uscode.house.gov/uscode-cgi/fastweb.exe?getdoc+uscview+t17t20+281+0++%28%29%20%20AND%20%28%2818%29%20ADJ%20USC%29%3ACITE%20AND%20%28USC%20w%2F10%20%28242%29%29%3ACITE%20%20%20%20%20%20%20%20%20
http://uscode.house.gov/uscode-cgi/fastweb.exe?getdoc+uscview+t41t42+3259+0++%28%29%20%20AND%20%28%2842%29%20ADJ%20USC%29%3ACITE%20AND%20%28USC%20w%2F10%20%281983%29%29%3ACITE%20%20%20%20%20%20%20%20%20

VIRGINIA CRIMINAL JUSTICE TRAINING REFERENCE MANUAL

(2). Squeezes lips together

(3). Continues to lick lips to wet them

(4). Saliva comes from corner of lips
f. Hand movements

(1). Clutching hands

(2). Palms upward

(3). Rubbing nose

Performance Outcome 3.2.

Conduct a conference with parent(s) and juvenile(s) to obtain or provide information.

Training Objectives Relating to 3.2.

A. Given a written exercise, identify factors to consider when notifying parent/guardian of a juvenile that is either a suspect, victim, or witness of a crime.

Criteria: The trainee shall be tested on the following:

3.2.1. Identification of factors relating to communication skills that promote non-aggressive interaction

a. Timely notification

b. Awareness that parents may be defensive, upset, or accusatory depending on the situation
c. Presentation of facts and consequences in a non-judgmental manner if the juvenile is a suspect
d. Using appropriate degree of sensitivity for type of crime while obtaining information

e. Provision of information to parents on juvenile justice system procedures.

Lesson Plan Guide: The lesson plan shall include the following:

1. Obtain information relating to misdemeanors or felonies (juvenile may be victim or suspect)

a. Who
b. What
c. Where
d. When
e. Why
f. How

2. Provide information relating to misdemeanors and felonies (juvenile may be victim or suspect)

a. Arrest
b. Detention
c. Hearing
d. Victim services
e. Answer general questions
3. Use communication skills that promote non-aggressive interaction.

a. Provide timely notification

b. Be mindful that parents may be defensive, upset, or accusatory depending on the situation
c. Present facts and consequences in a non-judgmental manner if the juvenile is a suspect
d. Obtain information using appropriate degree of sensitivity for type of crime

e. Provide information to parents on juvenile justice system procedures

Performance Outcome 3.3.
Stop or delay persons attempting to commit suicide.

Training Objectives Relating to 3.3.

A. Given a written, audio-visual, or practical exercise, identify factors to consider when communicating with persons who threaten to commit suicide.

Criteria: The trainee shall be tested on the following:
3.3.1. Notify supervisor and request appropriate resources
3.3.2. Maintain a safe position while communicating with person
a. Try to calm down the person
b. Try to identify problems
c. Try to delay person as much as possible
d. Suggest resources for the person to help solve the problems
3.3.3. Document all proceedings
Lesson Plan Guide: The lesson plan shall include the following:
1. Notify supervisor and request appropriate resources
2. Maintain a safe position while communicating with person
a. Try to calm down the person
b. Try to identify problems
c. Try to delay person as much as possible
d. Suggest resources for the person to help solve the problems

3. Document all proceedings
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Performance Outcome 3.4.

Prepare for court testimony and testify in traffic court, in a legal and an administrative proceeding; before grand juries; in criminal trials; in evidence suppression hearings; in implied
consent hearings; at probable cause hearings.

Training Objectives Relating to 3.4.
A. Given a written exercise, identify basic steps an officer should take to prepare for court testimony.
B. Given a practical exercise:
a. prepare for and demonstrate courtroom testimony
b. present probable cause to obtain a warrant of arrest
Criteria: The trainee shall be tested on the following:
3.4.1. Preparation for court testimony in general:
a. Review field notes
b. Consult Commonwealth Attorney
c. Review physical evidence and lab results
d. Ensure professional appearance
e. Formulate and articulate the facts of a traffic court case
3.4.2. Preparation for testimony at a probable cause hearing:
a. Officer appears before a judge, magistrate or clerk of the court
b. Officer identifies suspect

c. Officer describes facts and circumstances that lead officer to believe that a crime has been committed and the person named is the perpetrator and provides this information on
an accurately completed affidavit

d. Officer swears or affirms to the accuracy of the statement before the judge, magistrate, or clerk of the court
Lesson Plan Guide: The lesson plan shall include the following:

Related to general court testimony:

—_

. Knowledge of law relating to testimony, probable cause, arrest, and implied consent
2. Knowledge of Virginia Code §18.2-268.2
3. Knowledge of facts of the case (confer with prosecutor as needed)
4. Review written notes and reports
a. Officer may not read notes into court testimony, but only refer to them
b. Time between an incident/offense and court reduces the accuracy of memory
c¢. Accurate presentation of evidence in court is critical for convictions
5. Review physical evidence and lab results
6. Prepare mentally (present facts not make judgments)
7. Prepare to use calm and professional demeanor
8. Prepare to use good English skills
9. Be aware of body language
10. Use clear and calm voice tone in speech

1

. Be truthful, accurate, and objective in testimony
Related to probable cause hearings:
1. Knowledge of law relating to probable cause
a. Definition
b. Who can issue a warrant
(1). magistrate
(2). judge
(3). clerk of the court
c. Elements of probable cause
(1). physical evidence
(2). witness testimony
(3). close proximity
(4). possession of a stolen item
(5). time between event and apprehension or recovery of property
(6). admission/confession/incriminating statements
2. Knowledge of Virginia Code §19.2-72
3. Knowledge of facts of the case
a. Date and time of the incident
b. Facts supporting probable cause that an offense was committed
4. Written notes (reference only)
5. Prepare mentally (testify to the probable cause, do not demand a warrant)
6. Prepare to use calm and professional demeanor

7. Prepare to use good English skills
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8. Be aware of body language
9. Use clear and calm voice tone in speech
10. Be truthful, accurate and objective in testimony

11. Provide accurate and complete affidavit to conclude testimony

Performance Outcome 3.5.

Obtain information about a complaint or service request from members of the public by telephone.

Training Objectives Relating to 3.5.

A. Given a practical exercise, demonstrate the steps to interview members of the public by telephone to obtain information about complaints or request for service.

Criteria: The trainee shall be tested on the following:

3.5.1. Answer call promptly with courteous and professional demeanor

3.5.2. Evaluate nature of call and collect information
3.5.3. Respond in a timely manner with appropriate action
3.5.4. Close the conversation
Lesson Plan Guide: The lesson plan shall include the following:
1. Answer call promptly with courteous and professional demeanor
2. Evaluate nature of call and collect information
a. Emergency
b. Concerned citizen information
c. Past disturbance
d. Procedure for complaints against law enforcement personnel
3. Basic information to collect
a. Who
b. What
c. Where
d. When
e. Why (if known)
f. How
4. Respond in a timely manner with appropriate action
a. Route call to other service provider if necessary
(1). Identify services that provide citizen assistance
(2). Identify the best way for the citizen to access the services
b. Dispatch officer or other emergency service
c. Collect additional information for report, if possible
5. Close the conversation
a. Courteously terminate the call
b. Clearly state what action will be taken

c¢. Make certain action stated is completed

2012

Instructor Note: Advise trainees that they will need to identify local services and department procedures for advising citizens about complaints or service requests as part of their

department training.

Performance Qutcome 3.6.
Describe persons to other officers.
Training Objective Relating to 3.6.
A. Given a practical exercise, describe persons to other officers.
Criteria: The trainee shall be tested on the following:
3.6.1. Physical characteristics from the top down
3.6.2. Clothing
3.6.3. Mode of travel (if known)
3.6.4. Reason for look out
3.6.5. Officer safety considerations
Lesson Plan Guide: The lesson plan shall include the following:
1. Physical characteristics from the top down
a. gender
b. hair color/style
c. skin color/tone
d. facial hair
e. eye color, glasses
f. estimated height

g. estimated weight
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h. estimated age
i. jewelry/accessories observed
j. weapon used
k. tattoos, scars, marks
1. race/ethnic background
m. voice characteristics
(1). accent
(2). level (deep, high, etc.)
(3). lisp, unusual word pronunciations
2. Clothing
a. color
b. style
3. Mode of travel (if known)
4. Reason for look out

5. Officer safety considerations

Performance Outcome 3.7.
Request verification of an arrest warrant.
Training Objective Relating to 3.7.
A. Given a written exercise, identify factors to consider when verifying a warrant on file:
Criteria: The trainee shall be tested on the following:
3.7.1. Check name, date of birth, social security number
3.7.2. Check information on warrant
3.7.3. Check description of suspect
3.7.4. Check whether custodial arrest authorized or if a summons
Lesson Plan Guide: The lesson plan shall include the following:
1. Check name, date of birth, social security number
2. Check information on warrant
3. Check description of suspect

4. Check whether custodial arrest authorized or if a summons

Performance Outcome 3.8.
Calm emotionally upset individuals, and communicate an emergency message.

Training Objectives Relating to 3.8.

2012

A. Given a practical exercise, use techniques of positive verbal skills and body language to talk with people who are emotionally upset in a manner to calm them, or to communicate an

emergency message.
Criteria: The trainee shall be tested on the following:
3.8.1. Voice
a. volume
b. tone
c. control
3.8.2. Body stances
Lesson Plan Guide: The lesson plan shall include the following:
1. Facial expressions
2. Body stances
3. Eye contact
4. Voice
a. volume
b. tone
c. control
5. Language use
a. direct, commonly used terms
b. avoid slang or jargon
c. state information factually
d. offer assistance
(1). call someone to aid person
(2). take somewhere appropriate
6. Cultural awareness
7. Local customs

* Examples of emergency messages that an officer may have to deliver: missing child, injured spouse, accidental death, murder.
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Performance Outcome 3.9.
Calm a situation or convey a message.
Training Objectives Relating to 3.9.
A. Given a practical exercise, use communication skills projecting control and self assurance to calm a situation or convey a message:
Criteria: The trainee shall be tested on the following:
3.9.1. Evaluate the words and behavior of parties involved
3.9.2. Safely approach the hostile parties
3.9.3. Establish contact with the hostile parties
3.9.4. Use appropriate voice inflection and projection
Lesson Plan Guide: The lesson plan shall include the following:
1. Evaluate the words and behavior of parties involved
2. Safely approach the hostile parties
3. Establish contact with the hostile parties
a. Ascertain the reason(s) for their hostility
b. Use calming techniques to reduce emotions and restore rational thought
(1). Appropriate posture and gestures
(a). remain calm and encourage them to be calm
(b). remember officer safety and watch carefully
(2). Appropriate voice inflection and projection
(a). as authoritative, directive, and forceful as needed
(b). polite and patient
(c). maintain voice control
(3). Appropriate eye contact
(4). Proper grammar
(5). Awareness of audience (age, education level, cultural diversity, etc.)
(6). Knowledge of subject matter
(a). help them go from problem to solution orientation
(b). help them understand options and consequences
(c). communicate the officer’s position and responsibilities in the situation
(d). relate any applicable laws and consequences of continued acts

(e). explain the parties option: comply with the law and pursue legal actions

Performance Outcome 3.10.
Verbally communicate with people with awareness of different levels of understanding.
Training Objectives Relating to 3.10.
A. Given a practical exercise, verbally communicate with people with awareness of different levels of understanding
Criteria: The trainee shall be tested on the following:
3.10.1. Identify audiences that may need the officer to adjust manner of communication
3.10.2. Identify adjustments that may be needed when communicating with various audiences.
3.10.2.1. Culturally diverse people
3.10.2.2. Person’s suffering from dementia including Alzheimer’s Disease
Lesson Plan Guide: The lesson plan shall include the following:
1. Identify reasons to consistently use professional language
2. Identify audiences that may need the officer to adjust manner of communication
a. Juveniles of various ages
(1). Reasons that law enforcement officers are role models
(2). Ways to make children feel important
(a). Pay attention when they speak
(b). Physically move down to eye contact with juvenile if possible
(c). Give praise for asking questions
(d). Compliment the good things you know about the children
(e). Treat older juveniles in a more adult manner
(3). Ways to respond to questions with age appropriate answers
(a). Be honest but use language the juvenile is most likely to comprehend
(b). Emphasize the positive in whatever the juvenile is discussing, if possible
b. Older people
c. Culturally diverse people
(1). Determine language person speaks, if not English (if possible)

(2). Choose a quiet environment or setting to speak, if possible
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(3). Use a variety of terms to determine what the recipient may understand, then choose the terms most easily understood
(4). Choose a rate of speech helpful to the recipient
(5). Use body language or gestures that enhance verbal communication
(6). Pronounce words clearly and accurately
(7). Encourage recipient to ask questions for clarification
(8). For less serious offenses, utilize appropriate gestures and tools (cuffs, etc.)
(9). For serious offenses, obtain services of an interpreter after taking control of suspect
d. Educated people
e. Uneducated people
f. Mentally disabled people
g. Emotionally upset people
h. Physically disabled or elderly person with mobility problem
(1). Ask if you may be of assistance
(2). Ask the person the best way to assist them (if appropriate)
(3). Be aware of hearing impairments
i. Homeless people
3. Identify adjustments that may be needed when communicating with various audiences.
a. voice tone
b. language use/simplification
c. body stances/gestures
d. cultural awareness
(1). identify the variety of cultures living in jurisdiction
(2). identify particular considerations of these cultures with which to be familiar that may be helpful in conducting an interview of a victim or suspect
(3). identify resources to assist with language translation for the variety of cultures in the jurisdiction
e. facial expressions
f. eye contact
g. local customs
4. Identify conversation that helps to promote the positive services of law enforcement.
5. Specific audiences that may require an officer to adjust manner of communication.
a. Persons with mental retardation
b. Persons with mental illness
c. Persons suffering from dementia including Alzheimer’s Disease (AD).
(1). Identify physical, mental, behavioral symptoms and consequences of AD
(2). Identify situations where a person with AD may be encountered.
(3). Identify specific intervention techniques for managing the person with AD.
(4). Identify potential resources that assist in responding to persons with AD or dementia: Alzheimer’s Association, Safe Return Program, Project Lifesaver.
6. Cultural awareness knowledge that may assist in adjusting communication with audiences.
a. Define culture and cultural groupings.
b. Define ethnicity and ethnic groups.
c. Identify the variety of cultures living in jurisdiction.
d. Identify the variety of cultures whose members may visit or travel through the jurisdiction.
e. Define ethnocentrism.
f. Define stereotype.
g. Identify the particular considerations of the cultures with which it will help a law enforcement officer to be familiar in order to conduct an interview of a victim or suspect.

h. Identify resources to assist with language translation for the variety of cultures in the jurisdiction.

Performance Outcome 3.11.
Communicate the nature of the complaint to the offender.
Training Objectives Relating to 3.11.
A. Given a practical exercise, communicate the nature of complaint(s) to offender(s).
Criteria: The student shall be tested on the following:
3.11.1. Officer safety considerations
3.11.2. Accurate information on nature of complaint(s)
3.11.3. Communication skills
3.11.4. Patience with offender
Lesson Plan Guide: The lesson plan shall include the following:
1. Officer safety considerations
2. Professionalism
3. Accurate information on nature of complaint(s)

4. Communication skills
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a. Voice control

b. Eye contact

c. Body stance

d. Language choice
5. Cultural awareness
6. Patience with offender

Instructor Note: Advise trainees that they will need to identify department policy regarding explanation of the nature of a complaint to offender(s) during department training.

Performance Outcome 3.12.
Communicate with a barricaded subject relating to the release of hostages and encourage surrender.
Training Objectives Relating to 3.12.
A. Identify the role of the first responding officer at the scene of a hostage/barricaded subject situation.
Criteria: The trainee shall be tested on the following:
3.12.1. Notify supervisor/request assistance
3.12.2. Maintain position of cover
3.12.3. Contain the suspect
3.12.4. Coordinate with responding units to secure perimeter
3.12.5. Consider evacuation of nearby buildings and surrounding area
3.12.6. Attempt to establish:
a. Barricaded subject needs
b. Barricaded subject wants
Lesson Plan Guide: The lesson plan shall include the following:
1. Notify supervisor/request assistance
2. Maintain position of cover
3. Contain the suspect
4. Coordinate with responding units to secure perimeter
5. Consider evacuation of nearby buildings and surrounding area
6. Attempt to establish
a. Barricaded subject needs
b. Barricaded subject wants
7. Method for surrender
a. Armed individual
b. Unarmed with explosives close

c. Possible suicidal individual

Performance Outcome 3.13.
Demonstrate conflict resolution skills to maintain calm and prevent a situation from becoming worse.
Training Objectives Relating to 3.13.
A. Given a written exercise, define negotiation, mediation and arbitration and identify the steps of each conflict management technique.
B. Given a practical exercise, negotiate, mediate or arbitrate a conflict or crisis situation.
Criteria: The trainee shall be tested on the following:
3.13.1. Definition of negotiation, mediation and arbitration.
3.13.2. The steps involved in each type of the above conflict management techniques.
3.13.3. Evaluation of the conflict or crisis scene
3.13.4. Maintaining officer safety precautions
3.13.5. Negotiating, mediating or arbitrating the conflict or crisis situation
Lesson Plan Guide: The lesson plan shall include the following:
1. Definition of negotiation, mediation, and arbitration.
2. The steps involved in each type of the above conflict management techniques.
3. Evaluation of the conflict or crisis scene
4. Maintaining officer safety precautions
5. Negotiating, mediating, or arbitrating the conflict or crisis situation
a. Identify that no physical violence has taken place. If physical violence has taken place, follow procedures for the type of crime committed.

b. Maintain all officer safety precautions. Back up arriving on scene must not disrupt efforts of first officer, but should take direction and support the first officer. Primary goal is to
keep the peace and not let parties become physically violent.

c. Diffuse the situation by separating the parties and explaining that you need to know the facts relating to the dispute. Each person will have a chance to speak, but you will set the
rules for talking.

d. Listen carefully to the explanation by each party separately to identify what their common interest is. Identify some alternatives to which both might agree. Officers should confer
before reuniting the parties.

e. Bring the parties back together to discuss alternatives that may resolve the dispute.

f. Recognize when conflict management techniques will not produce the desired result and take any law enforcement action that is appropriate.
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g. If conflict management techniques are producing the desired result, refer them to additional services that may be helpful for the type of dispute they had, i.e., family
mediation/counseling, landlord/tenant mediation, dispute resolution services, etc.

Performance Outcome 3.14.
Interview a child victim of crime.
Training Objective Relating to 3.14.
A. Given a written or practical exercise (practical preferred method for testing), identify factors to consider when interviewing a child victim of a crime.
Criteria: The trainee shall be tested on the following:
3.14.1. Identify language ability level of victim
3.14.2. Identify emotional and physical capability of victim to be interviewed
3.14.3. Communicate in a compassionate and non-judgmental manner
3.14.4. Ensure victim is comfortable and understands the purpose of the interview (officer needs to learn what happened to hurt the victim)
3.14.5. Adjust language as needed to help victim understand questions
3.14.6. Identify special circumstances and assistance needed to interview a mentally challenged victim
Lesson Plan Guide: The lesson plan shall include the following:
1. Identify language ability level of victim
2. Identify emotional capability of victim to be interviewed
3. Communicate in a compassionate and non- judgmental manner
4. Ensure victim is comfortable and understands the purpose of the interview (officer needs to learn what happened to hurt the victim)
5. Adjust language as needed to help victim understand questions

6. Identify special circumstances and assistance needed to interview a mentally challenged victim

Performance Outcome 3.15.
Interview an elderly victim of crime.
Training Objective Relating to 3.15.
A. Given a practical exercise, identify factors to consider when interviewing an elderly victim of a crime.
Criteria: The trainee shall be tested on the following:
3.15.1. Identify language ability level of victim
3.15.2. Identify emotional and physical capability of victim to be interviewed
3.15.3. Communicate in a compassionate and non-judgmental manner
3.15.4. Ensure victim is comfortable and understands the purpose of the interview (officer needs to learn what happened to hurt the victim)
3.15.5. Adjust language as needed to help victim understand questions
3.15.6. Identify special circumstances and assistance needed to interview a mentally challenged victim
Lesson Plan Guide: The lesson plan shall include the following:
1. Identify language ability level of victim
2. Identify emotional capability of victim to be interviewed
3. Communicate in a compassionate and non-judgmental manner
4. Ensure victim is comfortable and understands the purpose of the interview (officer needs to learn what happened to hurt the victim)
5. Adjust language as needed to help victim understand questions

6. Identify special circumstances and assistance needed to interview a mentally challenged victim

Performance Outcome 3.16.
Talk with family of adult defendants to advise, inform, and notify.
Training Objective Relating to 3.16.
A. Given a written exercise, identify the information that an officer may provide to the family of an arrested person.
Criteria: The trainee shall be tested on the following:
3.16.1. Type of charge
3.16.2. Consequences of actions (where held)
3.16.3. Court procedures
3.16.4. Location of magistrate
Lesson Plan Guide: The lesson plan shall include the following:
1. Type of charge
2. Consequences of actions (where held)
3. Court procedures
4. Location of magistrate

Instructor Note: Advise trainees that they will need to identify department policy regarding information that may be given to the family of adult defendants as part of their department
training.

Performance Outcome 3.17.

Prepare incident/offense reports and related paperwork in order to facilitate a misdemeanor or felony prosecution.

Training Objectives Relating to 3.17.
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A. Given a practical exercise, prepare an incident/offense report and related paperwork using descriptive sentences in a narrative style.
B. Identify other documentation that should be submitted with the offense report to facilitate prosecution.
Criteria: The trainee shall be tested on the following:
3.17.1. Incident/offense report information
a. Offense
b. Date/location
c. Time
d. Description of details of offense
e. Victim(s) description(s)
f. Suspect(s) description(s)
g. Complainant/Reporting Party information
h. Witness(es) information
3.17.2. Other information to be submitted with incident/offense report
a. Suspect(s), victim(s), witness(es) statements, if any
b. Lab reports and lab analysis should be attached
c. Investigative or follow-up reports to be attached
d. All document should be typewritten or printed
3.17.3. Prepare a complete case file that would be submitted to a Commonwealth’s attorney
Lesson Plan Guide: The lesson plan shall include the following:
1. Offense
2. Date/location
3. Time
4. Description of details of incident/offense
5. Victim(s) description(s)
a. Full name(s)
b. Address/phone number (include cellular, pager, fax, if available)
c. Date of birth
d. Social security number
e. Employer's name, address, phone number (include cellular, pager, fax, if available)
6. Suspect’s description(s)
a. Full name(s)
b. Address/phone number
c. Date of birth
d. Social security number
e. Any prior criminal history
f. Injuries defendant may have received during arrest (if any)
g. Documentation of circumstances surrounding the injuries and indication if a justifiable use of force was necessary
7. Complainant/Reporting Party Information
a. Full name
b. Address/phone number
8. Witness(es) Information
a. Full name(s)
b. Addresses/phone numbers
c. Statements
9. Narrative style
a. Proper use of grammar
b. Accurate statements of facts
c. Complete and detailed representation of facts
d. Impartial, clear, and concise language
e. Chronological order
f. Past tense
g. Active voice
10. Other information to be submitted to a Commonwealth’s Attorney with the incident/offense report as part of a case file
a. Suspect(s), victim(s), witness(es) statements, if any
b. Lab reports and lab analysis should be attached
c. Investigative or follow-up reports to be attached

d. All document should be typewritten or printed

Performance Outcome 3.18.

Write a field intelligence/interview report.
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Training Objectives Relating to 3.18.
A. Given a practical exercise depicting an investigative stop, write a field intelligence/interview report.
Criteria: The trainee shall be tested on the following:
3.18.1. Subject information and description
3.18.2. Location/date/time of stop
3.18.3. Circumstances surrounding the stop
Lesson Plan Guide: The lesson plan shall include the following:
1. Basic data
a. name(s)
b. address(s)
c. phone number(s)
d. date/time of day
2. Proper use of grammar
3. Accurate statements of facts
4. Complete and detailed representation of facts

5. Impartial, clear, and concise language

Performance Outcome 3.19.
Write concise word for word statements from suspects, victims and witnesses for admission as evidence.
Training Objectives Related to 3.19.
A. Given a practical exercise, write concise word for word statements from suspects, victims and witnesses for admission as evidence.
Criteria: The trainee shall be tested on the following:
3.19.1. The statement is made under conditions that provide for no duress, threats, or promises
3.19.2. The statement is written concisely and represents what is said
3.19.3. The person making the statement is allowed to read and make any corrections
3.19.4. The person signs the statement voluntarily
3.19.5. The statement is witnessed
3.19.6. The date and time of the statement are included
Lesson Plan Guide: The lesson plan shall include the following:
1. The statement is made under conditions that provide for no duress, threats, or promises
2. The statement is written concisely and represents what is said
3. The person making the statement is allowed to read and make any corrections
4. The person signs the statement voluntarily
5. The statement is witnessed

6. The date and time of the statement are included
PATROL

Performance Outcome 4.1.
Conduct photographic line-up to identify arrestee/suspects.
Training Objective Related to 4.1.
A. Given a written exercise, list factors to consider when doing a photographic lineup.
Criteria: The trainee will be tested on the following:
4.1.1. Same sex
4.1.2. Similar size, build, color, race, ethnic background

4.1.3. Similar background in photo

2012

4.1.4. Using the number of photos specified in the reference “Eyewitness Evidence, a Guide for Law Enforcement” published by the U.S. Department of Justice, present each photo

individually in a sequential manner. Use either black/white photos for all or color photos for all.
4.1.5. Descriptors that victim or witnesses provide (instructor to provide for class)
4.1.6. Do not use photos that reflect bias toward one person, i.e. mug shots for some and not all.
Lesson Plan Guide: The lesson plan shall include the following:
A. Photographic line-up factors:
1. Same sex
2. Similar size, build, color, race, ethnic background

3. Similar background in photo

4. Using the number of photos specified in the reference “Eyewitness Evidence, a Guide for Law Enforcement” published by the U.S. Department of Justice, present each photo

individually in a sequential manner. Use either black/white photos for all or color photos for all.
5. Descriptors that victim or witnesses provide (instructor to provide for class)
6. Do not use photos that reflect bias toward one person, i.e. mug shots for some and not all.

B. Approaches for using photo identification
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1. Preparing a group of photographs for the witness to review
2. Presenting each photograph individually to the witness

Instructor Note: Advise trainees that they will be expected to demonstrate a photographic line-up using the above factors correctly during department training. *Reference “Eyewitness
Evidence, A Guide for Law Enforcement” published by the U.S. Dept. of Justice.

Performance OQutcome 4.2.
Assess need to evacuate buildings and surrounding areas endangered by threat of explosion or by toxic gases, liquids or other hazardous spilled materials.
Training Objective Related to 4.2.
A. Given a written exercise, identify the responsibilities of the first officer on the scene of a hazardous spilled materials incident.
B. Given a written exercise, identify use of weapons of mass destruction (WMD) as a hazmat incident.
Criteria: The trainee shall be tested on the following:
4.2.1. Evaluate the situation
4.2.2. 1dentify appropriate agencies to notify and request assistance
4.2.3. Attempt to establish contact with responsible party for property involved
4.2.4. Secure the perimeter
4.2.5. If and when determined such assistance is needed, proceed to evacuate the designated building and areas.
4.2.6. 1dentify indicators and effects of weapons of mass destruction (WMD) on individuals and property.
4.2.7. 1dentify signs and symptoms common to initial victims of a WMD hazmat incident.
Lesson Plan Guide: The lesson plan shall include the following:
1. Evaluate the situation
2. Identify appropriate agencies to notify and request assistance
3. Attempt to establish contact with responsible party for property involved
4. Secure the perimeter
5. If and when determined such assistance is needed, proceed to evacuate the designated building and areas.
* 6. Identify indicators and effects of weapons of mass destruction (WMD) on individuals and property.
7. Identify signs and symptoms common to initial victims of a WMD hazmat incident.

* Special Note: Completion of the four-hour Public Safety Response to Terrorism — Awareness Level training will accomplish the goals of number 6 and 7 in this lesson plan
guide and prepare a trainee to be tested on this topic.

Performance Outcome 4.3.
Locate vehicle identification number.
Training Objective Related to 4.3.
A. Given a written, audio-visual, or practical exercise, inspect a vehicle to locate vehicle identification number.
Criteria: The trainee shall be tested on the following:
4.3.1. Locate a vehicle identification number (VIN)
4.3.2. Identify locations of hidden VIN numbers
Lesson Plan Guide: The lesson plan shall include the following:
1. Typical vehicle identification number locations for several models
2. Locations for hidden VIN numbers

Instructor Note: Reference the National Auto Theft Book to explain meanings of numbers and letters of vehicle identification numbers.

Performance Qutcome 4.4.
Inspect motor vehicle to identify safety violations.
Training Objective Related to 4.4.
A. Given a written exam, inspect motor vehicle to identify safety violations.
Criteria: The trainee shall be tested on the following:
4.4.1. 1dentify procedure for visually inspecting a non-commercial vehicle for safety and equipment violations.
Lesson Plan Guide: The lesson plan shall include the following:
1. Identify procedure for visually inspecting a non-commercial vehicle for safety and equipment violations.
2. Review current state inspection receipt.

3. Identify the exception: Commercial vehicles requiring a commercial driver’s license.

Performance Qutcome 4.5.
Patrol areas restricted due to man-made or natural disasters.
Training Objective Related to 4.5.
A. Given a written exercise, identify the factors to consider related to controlling movement of individuals and vehicles in a restricted area.
Criteria: The trainee shall be tested on the following:
4.5.1. Identify boundaries in disturbance area
4.5.2. Identify restrictions on an individual passing through area
4.5.3. Identify restrictions on vehicles passing through area

4.5.4. Identify curfew limitations
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Lesson Plan Guide: The lesson plan shall include the following:
1. Identify boundaries in disturbance area

2. Identify restrictions on an individual passing through area

3. Identify restrictions on vehicles passing through area

4. Identify curfew limitations

Instructor Note: Advise trainees of §15.2-1714 related to members of the press being permitted to cross police lines unless this may interfere with evidence, police, firefighters, or
emergency personnel in the performance of their duties. However, a record of entry and exit of such persons MUST be made as part of normal procedure.

Performance Outcome 4.6.
Establish a security perimeter.
Training Objective Related to 4.6.
A. Given a written or practical exercise, identify the procedure to follow to establish a security perimeter.
Criteria: The trainee shall be tested on the following:
4.6.1. Assign an officer to possible points of entry/exit to restrict unauthorized entry or exit
4.6.2. Assign an officer to record everyone who enters or exits
4.6.3. Rope off crime scene areas
Lesson Plan Guide: The lesson plan shall include the following:
1. Assign an officer to possible points of entry/exit to restrict unauthorized entry or exit.
2. Assign an officer to record everyone who enters or exits.
3. Rope off crime scene areas.

Instructor Note: Advise trainees of §15.2-1714 related to members of the press being permitted to cross police lines unless this may interfere with evidence, police, firefighters, or
emergency personnel in the performance of their duties. However, a record of entry and exit of such persons MUST be made as part of normal procedure.

Performance Outcome 4.7.
Develop and maintain field contacts and intelligence sources.
Training Objective Related to 4.7.
A. Given a written exam, identify methods to develop and maintain field contacts and intelligence sources.
Criteria: The trainee shall be tested on the following:

4.7.1. Positive/negative elements of field contacts/intelligence sources

4.7.2. Methods to make and/or maintain contact

4.7.3. Factors that affect the usefulness of information
Lesson Plan Guide: The lesson plan shall include the following:
1. Positive/negative elements of field contacts/intelligence sources

a. Drug users/Dealers

b. Thieves

c. Street people

d. Neighbors/residents/shop owners

e. Service personnel

f. Fellow officers

g. Gangs (rivals)

h. Others as may be identified
2. Methods t